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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pijc lip - Ty do - Hanh phie
Sé: 493 /OB-UBND Thanh phd Hé Chi Minh, ngay 0Fthdng 02 ndm 2024
QUYET DINH

V& vige phé duyét quy trinh ni b§ gidi quyét thi tyc hanh chinh
Ping ky két hén, xdc nhin tinh trang hén nhin trye tuyén tiep nhin
tai Uy ban nhiin din phwéng, xi, thj triin

CHU TICH UY BAN NHAN DAN THANH PHO HO CHI MINH

Cdn cir Lugt To chire chinh qu}-en dia phweong ngay 19 r.‘mng 6 nam 2015;
Lugt swea {!ﬁr bé Sung mot 50  dicu cia Lugt Té chire Chinh phi va Lugt T6 chirc
chinh quyén dia phwong ngéy 22 thdng 11 ndm 2019;

Cdn cir Nghi dinh 56 63/2010/ND-CP ngdy 08 thdng 6 ndm 2010 ciia
Chinh phii vé kiém sodt thi tuc hanh chinh; Nghji dinh 56 92/2017/ND-CP ngay
07 thdang 8 nam 2017 ciia Chinh phii siea doi, b6 sung mot s6 diéu cia cde nghf
dinh lién quan dén kiém sodt thii tuc héanh chinh; Nghi dinh s;i 61/2018/ND-CP
ngay 23 thang 4 nam 2018 cua Chinh phu vé thue hign co ché mgt cira, mgt cira
lién thong trong gidi quyét thi tuc hanh chinh; Nghi dinh 56 107/ND-CP ngay 06
thang 12 ndm 2021 ciia Chinh phi vé sira d6i, b6 sung mot 56 diéu ciia Nghi
dinh 56 61/2018/NB-CP;

Cén ctr Thong te sé 01/2018/TT-VPCP ngay 23 thing 11 ndm 2018 ctia
Van phong Chinh phii vé hudng dan thi hanh mit 56 quy dinh ciia Nghj dinh so
61/2018/ND-CP ngay 23 thdng 4 ndm 2018 ciia Chinh phii vé thwc hign co ché
mit ctea, mgt ciea lién thong trong gidi guyér thu tyc hanh chinh,
 Gan cir Quyét dinh 56 1802/QD-UBND ngiy 27 thing 5 ndm 2022 etia Chil tich
Uy ban nhdn dédn Thanh phd vé phé duyét phwemg dn tdi cdu trie, dom gidn héa
thii tue hanh chinh;
Theo dé nghi ctia Gidm déc S¢ Tie phdp tai To trinh 56 650/ TTr-STP ngay 30
thang 01 nédm 2024.

QUYET DPINH:

Diéu 1. Phé duyét kém theo Quyét dinh nay quy trinh ndi b gidi quyét thu
tyc hanh chinh Pang ky két hon, xic nhin tinh trang hén nhén tryc tuyén da
durge tdi cfiu tric theo cée phuong én tai Quyét dinh sé 1802/QD-UBND ngay
27 thang 5 nim 2022 cia Chd tich UBND Thanh phé thuje thim quyén tiép
nhén ciia Uy ban nhin din phirémg, x4, thi trin,



2

Danh muyc va ndi dung chi tiét cla céc quy trinh ni by duge dang tai trén
Céng thong tin dién tr cia Van phong Uy ban nhén din Thanh phd tai dia chi
http://vpub.hochiminheity. gov.vi/portal/Kenh Tin/Quy-trinh-noi-bo-TTHC .aspx.

Piéun 2. To chire thye hién
1. Cée quy trinh ndi bd giai quyét tha we hinh chinh da dugc phé duyét 1a
cor sir 48 xdy dung quy trinh dién tir, thye hién viéc tiép nhdn, giai quyét va tri
két qué thi tuc hanh chinh trén H thong théng tin gidi quyét thi tye hanh chinh
Thanh phé.
2. Co quan, don vi thyre hién thi tye hanh chinh ¢d trdch nhigm:

a}l Tuéin thu theo quy trinh noi bq dd dugc phé duyét khi uép nhin, glan
quyét thii tyc hanh chinh cho ¢4 nhin, th chire; khéng tyr dat thém thi tuc, gidy
tir ngodi quy dinh phap luat.

b) Thuimg xuyén ra sodt, cip nhit cic quy trinh ndi bé gid quyét thi tuc
hanh chinh duge phé duyét mdi, sira ddi, bd sung, thay thé, hiy bo, bii bé khi cd
bién dgng theo quy dinh phap lujt.

