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QUY TRINH M3 hiéu: QT-22/NCC
UBND PHE@NG Huédng tre cap khi ngudi cé6 | Lan ban hanh 01
LONG TRUONG cong dang huéng trg cap wu | Ngay ban hanh:  21/7/2023
dai tw tran
1. MUC PiCH

Quy dinh trinh tu, trach nhiém va phuong phap tlep nhan, xu ly hd so lién quan
viéc Huong tro cap khi ngudi cé cong dang hudng tro cap wu dai tir tran.

2. PHAM VI AP DUNG

Ap dung d6i v6i hoat dong Huong tro cap khi ngudi co cong dang hudng tro cip

uu dai tur tran.

Can b9, cong chirc thudc bo phan tiép nhan va tra két qua, bd phan chuyén mén va
cac bd phan co lién quan thuoc Uy ban nhan dan phuong chiu trach nhiém thyc hién quy

trinh nay.

3. TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN ISO 9001:2015

- Cac van ban phap quy lién quan dé cap tai muc 5.8
4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- NCC: Nguoi c6 cong

- LbXH: Lao dong Thuong binh va Xa hdi

5. NOI DUNG QUY TRINH

5.1

Piéu kién thue hié¢n Thi tuc hanh chinh

- Tro cép tuat hing thang, trg cap tuat nudi dudng hang thang

+ Pugc thuc h1en d6i v6i than nhan cua ngudi co cong con song.

+ Tro cap tuat hang thang dbi voi con bi khuyét tat ning, khuyét tat diac biét
ning néu du diéu kién sau:

+/ Con bi khuyet tat nang, khuyét tat dac biét nang tur nho néu tén thuong co thé
tir 61% tré 1én dugc Hoi dong giam dinh y khoa c6 thim quyén két luan.

+/ Con bi khuyét tat nang, khuyét tat dac bi€t nang sau khi du 18 tudi néu tén
thuong co thé tir 61% trd 1én duoc Hoi dong giam dinh y khoa c6 tham quyén
két luan, khong c6 thu nhap hang thang hoic tong thu nhap hing thang thap hon
0,6 14n murc chuén.

+ Tro cip tudt nudi dudng hing thang ddi voi ngudi quy dinh tai khoan 4 Piéu
121 Nghi dinh s6 131/2021/ND-CP néu dudi 18 tudi ma mo cdi ca cha 1an me
hodc sau khi du 18 tudi ma séng co don.

5.2

Thanh phan hé so Bin | Bin
chinh | sao

Tro cap mét lan, mai tang )
- Ban khai theo Mau s6 12 Phu luc I Nghi dinh s6 131/2021/ND- X
CP.
- Ban sao duoc ching thyc tir gidy béo tir hodc trich luc khai tir. X



https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-131-2021-nd-cp-huong-dan-phap-lenh-uu-dai-nguoi-co-cong-voi-cach-mang-288920.aspx
https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-131-2021-nd-cp-huong-dan-phap-lenh-uu-dai-nguoi-co-cong-voi-cach-mang-288920.aspx
https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-131-2021-nd-cp-huong-dan-phap-lenh-uu-dai-nguoi-co-cong-voi-cach-mang-288920.aspx

4

QUY TRINH M3 hiéu: QT-22/NCC

UBND PHUONG Huédng tre cap khi ngudi cé6 | Lan ban hanh 01

LONG TRUONG

cong dang huéng trg cap wu Ngay ban hanh:  21/7/2023
dai tir tran

Tro cdp tudt hang thang, tro cdp tudt nudi duwéng hang thang:
- Ban khai theo Mau s6 12 Phu luc I Nghi dinh s6 131/2021/ND- X
CP.

- Ban sao duoc ching thuc tir gidy bao tir hodc trich luc khai tir.
- Ban sao dugc ching thuc tir gifiy khai sinh hodac trich luc khai X
sinh dbi voi trudng hop than nhén 14 con chua du 18 tudi.

