UBND PHUONG
LONG TRUONG

QUY TRINH

Giai quyét tro' cAp mot lan
ddi voi nguoi cé thanh tich
tham gia khang chién da
dwge ting Biang khen ciia
Thii twéng Chinh phii, Bang
khen ciia Cha tich Hi dong
B§ trudng hodic Bang khen
cua By trwéng, Thu truéng
co quan ngang bg, Thu
trwémg co quan thugc Chinh
phi, Bing khen ciia Chii tich
Uy ban nhan dan tinh, Thanh
phé truc thudc Trung wong

Ma hiéu:

QT-24/NCC

LAn ban hanh: 01

Ngay ban hanh:  21/7/2023

MUC LUC

SUA POI TAI LIEU
MUC biCH
PHAM VI AP DUNG
TAI LIEU VIEN DAN

NOI DUNG QUY TRINH
BIEU MAU
HO SO CAN LUU

1

2
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4. DINH NGHIA/VIET TAT
5

6

7

Trach nhiém Soan thao Xem xét Phé duyét

Ho tén Nguyén Thi Lé Thu L& Minh Phuong Nguyén Hoang Vil
Chir ky

Chtrc vu Cong chirc VH-XH | Pho Chu tich UBND Chu tich UBND
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QUY TRINH Ma higu:

QT-24/NCC

Giai quyét trg cAp mot 1an di | Lan ban hanh:

01

voi nguwoi co thanh tich tham gia
khang chién da dwoc ting Bing
khen cua Thu twéng Chinh phu,
UBND PHUONG Bﬁng khen ciia Cha tich Hoi
LONG TRUONG doéng Bj truwéng hoic Bang khen
cua By trwéng, Thu truéng co
quan ngang bo, Thu truéng co
quan thudc Chinh phi, Bing
khen ciia Chii tich Uy ban nhan
dan tinh, Thanh phé trwe thudc
Trung wong

Ngay ban hanh:

21/7/2023

SUA POI TAI LIEU

A A o Trang / Phan
Yéu causwra | .. . Ao A ¥ A o 2R,

Ze sy X lién quan viéc | Mo ta ngi dung siwra doi | Lan stra doi
doi/ bo sung sira déi

Ngay sira
doi
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QUY TRINH M3 hiéu: QT-24/NCC

Giai quyét trg cAp mot 1an d6i | Lanbanhanh: 01

voi nguwoi co thanh tich tham gia Ngay ban hanh:  21/7/2023
khang chién da dwgce tang Bang
khen cua Thu twéng Chinh phu,

UBND PHUONG Bang khen ciia Chii tich Hi
LONG TRUONG dong Bj truéng hodc Biang khen

cua By trwéng, Thu truéng co
quan ngang bo, Thu truéng co
quan thudc Chinh phi, Bing
khen ciia Chii tich Uy ban nhan
dan tinh, Thanh phé trwe thudc
Trung wong

| | | | | |

1. MUC PiCH

Quy trinh nay quy dinh trinh tu va cach thic thyc hién viéc Giai quyét tro cdp mot
1an d6i véi nguoi ¢ thanh tich tham gia khang chién di duoc ting Bang khen cta Thu
tuéng Chinh phu, Bing khen ctia Chu tich Hoi ddng Bo trudong hodc Bang khen cua Bo
truong, Thu trudng co quan ngang bo, Thi trudng co quan thudéc Chinh phii, Bang khen
ctia Chu tich Uy ban nhan dan tinh, Thanh phd tryc thudc Trung wong.

2. PHAM VI AP DUNG

Ap dung ddi v6i hoat dong Giai quyét trg cap mot 1an dbi véi ngudi co thanh tich
tham gia khang chién di dugc ting Bang khen ctia Thi tuéng Chinh phu, Bang khen cta
Chu tich Hoi dong Bo truéng hodc Bang khen ciia BO truong, Thi trudng co quan ngang
bd, Thu trudng co quan thudc Chinh phu, Bing khen ctia Cha tich Uy ban nhan dan tinh,
Thanh phé truc thudc Trung wong.