Piéu 3. Hiéu lyc thi hinh

Quyét dinh niy 6 hiéu lye thi hanh ké tir ngay ky. Bii bo cdc Quyét dinh
trude day trdi véi Quyét dinh nay.
Diéu 4. Tréch nhiém thi hianh

Chanh Vin ph-'!:ng U:-,r ban nhidn dian Thanh phﬂ Gidm dbe Sé Thong tin va
TruyEn thong, Gidm doc Sé Tu phép, Chu tich U;-' ban nhédn din quin, huyén,
thanh phﬂ Thi Bire, Chi tich Uy ban nhin din phudmg, x8, th vil cde 10
chire, cd nhin ¢o lién quan chju trach nhiém thi hanh Quyeét dinh nay./.

Nai nfdn:

- Nhir Bigu 4;

- Vin phong Chinh phi {Cpec Kiém soat TTHC),
-TTUB: CT; cac PCT;

- VPUB: CPVP;

- & Thing tin va Truyén thing (¢ cip nhit Hé
thing thing tin gidi quyét TTHC);

- Trung thm Tin hoe, Trung tim Cong béo; iy

- Lans: VT, KSTEH, of » : “Phan Viin Méi
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L. THANH PHAN HO SO

QUY TRINH
tinh tra nihﬁn nhin trie tuyén tai UBND cip x3
-UBND ngav@¥ thang Ol ndm 2024

4 tich Uy ban nhdn ddn Thanh pho)

——m—

STT | Tén ho so Sé lrgmg Ghichii |

o Hi¢u miu dién tr wong tic dang ky két & Hhﬁﬁﬁg‘:ﬁ;‘:‘rﬁl:m

hén, x4c nhin tinh trang hon nhin | Céng dich vy cdng

r_Egn.n’:ri e0 véu cdin thi lén cdc gidy 1 sau: .

Hé chidu hofie Chimg minh nhin déin hode |

Thé ciin cudc cong din hojc cic gidy to

khic ¢é din &nh va thong tin ¢d nhin do co -

quan ¢ thim quyén cip, con gid wi sie Bin chyp tir bin
02 | dyng dé chimg minh vé nhin thin cua 01 ::h!nh-"Ban sw_ch-ﬁn

ngui €O yeu cfu- Trudmg hop cic thong tin tir theo quy dinh

cda nhén trong céc gidy i nay di co trong

CSDLOGVDC, CSDLHTDT duge b

thong dién 1y ding thi khing phai tai lén,

Gi_fiy tix c‘hL'mE I!liﬂh nen eur el Trisdmg hop Bén chyp tir bin
o3 |thing tin nomi e lrEl di co rong 01 chinh/Ban sao dién

CSDLOGVDC, duge didn tr ddng  thi tir theo quy dinh

khéng phai tai 1én.

Trich lyc ghi chi ly hon dii v trisomg hqp

cong din Viét Nam ding ky thuimg trii tai ) i

dia ban i lim thi tue dang k¥ két hon, da Ban chyp tir ban
04 A ik quydt vigo Iv hon, hiy vieo kit 01 chinh/ban sao dign

VI: EAL ORI VIR Y TR T iR Y tir theo quy dinh
hin trude d6 i co quan ¢o thim guyén
MIWNTC NE0dL.

1. NOT TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Noi tiép nhin va tri két qué

Thisi gian xir ly

Lé phi

Nguiri 6 yéu ciu truy cip Cong dich vy
cong quic gia (hitps)//dichvucong.gov.vn)
hojc Hé thing thing tin gidi quyét thi tyc
hinh chinh Thanh phi
. (https:/dichvucong hochiminhcity.gov.vn),
ding ky tai khodn (néu chua co tii
khodn). xéc thire nguin ding theo huomg
diin, diing nhip vao hé thing (bén nam
hofic bén ni¥ co thé ndp |:Jl.|’h sa ma khing
cin ¢ van ban Gy quyén cua bén con
lai).