- Gidy xac nhan cia co so gido duc noi dang theo hoc dbi véi
treong hop than nhan 13 con tir di 18 tudi trd 1én dang di hoc; néu
dang theo hoc tai co s¢& giao duc nghé nghi¢p hodc gido duc dai X
hoc thi phai c6 thém ban sao dugc ching thuc tir Bang tot nghiép
trung hoc phd thong hodc gidy xac nhan cta co sé gido duc trung
hoc pho thong vé thoi diém két thuc hoc.

X

5.3

S6 lwong ho so

01 bo

5.4

Thoi gian xwr ly

1. P6i véi tro cap mot 1an va tro cap mai ting

Hai muoi mot (21) ngay lam viéc ké tir ngay nhan ho so day du va hop 18:
UBND cap x4 noi thuong tri: 05 ngay lam viéc

Phong Lao dong — Thuong binh va Xa hi: 07 ngay lam viéc

So LDTBXH: 12 ngay (tuong duong 09 ngay lam viéc)

2. P6i v6i tro cap tuét hang thang, tro cAp tuit nudi dudng hing thang

Hai muoi lam (25) ngay lam viéc hodc ba muoi bbn (34) ngay lam viéc ké tir
ngay nhan ho so day di va hop 18:

- UBND cép x4 noi thudng tri: 12 ngay (twong duong 09 ngay lam viéc)

- Phong Lao dong — Thuong binh va Xa hdi: 07 ngay lam viéc

- S6 LDTBXH: 12 ngay hoic 24 ngay dbi véi trudng hop con tir da 18 tudi trd
1én bi khuyét tat ning, khuyét tat dic biét ning (twong dwong 09 ngay lam viée
hodc 18 ngay lam viéc)

9.5

Noi tiép nhén va tra két qua

B6 phan Tiép nhan va Tra két qua giai quyét TTHC ?
B phan Tiép nhan va Tra két qua tai Cong Dich ~vu  cong:
https://dichvucong.hochiminhcity.gov.vn (doi véi tiép nhan truc tuyén -néu c0)

5.6

Phi/Lé phi

Khéng

5.7

Quy trinh xir ly cong viéc



https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-131-2021-nd-cp-huong-dan-phap-lenh-uu-dai-nguoi-co-cong-voi-cach-mang-288920.aspx
https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-131-2021-nd-cp-huong-dan-phap-lenh-uu-dai-nguoi-co-cong-voi-cach-mang-288920.aspx
https://dichvucong.hochiminhcity.gov.vn/
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QUY TRINH M3 hiéu: QT-22/NCC

UBND PHUONG Huédng tre cap khi ngudi cé6 | Lan ban hanh 01

LONG TRUONG cong dang huéng tre cAp wu [ Ngay ban hanh:  21/7/2023
dai tir tran

TT Trinh tu Trach nhi€ém | Thoi gian Biéu mau/Két
qua

1. Doi véi tro cAp mdt 1an va tre cAp mai ting

B1 | Canhan chuan bi day di ho so theo Canhan | Giohanh | Thanh phan hd
quy dinh ndp ve by phén TN&TKQ chinh so theo muc

deé giai quyeét 5.2

B2 |- 1. Tiép nhan truc tlép BM-01

- Truong hop hd so day du: BM-02
Lap Gidy tiép nhan ho so va hen tra BM-03

két qua; trao cho nguoi nop hod so BM-05
theo BM 01; thyc hién tiép budc BM-06
B2. Thanh phan ho
- Truong hop hd so chua day du: so theo muc
Huong dan bd sung, hoan thién ho Y2 ngay 5.2

so dén ngudi nop ho so va ghi 15 1y lam viéc
do theo BM 02.

- Trudng hop tir chdi tiép nhan hod
so: Lap Phiéu tir chdi tiép nhan
giai quyet hé so theo BM 03.

2. Tiép nhén qua Cong Dich vu
cong truc tuyen

- Kiém tra tinh chinh xéc, dﬁy du,
hop 18 ctia hd so; kiém tra théng tin
chit ky sb dé dam bao tinh xéc
thuc, hop 18 (néu co).

- Sau khi kiém tra, néu bao dam cac
diéu kién dé tiép nhan, Cong chirc
Mot cira tiép nhan, cip ma ho so va
xtt 1y hd so theo quy trinh.