Can bo, cong chuc thudc bo phan tiép nhan va tra két qua, bd phan chuyén mén va
cac bd phan co lién quan thudc Uy ban nhan dan phuong chiu trach nhiém thuc hién quy
trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN ISO 9001:2015

- Cac van ban phap quy lién quan dé cp tai muc 5.8

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- NCC: Nguoi c6 cong

- LbTB&XH: Phong Lao dong Thuong binh va Xa hoi

5.NOI DUNG QUY TRIiNH

5.1 | Piéu kién thue hién Thii tuc hanh chinh

Nguoi dugc ting Bang khen cua Thi tuéng Chinh phu, Bing khen cua cép bo,




4

UBND PHUONG Bang khen ciia Chii tich Hi
LONG TRUONG dong Bj truéng hodc Biang khen

QUY TRINH M3 hiéu: QT-24/NCC

Giai quyét trg cAp mot 1an d6i | Lanbanhanh: 01

voi nguwoi co thanh tich tham gia Ngay ban hanh:  21/7/2023
khang chién da dwgce tang Bang
khen cua Thu twéng Chinh phu,

cua By trwéng, Thu truéng co
quan ngang bo, Thu truéng co
quan thudc Chinh phi, Bing
khen ciia Chii tich Uy ban nhan
dan tinh, Thanh phé trwe thudc
Trung wong

Bang khen cua cap tinh(goi chung 1a nguoi cé bang khen);hoac than than cua
nguoi c6 Bang khen tir tran (vg hodc chong; bo dé, me dé; con dé, con nudi cua
nguoi tu tran)

5.2 | Thanh phan ho so Bin | Ban
chinh | sao
- Ban khai c4 nhan (Theo mau); X
- Ban sao mot trong cac giéy to sau:‘Be‘“lng khen cua Thu tuéng
Chinh phu, Bang khen cua cap by, Bang khen cua cép tinh hodc X
Quyeét dinh khen thuong.
Truong hop ngudi c6 bang khen da tur tran: Bén canh thanh phan
ké trén phai kém bién ban uy quyén (theo mau).
5.3 | SO lwong hd so
01 bd
5.4 | Thoi gian xur ly
22 ngay ké tir ngay nhén day du ho so hop 1¢ (twong duwong 16 ngay lam viéc ké
tor nhan du ho so hop 1¢), trong do:
- UBND cép x4: 05 ngay (twong duong 04 ngay lam viéc)
- UBND cép huyén: 07 ngay (twong duong 05 ngay lam viéc)
- S6 LDTB&XH: 10 ngay (tuong duong 07 ngay lam viéc)
5.5 | Noi tiép nhan va tra két qua

Bo phan Tiép nhan va Tra két qua giai quyét TTHC
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QUY TRINH

Giai quyét tro’ cAp mot lan doi
voi nguwoi co thanh tich tham gia
khang chién da dwoc ting Bing
khen cua Thu twéng Chinh phu,

UBND PHUONG Bang khen ciia Chii tich Hi
LONG TRUONG dong Bj truéng hodc Biang khen

cua By trwéng, Thu truéng co
quan ngang bo, Thu truéng co

quan thudc Chinh phi, Bing
khen ciia Chii tich Uy ban nhan
dan tinh, Thanh phé trwe thudc

Ma hiéu:

QT-24/NCC

LAn ban hanh: 01

Ngay ban hanh:  21/7/2023

Trung wong
5.6 | Phi/Lé¢ phi
Khong
5.7 | Quy trinh xir ly cong viéc
TT Trinh tu Trach nhi€ém | Thoi gian Biéu maw/Két
qua

Bl | Nop ‘hé so: Cong dan chuin bi ho Theo muc 5.2
so day du theo quy dinh cua Phép Cona dan Khi c6
luat, ’n(f)p tai bd phan tiép nhan va g nhu cau
tra két qua cua UBND phuong

B2 | Tiép nhén va kiém‘tra tinh chinh Mau sb
xac, day du cua ho so: bo phén 01,02,03,05,06
TN&TKQ ki€m tra tinh hop 1¢ va (Thong tu
ndi dung cua ho so: 01/2018/TT-
+~Néu h6 so khong hop 1¢, huong Yy nae VPCP)
dan cong dan hoan thién h6 so bang | o 6 phan tiép 1‘2 ngiy
phiéu huéng dan hoan thién ho so S am viee H so

: ' nhén va tra
+ Néu h6 so khong dugc hoan két qua

chinh theo hudng dan, cong chuc
tiép nhan tir chdi tiép nhan ho so

+ Truong hop ho so day du, hop 1¢:
Vao s6 theo ddi, 1ap gidy tiép nhan
ho so va tra két qua trao cho ngudi
dan, quét (scan) va luu trit ho so
dién tr, luan chuyén hd so dén bo
phén chuyén moén xu ly.
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QUY TRINH