Ngay trong ngay lam
vige, truimg hgp nhén ho
sa sau 15 gir ma khing
gidi quyét duge ngay thi
iri ket qua trong ngdy
lam wvige tiép theo.
Trrimg  hgp chn  xéc
minh diéu ki¢n két hon
cia hai bén nam, nir thi
thin han giai quyél khong
qua 05 ngay lam vige.

- Mién 1¢ phi.

- Phi ¢dp bin sao
Trich  luc k&t
hin, (néu cd véu
cau) thuc hién
theo quy dinh tpi
Thing w50
2B1°20067TT-

BTC ngay
14/11/2016 cua
Bi Tai chinh.
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Nji dung
cong vigc

Trich
nhigm

Thir
gian

Hi
so/Bitu
miu

Dién gidi

Bl

Njp hi so

Ca nhéan

Gidr

chinh

Theo myc

Mﬂh]ﬂh’én hi so theo
mie |

- Ngudi cd yéu clu
cung clip thang tin trén
biéu miu difn tr tuomg
the ding kv két hén,
xiic nhiin tinh trang hin
nhin (c6 mau kém
theo). dinh kém bén
chyp hodic bin sao dign
tir che gifiy tb, tai lidu
theo quy dinh: ndp phi,
¢ phi thimg qua chirc
ning thanh todn tngc
tuyén hodic bing cach
thirc khac theo quy djnh
phip lujt, hodn tit viéc
ndp hb so.

Kiém tra
tinh chinh
xvic, diy di,
thing nhit,
hop 1€ ciia hi
S0

B phin tiép
rhin va tra

két qua

02 gidr
lam vigc

Theo muc

BM 01
BM 02
BM 03

Cdn b tiEp nhin ho so
co trich phigm kiém
tra tinh chinh xéc, diy
du, thing nhét, hep 1§
ciia hi so
I.1. Truimg hop hi so
du, hgp I§ thi
v:huyén hi so dé cong
chirc lam cing tac h
tich xir ly, dong thai
giri thong bdo qua thu
dign tir hofic tin nhin
qua di¢n thogi di ding
cho ngudi ¢b yéu ciu,
trong do6 néu rd thin
gian tri  két qui
Truémg hop tiép nhin
hé so sau 15h00D ma
khong thé giai quyét
ngay thi giri Phiéu
hen, tra két qua qua
thu dign tr hofe tn
nhin_qua di¢n thogi




* Nguriri yéu cu cam doan céc thdng tin cung cdp 1a ding sy thit, vige két hon cia hai
bén 14 hodn toan ty nguyén, khéng vi pham quy dinh cia Ludt hin nhin vi gia dinh
Viét Nam, chju hoan toan tréch nhiém trde phép lujt vé ndi dung cam doan cia minh.
* Bidu miu dién tir tuong thc ghi nhin théi gian (gid, phit, gidy, ngay, thing, nim)
hoén tit viée cung cip théng tin; ngwdi véu ciu trude do 43 dang nhip vao hé thing,
thyre hign xdc thyc dign tir theo quy dinh.

Mo xdc nhdn tinh trang hon nhin 13 noi ngué 6 yéu cdu xé¢ nhin tinh trang hon
nhin thuémg tri, treémg hop BKKH tai noi thuémg tri thi khdng céin xdc nhdn tinh
trang hdn nhin

Nigwrini véu ciu diing ky két hn nhiin bin chinh Gidy chimg nhdn két hon tryc tiép tai
cor quan diing ky hd tich.

Bén dién tr s& ty ddng giri vé dia chi thu dign tir/'thiét bj s6/dign thoqi cia ngudi yéu
cu sau khi 43 hodn tit thi e ding ky két han tai co quan ding k¥ hd tich.

Luru ¥ Nguodi o6 yéu edu diing kb két hén chi cdn khai théng tin vé ho, chit dém, tén;
56 dinh danh ed nhédn, cde théng tin con lgi s& te dgng dién vao bidu mdu dién nr
fwomg fdc.