- Truong hop hd so chua day du,
dung quy dinh thi thong bao cho t6
chtic, c4 nhan qua tai khoan cua to
chtrc, ca nhan qua Céng Dich vu
cong va hudng dan diy du, cu thé
dé to chirc, ca nhan bod sung hd so
theo yéu cau.

B6 phan
TN&TKQ

Ghi chi: thoi gian tiép nhan chinh
thirc hodc yéu cau chinh stra, bo
sung khong mudn hon 08 gio lam
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LONG TRUONG cong dang huéng tre cAp wu [ Ngay ban hanh:  21/7/2023
dai tir tran
viéc ké tir khi hé théng tiép nhan,
trir thir 7, chu nhat.
- Can bo tiép nhén hd so thuc hién
scan dir liéu héﬁso, ‘l&u trir ho so
dién tor va chuyén ho so cho cong
chtrc chuyén mon xu ly.
B3 | Cong chirc chuyén mon kiém tra, BM-05
tham dinh ho so theo quy dinh n , Du thao ho so
A , n \ C A Cong chure . AN
Thyuc hién xdc nhan ban khai; 1ap chuvén mén 2,5ngay | guiphong Lao
danh sach giri phong LDTBXH y lam viéc | dong thuong
Trinh 1anh dao UBND phuong binh va xa hoi
B4 | Lanh dao UBND phuong xem xét, ~
, e X o n . Lanh dao . A -
ky duyét cac ho so lién quan gui 01 ngay Ho so gt
\ A . s UBND N X
phong Lao dong thuong binh va xa huon lam viéc Phong
hoi Phtong LDTBXH
. . - duoc phé
BS5 | Van thu cho s0, déng dau, nhén ban 01 ngay duyét
va gui ho so vé Phong Lao dong Van thu lam viéc
thuong binh va xa hoi xu ly
B6 ;F;eé)hgll;an két qua, tra cho t6 chuec, B6 phan Thehoe r%121y Két qua
Théng ke, theo ddi hd so TN&TKQ '

Ghi chii: Néu ho so bi chgm mugn thi can bg thu Iy bao cdo lanh dao va phdi ¢ phiéu
xin [0i theo mau so 04 (Thong tw 01/2018/TT-VPCP) tra cho TCCN

2. Pdi v6i trwong hop tro cip tuat hang thang, tro cAp tuit nudi duong

hang thang

B1 | Ca nhan chuén bi day du ho so theo Canhan | Gidhanh | Thanh phan ho
quy dinh nép vé bo phan TN&TKQ chinh so theo muc
dé giai quyét 5.2

B2 | 1. Tiép nhén tryec tiép: BM-01
- Trudng hop ho so day du: BM-02
Lap Gidy tiép nhan ho so va hen tra A BM-03
két qua; trao cho nguoi nop hd so B9 phan BM-05

S | TN&TKQ

theo BM 01; thyc hién ti€p budc BM-06
B2. Thanh phan ho
- Trudng hop hd so chua day du: so theo muyc
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QUY TRINH
Huoéng trg cap khi nguoi co
cong dang hudng trg' cap vu

dai tir tran

UBND PHUONG
LONG TRUONG

Ma hiéu:

QT-22/NCC

LAn ban hanh

01

Ngay ban hanh:

21/7/2023

Huong dan bd sung, hoan thién hd
so dén nguoi nop hd so va ghi rd 1y
do theo BM 02.

- Truong hop tur chéi tlep nhan ho
so: Lap Phiéu tir chéi tiép nhan
giai quyet hd so theo BM 03.

2. Tiép nhén qua Cong Dich vu
cong truc tuyen

- Kiém tra tinh chinh xac, ddy du,
hop 1€ cua hd so; kiém tra thong tin
chir ky s6 dé dam bao tinh xac
thue, hop 18 (néu co).

- Sau khi kiém tra, néu bao dam cac
diéu kién de tiép nhén, Cong churc
Mot cira tiép nhan, cip ma ho so va
xtr 1y ho so theo quy trinh.

- Truong hop hd so chua day du,
dung quy dinh thi thong bao cho to
chtic, c4 nhan qua tai khoan cua to
chtic, c4 nhan qua Céng Dich vu
cong va hudng dan diy du, cu thé
dé to chirc, ca nhan bo sung hd so
theo yéu cau.