Giai quyét tro’ cAp mot lan doi
voi nguwoi co thanh tich tham gia
khang chién da dwoc ting Bing
khen cua Thu twéng Chinh phu,

UBND PHUONG Bang khen ciia Chii tich Hi
LONG TRUONG dong Bj truéng hodc Biang khen

cua By trwéng, Thu truéng co
quan ngang bo, Thu truéng co
quan thudc Chinh phi, Bing
khen ciia Chii tich Uy ban nhan
dan tinh, Thanh phé trwe thudc
Trung wong

Ma hiéu:

QT-24/NCC

LAn ban hanh: 01

Ngay ban hanh:  21/7/2023

B3 | Thim dinh ho so: Tién hanh tham Mau s6
dinh ho so theo quy dinh: 02,03,05
- Truong hop ho so khong dap ung (Thong tu
yéu cau, can giai trinh va bo sung 01/2018/TT-
thém, thong bao cho t6 chuc, ca VPCP)
nhan biét bo sung ho so theo quy | Cbdng chuc | 2,5 ngay
dinh chuyén mén | lam viéc
- Truong hop hdé so dat yéu cau: Hb so trinh
Hoan thién ho so trinh 1anh dao xac 1anh dao
nhan ban khai va lap danh sach UBND
kél:n gidy to0 theo quy dinh gui phuong
phong LDTB&XH
B4 | Ky dusfet keAt qu?: La}r‘Alh da? UBNP Lanh dao 1 ngay
xem x€t, yéu cau di€u chinh (néu N
N , a2 a1 A UBND lam viéc
can), ky duyét xac nhan ho so
B5 | Pong diu va gui ho so vé phong
LDTB&XH: Tiép nhan ho so da A »
A . s Ho so gui
dugc phé duyét cua lanh dao| COng chtic Y2 ngay X
A L0 phong
UBND phuong, chuyén van thu lay | chuyén mon | lam viéc
LDTB&XH
s6, dong dau va gui vé phong
LDTB&XH xtr ly
B6 | Kiém tra, lgp danh sich kém €3y | pnong | 05 ngay | H sor i 50
quy ¢ gul SO M8 | LDTB&XH | lamviéc | LDTB&XH
Thuong binh va X3 hoi
B7 rll(lzn;é;ra va ra quyét dinh trg cap 5 07 ngay | Quyét dinh trg
' LDTB&XH | lam viéc cap

Truong hop tir chdi thi thong bao
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QUY TRINH M3 hiéu: QT-24/NCC

Giai quyét trg cAp mot 1an d6i | Lanbanhanh: 01

voi nguwoi co thanh tich tham gia Ngay ban hanh:  21/7/2023
khang chién da dwgce tang Bang
khen cua Thu twéng Chinh phu,

UBND PHUONG Bang khen ciia Chii tich Hi
LONG TRUONG dong Bj truéng hodc Biang khen

cua By trwéng, Thu truéng co
quan ngang bo, Thu truéng co
quan thudc Chinh phi, Bing
khen ciia Chii tich Uy ban nhan
dan tinh, Thanh phé trwe thudc
Trung wong

bang van ban va néu 1o ly do

B8 | Trakét qua: Mau s6 06
) {\Ihén,qu}‘/ét ‘F.nh 1;1050 yén ‘bér} B6 phan Theo gidy (Thong tu
thpng Pao tr choi, thong bdo va tra TN.&TI'(Q Hor 01/2018/TT-
két qua cho TCCN : VF’CP)

- Luu hd so theo déi Két qua

Ghi c;hd.‘ Néu @5 5O bi chdm mudn thi can bo thu ly bdo cdo ldnh dao va phdi c0O phiéu
xin [oi theo mau so 04 (Thong tw 01/2018/TT-VPCP) tra cho TCCN

5.8 | Cosé phaply

- Phap 1énh s 02/2020/UBTVQH14 Phap 1énh wu dai ngudi co cong véi cach
mang ndm 2020.