NOI DUNG BIEU MAU HO TJCH PIEN TU TUONG TAC PANG KY KET
HON, XAC NHAN TiNH TRANG HON NHAN
L. Thing tin vé& bén nir cb yéu chu giai quyét TTHC ciip Diing kv két hon, xic
nhin tinh trang hin nhin
(1) Anh (tnrémg hop lam thi tye ding ky két hon o6 véu 16 nude ngoai);
{2} Ho. chir dém, tén;
{3) Ngiy, thing, nim sinh (tich bigt riéng 03 trudmg théng tin ngay, thing, nim);
(4) Gidi tinh;
(3) Diin tfe;
(6) Quéc tich;
(7) S0 dinh danh cd nhin;
(8) Gidiy 10 vy théin: Loai gidly to sir dung (CCCD/CMND/HG chiéw/Gidy tir hop 18
thay thé); 50, ngay, thang, nim cip, co quan cap; ban chyp dinh kém;
{9} Noi eu tra (noi thirdmg trivnoi tam tri);
(10} Két hon ldn thir nﬁ}'r
(11} Tinh trang hon nhin;
(12) Yéu ciu xdc nhdn tinh trang hon nhin:
o Co
o Khing
{13) N xac¢ nhin tinh trgng hdn nhin;
IL. Théng tin bén nam c6 yéu ciu giii quyét TTHC cip Ping ky két him, xsc
ahin tinh trang hin nhin
(1) Anh (trrémg hop 1am thi tye ding ky két hon ¢6 véu td nude ngodi);
{2) Ho, chir d¢m, tén;
(3) Ngay, thing. niim sinh (tich bi¢t riéng 03 trudmg thing tin ngay, thing, nim);
(4) Gidi tinh;
(5) Diin tHe;
(6) Qubc tich;
(7) § dinh danh cd nhin;
(8) Gifiy tir thy thdn: Loai gidy tor sit dung (CCCD/CMND/H( chiéu/Gidy tir hop 18
thay thé); sb, ngay, thing, nim ciip, co quan cip; ban chup dinh kém;
(9) Nevi cur tmi (mari thurdmg tni/nod tam tri);
(10} K&t hon lan thir may:
{11} Tinh trgng hon nhén;
(12) Yéu ciu xic nhin tinh trang hén nhin:
o Cad
0 Khing
(13) D& nghj cip bin sao Gidy chimg nhin két hin:
o Co
S0 lugmg ban sau}'éuﬁlu:
o Khing
(14) Ho so dinh kém theo quy dinh.



- Nghj dinh s& 47/2020/ND-CP ngay 09 thang 4 niim 2020 cla Chinh phi vé
quin 1y, két ndi va chia sé dir ligu s6 cia co quan nhi nurde;

- Nghi dinh s 42/2022/ND-CP ngiy 24 thing 6 nim 2022 cia Chinh phi quy
dinh vé& viéc cung cp thong tin va dich vu cong trre tuyén cla co quan nhi mréc trén
moi trrdmg mang;

- Nghj dinh s 59/2022/ND-CP ngay 05/9/2022 cia Chinh phi quy dinh vé
dinh danh va xic thye dign ur;

- Théng tu 50 04/2020/TT-BTP ngay 28 thang 5 nim 2020 cla Bd Tu phiap quy
dinh chi tiét thi hanh mdt s& diéu cia Lugt Ho tich va Nghij dinh s6 123/2015/ND-CP
nghy 15/11/2015 cia Chinh phil quy dinh chi tiét mdt s6 diéu vi bién phip thi hanh
Ludit H tich;

- Théng t sé 01/2022/TT-BTP ngay 04 thing 01 nam 2022 cia B§ Tu phip
quy dinh chi tidt mt s6 didu va bién phép thi hinh Nghi dinh 50 87/2020/ND-CP ngay
lﬂa'?ﬂﬂlég cia Chinh phii quy djnh vé Co sd dit liéu hd tich dién ul, ding ky h{ tich
e tuyen;

- Thong ur s& 03/2023/TT-BTP ngy 02/8/2023 ciia B tuémg BG Tu phép sira
ddi, bé sung mot sb ndi dung ciia Thing nr s 01/2022/TT-BTP ngiy 04/01/2022 cia
B truémg B Tir phdp quy djnh chi tiét mt s6 diéu va bign phip thi hanh Nghj dinh
56 87/2020/ND-CP ngiy 28/7/2020 cia Chinh phii quy dinh vé Co siv dir ligu hd tich
dién tir, ding ky ho tich true tuyén;

- Thing tr s& 281/2016/TT-BTC ngiy 14 thing 11 nidm 2016 cia BS Tai chinh
quy djnh mirc thu, ché d thu, ndp, quan Iy va sir dung phi khai thic, sir dung théng tin
trong co s& dir ligu hi tich, phi xdc nhin cd quﬁ-c tich Viét Nam, phi xdc nhén | ngudi
gde Vigt Nam, 1¢ phi quéec tich.