- Quyét dinh 24/2016/QD-TTg ngay 14/06/2016 veé trg cap mét lan doi voi
nguoi ¢6 thanh tich tham gia khang chién dugc tdng bang khen cua Thu tudng
chinh phu, bang khen cta B trudong, Thu trudng co quan ngang bo, Thu truong

co quan thudc Chinh phu, bang khen cta Chu tich iy ban nhan déan cp tinh (c6
hiéu luc ké tir ngay 01/08/2016)

- Thong tu s6 05/2013/TT-BLDTBXH ngay 15/52013 cua Bo Lao dong -
Thuong binh va Xa hoi hudng dan vé thu tuc lap ho so, quan Iy ho so, thuc hién
ché do uvu dai nguoi co6 cong voi cach mang va than nhan(co hiéu luc ké tir ngay
01/07/2013)

- Nghi dinh 6}/2018/ND-CP vé thyc hién co ché mot cira, mot cua lién thong
trong giai quyét thu tuc hanh chinh;

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huong dan thi hanh mot sé quy
dinh cua nghi dinh s6 61/2018/ND-CP ngay 23/04/2018 cua Chinh phu vé thuc
hién co ché mot cira, mot ctra lién thong trong giai quyét thi tuc hanh chinh.

- Quyét dinh s6 5220/QD-UBND ngay 10 thang 12 nim 2019 cua Chi tich Uy
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QUY TRINH M3 hiéu: QT-24/NCC

Giai quyét trg cAp mot 1an d6i | Lanbanhanh: 01

voi nguwoi co thanh tich tham gia Ngay ban hanh:  21/7/2023
khang chién da dwgce tang Bang
khen cua Thu twéng Chinh phu,

UBND PHUONG Bang khen ciia Chii tich Hi
LONG TRUONG dong Bj truéng hodc Biang khen

cua By trwéng, Thu truéng co
quan ngang bo, Thu truéng co
quan thudc Chinh phi, Bing
khen ciia Chii tich Uy ban nhan
dan tinh, Thanh phé trwe thudc
Trung wong

ban nhan dan thanh phd Ve viéc phé duyét quy trinh ndi bo giai quyét thu tuc
hanh chinh thudc thAm quyén tiép nhan cia UBND x4, x4, thi tran.

6. BIEU MAU

TT | Tén Biéu miu

1. | Hé théng biéu miu theo Théng tu 01/2018/TT-VPCP ngay 23/11/2018:
* Mau s0 01 — Giay ti€p nhan ho so va hen tra két qua

* MAu s6 02 — Phiéu yéu ciu bo sung, hoan thién ho so

* MAu s6 03 — Phiéu tir chéi tiép nhén giai quyét ho so

* MAu s6 04 — Phiéu xin 161 va hen lai ngay tra két qua

* MAu s6 05 — Phiéu kiém soat qua trinh giai quyét ho so
* Mau s6 06 — S6 theo ddi ho so

2. | Ban khai ca nhan

3. | Bién ban iy quyén
7. HO SO LUU: Ho so luu bao gdm cac thanh phan sau
TT Hé so lu (ban chinh hoic ban sao theo quy dinh)

1. | Thanh phﬁn ho so can ndp theo muc 5.2

2. | Két qua giai quyét thu tuc hanh chinh
Cac ho so khac phat sinh trong qua trinh thuc hién

3. | Cé4c biéu miu theo co ché mot cira, mot cira lién thong duoc ban hanh kém theo
théng tu 01/2018/TT-VPCP ngay 23/11/2018

Hb so duoc luu tai Bo phan chuyén moén va b phan mot cira theo quy dinh

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
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QUY TRINH M3 hiéu: QT-24/NCC

Giai quyét trg cAp mot 1an d6i | Lanbanhanh: 01

voi nguwoi co thanh tich tham gia Ngay ban hanh:  21/7/2023
khang chién da dwgce tang Bang
khen cua Thu twéng Chinh phu,

UBND PHUONG Bang khen ciia Chii tich Hi
LONG TRUONG dong Bj truéng hodc Biang khen

cua By trwéng, Thu truéng co
quan ngang bo, Thu truéng co
quan thudc Chinh phi, Bing
khen ciia Chii tich Uy ban nhan
dan tinh, Thanh phé trwe thudc
Trung wong

BAN KHAI CA NHAN

pé nghj giai quyét tro cip mét 1an doi véi ngudi co thanh tich tham gia khang chién' dwoc

ting Bang khen clia Thu twéng Chinh phi, Bang khen ciia cap bg, Bang khen cia cap tinh
(goi chung la ngudi c6 Bang khen) hodc than nhin ciia nguoi c6 Bang khen

1. Phan Khai vé nguoi cé6 Bing khen
HO VA I oo
Sinh ngay ......thang .....ndm .................. NaAM/NT e
AN 0T Z=] o U = OSSPSR
Noi dang Kk ho KhAU thUon@ tri: ....c..vveeeveeeeseeesesee sttt sstesssse s ensnenes
Thoi gian tham gia khang chién: ....... nam
DUQC tANZ BANE KNEN: <..vovvocviviiececeee et
Theo Quyét dinh s .............. ngay ... thang ... NAM ... CUA ...ccovvvviiiiiiicic
2. Phin khai ciia than nhan
| 0I5 PSSR
Sinh ngay ... thang ...ndm ................... NaAM/NT v
INGUYEN QUAN: ...ttt ettt e s e s be et e e ss e s be et e eseesbaeseeasessaesaeneesneenraenseaneesreeneans
Noi dang k¥ ho KhAu thUONg tri: ...c..veveeceeieveceeceeeeese e
LA ....(*¥)..... cia ngudi ¢6 Bang khen di tir trdn ngay ... thang ... nam ...

.... hgay... thang... nam... .... hgay... thang... nam ...
Xéc nhan cua xa, xa Nguwoi khai

Ho va tén

ONG (BR) -

TM. UBND
(Ky tén, dong dau)
Ho va tén
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UBND PHUONG
LONG TRUONG

QUY TRINH

Giai quyét tro’ cAp mot lan doi
voi nguwoi co thanh tich tham gia
khang chién da dwoc ting Bing
khen cua Thu twéng Chinh phu,

Bing khen ciia Chi tich Hoi
doéng Bj truwéng hoic Bang khen
cua By trwéng, Thu truéng co
quan ngang bo, Thu truéng co
quan thudc Chinh phi, Bing
khen ciia Chii tich Uy ban nhan
dan tinh, Thanh phé trwe thudc
Trung wong

Ma hiéu:

QT-24/NCC

LAn ban hanh: 01

Ngay ban hanh:  21/7/2023

Ghi chu: (*) Ghi 16 mbi quan hé voi nguoi c6 Bang khen: BS, me, vo (chong), ngudi nudi
dudng hop phép hodc con (ghi rd con d¢, con nudi).

CONG HOA XA HOI CHU NGHIA VIET NAM

Hom nay, ngay ...... thang

Chung toi gdm co:

Doc lap - Tu do - Hanh phuc

BIEN BAN UY QUYEN

1. Bén ity quyén: Gom céac ong (ba) c6 tén sau day:

...... J 87200 0 SO ¥ 3 (SN

TT Ho va tén

CMND/H? chiéu

Noi cu trt - -
SO0 | Ngay cap

Noi cap

Moi quan h¢ véi
nguoi cd cong

2. Bén dwgc iy quyén:

L 0T 1) s S

Sinh ngay ......... thang ....

LI L0 [ U ST
CMND/Hb chiéu sb: ................. Ngay cap: ........... NOi CAp: oo
3. Néi dung iy quyén (*):

Xéc nhan cia UBND xa Bén iy quyén

(xa).....

(Ky, ghi r6 ho tén)

Bén dugc iy quyén
(Ky, ghi ro ho va tén)
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UBND PHUONG
LONG TRUONG

QUY TRINH

Giai quyét tro’ cAp mot lan doi
voi nguwoi co thanh tich tham gia
khang chién da dwoc ting Bing
khen cua Thu twéng Chinh phu,

Bing khen ciia Chi tich Hoi
doéng Bj truwéng hoic Bang khen
cua By trwéng, Thu truéng co
quan ngang bo, Thu truéng co
quan thudc Chinh phi, Bing
khen ciia Chii tich Uy ban nhan
dan tinh, Thanh phé trwe thudc
Trung wong

Ma hiéu: QT-24/NCC

LAn ban hanh: 01

Ngay ban hanh:  21/7/2023

Ghi cha:

(*) Ghi 16 ndi dung oy quyén, vi du: ay quyén thd cing liét si, ay quyén nhén tro cap mot lan ddi
v6i1 than nhan cia nguoi hoat dong cach mang trude ngay 01 thang 01 nam 1945...

Truong hop uy quyén nhan trg cip hang thang thi phai ghi r5 thoi han oy quyén tir ngay ... thang
... ndm ... dén ngay ... thang ... ndm ... nhung khéng qué thoi han quy dinh tai Dicu 42 cua Thong

tu nay.