- Thing tu s0 85/2019/TT-BTC ngiy 29 thang 11 nim 2019 cia B§ Tai chinh
hiurémg dén vé phi va 1¢ phi thudc thim qu}‘in quyét dinh cia Hoi dong nhén din tinh,
thanh phér trye thude Trung wong;

- Théng tr sé 106/2021/TT-BTC ngiy 26 thang 11 nim 2021 sira d6i, bd sung
méit 56 dieu cua Thing tr 56 85/2019/TT-BTC ngay 29 thang 11 nim 2019 cia BS Tai
chinh huémg din vé phi va 1€ phi thude thim quyén quyét dinh ciia Hoi dong nhin din
tinh, thanh phé trye thudc Trung wong:

= Nghj qu:rél. 50 124/2016/NQ-HDND ngay 09 théng 12 nadm 2016 cia Hbi
dbng nhén din Thanh phd vé cdc logi phi va 1é phi trén dja ban Thanh pht H6 Chi
Minh;

- Quyét dinh s 52/2016/QD-UBND ngay 10 thang 12 ndm 2016 cia Uy ban
nhén dﬁn’[hinhphébanhinh mirc thu 10 logi phi va 7 logi 1§ phi trén dja bian Thanh
pho Hé Chi Minh.



Burdre
abag Nii dung

vige cing vige

Trich Théi .
nhigm gian ‘“Ef“ Dién giai

mbi bén nam, nit nhin
01 ban chinh Gidy
chimg nhin két hon.
- Théng ké, theo dai.
- Thye hién dinh kém
két qua trén hé thing

| djch vu céng.
V. BIEU MAU
Céc bieu méu sir dung tai cic budc cong viée:
STT | M3 higu Tén bitu méu
| BM 01 Miu Gii}l ti-é:g nhén ho so v hen tra két qua.
2 BM02 | Miu Phiéu yéu cu b sung, hoan thién hd so (néu cd)
3 BM 03 | Miu Phiéu tir chdi tiép nhiin gidi quyét hi so (néu c6)
P i 4 Biéu mdu dién nr twong tée dang ky két hon, xdc nhin tinh trang
hin nhin
5 BM 05 | Phiéu theo doi qua trinh xir Iy cong viéc

V1. HO SO CAN LUU

STT | M higu Tén biéu miu
1 BM 0] | Méu Gidy tiép nhin ho so va hen tra két qua.
2 BM 02 | MAu Phiéu yéu ciu b sung va hoan thi¢n ho s (néu c6)
3 BM 03 | MBu Phiéu tir chéi tiép nhiin gidi quyét hd so (néu cd)
4 BMo4 | Bifu miu dién tir nromg the diing ky két hin, xic nhin tinh trang hon
nhén
5 BM 05 | Gidy chimg nhn két hon (ban chyp)
6 i Ciic hos s khée néu ¢ theo vin bin phip quy hién hanh

VII. CO SO PHAP LY

= Lufit Hf tich niim 2014;

- Nghj dinh sé 123/2015/NB-CP ngiy 15 thang 11 nidm 2015 cia Chinh phi
quy dinh chi tiét mit st didu vi bién phip thi hanh Lujt Hj tich;

- Nghi dinh s& 61/2018/ND-CP ngiy 23 thing 4 nim 2018 cia Chinh phi vé
thyre hién co ché mit cira, mdt cira lién thong trong gidi quyét thi tyc hanh chinh;

- Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 nim 2020 cia Chinh phi quy
dinh vé Co sér dit lidu hi tich dién i, dang ky' h tich trye tuyén;

- i dinh s 107/2021/NB-CP ngay 06 thang 12 ndm 2021 cia Chinh phi
sira d8i, b sung mét s6 diéu cia Nghi dinh s6 61/2018/ND-CP ngiy 23 thing 4 nim
2018 eha Chinh phii vé thye hién co ché mit cira, mit cira lign thing trong gidi quydt

thii tuc hanh chinh;

- Nghi dinh sb 45/2020/ND-CP ngay 08 thang 04 nim 2020 cda Chinh phi vé
thire hién thi tyc hianh chinh trén méi trdmg dign tir;




Burdre
cling
vige

Ml dung
eiing vige

Triich
nhigm

gian

so/Bien
miu

Dién gidi

trinh Linh dpo UBND
cip x3 xem xét ky
duygt.

- Truimg hgp hd so
khing dam bao theo
quy dinh: Dy thao viin
ban tir chdi hofic bd
sung hé so.

Thyc hién chuyén ho
s trén Cdng dich vy
cing dén Lanh dao
UBND ciip xi.

B3

Ky duyit

Linh dao
UBND cip
xi

1,5 gior
liam vige

Theo
Muec |

Ho  so
trinh

- Xem xét hd s0,
duyét tir trinh kém
qua. )
- Thye hién chuyén hé
50 trén Eﬁng dich wvu
cing dén van the dé
ban héanh viin ban.

Ban hinh
viin bin

Van thar
LUBND cip

0,5 gio
lam vige

Hé so di
durgre phé
duyét

Cho sb, vao s0, ddng

diiu, ban hanh vin ban,

chuyén hd so cho B

phén tiép nhin va tra
qua.

B3

Tra két qua,
I hi so,
thing ké vi
theo dii

Bé phén tiép
nhin v tra
két qua

Theo
Gidy
hen

Két qua

- Tré két quéd cho cong
dan,

Hai bén nam, nir phii
et mjt, xudt trinh gidy
tir thy thian (hd chiéu,
chimg minh nhdn ddn,
theé cdn cuwoe cong dan
hode gidy td khde cd
ddn anh va thang tin cd
nhdn do co quan co
tham n;ruy-én ca'p. Con
gid tri sur dung) dé xac
dinh ding nhin thén,
kiém tra thing tin trén
Gidy chimg nhin két
hén, trong S5 ding ky
két hon, khing dinh sy
tr n%uyén hin va
ky S¢ BKKH, tz' Gidy
chimg nhin




Buric
cong
vige

Nji dung
cing vife

Trich
nhié¢m

Dién gidi

di dong cho ngudi co
yéu e, trong dé néu
rd thii gian tra két
qua trong ngiy lam
viéc tiép theo:

1.2. Truimg hop ho so
chura diy du, hop 1€ thi
giri thing bao qua thur
dién tir hoje tin nhin
qua dién thogi di djng
cho nguéi yéu ciu bho
sung, hodn thién hd so,
néu rli loai gidy 1o, ndi
dung cin bd sung
ngudi eb véu ciu b
sung, hodn thién. Sau
khi hé so duge bd
sung, thye hidn lai
buac 1.1;

1.3. Truimg hop nguwii
cd yéu cdu khong b
sung, hodén thi{n dugc
hé so thi bdo cdo Lanh
dao UBND giri thon
béo tir chbi giai qu}régt
qua thir dign tr hofic
tin nhin qua dién thoai
di djng cho ngudi yéu
ciu.

B2

Thim dinh
his s, dé
xudki I-r.él ani
gldi gquvet
TTHC

Céng chirc
thu ¥ hb sor

04 gidr
lam viéce
(trurimg
hip phai

xic
minh thi
thiri han
gidn
quy

qua (4
ngay

vigc)

Theo myc

BM 01
Ho so
trinh (dyr
thao ket
qui)

Cong chire thy ly | ho so
thém tra hd so, dé xudt
huémg gidi quyét:

+ Tnrimg hgp hé so
diy &0, hop 18 ding
gquy dinh: Cong chirc
thy ly hé so thyc hign
weckfh vao SO ding
ky ket hon, cip nhgl
thing tin ding ky két
hém va hru chinh thire
trén Phin mém ding
ky, quan ly hg tich di¢n
tir ding chung; in Gidy
chimg nhjn_két hén