Ghi chi: thoi gian tiép nhan chinh
thirc hodc yéu cAu chinh sira, bd
sung khong mudén hon 08 gido lam
viéc ké tir khi hé théng tiép nhan,
trir thtr 7, chu nhat.

- Can bo tiép nhéan ho so thuc hién
scan dir liéu ho so, litu trit hd so
dién tir va chuyén ho so cho cong
chirc chuyén mon xtr 1y.

Y2 ngay
lam viéc

5.2

B3 | Cong chirc chuyén mén kiém tra,
tham dinh h so theo quy dinh
Thyuc hién xdc nhan ban khai; 1ap
danh séch gtri phong LDTBXH
Trinh 1anh dao UBND phuong

Cong chure
chuyén mon

06 ngay
lam viéc

BM-05

Du thao hd so
guri phong Lao

dong thuong

binh va xa hoi

B4 Lanh dao
UBND

phuong

Lanh dao UBND phuong xem xét,
ky duyét cac ho so lién quan guri
phong Lao dong thuong binh va xa

1,5 ngay
lam viéc

Hb so gui
phong Lao
dong thuong
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QUY TRINH M3 hiéu: QT-22/NCC
UBND PHE@NG Huédng tre cap khi ngudi cé6 | Lan ban hanh 01
LONG TRUONG cong dang hwomg tro' cap wu | Ngay ban hanh:  21/7/2023
dai tir tran
hoi1 binh va xa hoi
B5 | Van thu cho s0, dong dau, nhan ban 01 ngay Hb so gui
va gii ho so vé Phong Lao dong Vin thu lam viéc phong Lao
thuong binh va xa héi xu ly dong thuong
binh va xa hoi
B6 ;F;erﬁ)hggan két qua, tra cho to chirec, B¢ phan Thehoe rgilay Két qua
Théng ké, theo di TN&TKQ '

Ghi chii: Néu ho so bi chgm mugn thi can bg thu Iy bio cdo lanh dao va phdi ¢6 phiéu
xin [0i theo mau so 04 (Thong tw 01/2018/TT-VPCP) tra cho TCCN

5.8

Co sé phap ly

- Phap 1énh s6 02/2020/UBTVQH14 Phap lénh wu dai ngudi co cong véi cach
mang nam 2020;

- Nghi dinh 131/2021/ND-CP ngay 30 thang 12 nam 2021 quy dinh chi tiét va
bién phap thi hanh Phap Iénh vu dai nguoi c6 cong voi cach mang;

- Quyét dinh s6 108/QD-LDTBXH ngay 12/2/2021 cta B Lao dong thuong
binh va xa hoi vé viéc cong b6 thu tuc hanh chinh méi ban hanh, thu tuc hanh
chinh bai bo vé linh vuc nguoi c6 cong thudc pham vi chirc ning quan 1y nha
nudc cua Bo lao dong thuong binh va xa hoi.

- Nghi dinh 61/2018/ND-CP vé thuc hién co ché mét cira, mot cira lién thong
trong giai quyét thi tuc hanh chinh;

- Thong tu 01/2018/TT-VPCP hudng din thi hanh mét s quy dinh cia Nghi
dinh s6 61/2018/ND-CP ngay 23/11/2018.

- Quyét dinh s6 3553/QD-UBND ngay 18 thang 10 niam 2022 cta Cha tich Uy
ban nhan dan thanh phé vé viéc cong bd Danh muc tha tuc hanh chinh linh vuc
nguodi co cong thude pham vi chirc nang quan ly cua S¢ Lao dong thuong binh
va xa hoi.

- Quyét dinh sé 1068/QD-UBND ngay 28 thang 3 nim 2023 cia UBND thanh
phé Hbd Chi Minh vé viéc phé duyét quy trinh ndi bd giai quyét tha tuc hanh
chinh thudc tham quyén tiép nhan ciia UBND x4, phudng, thi tran.

6. BIEU MAU

T

Tén Bic¢u mau

1.

Hé thdng biéu mau theo Théng tu 01/2018/TT-VPCP ngay 23/11/2018:
* Mau s6 01 — Gidy tiép nhan ho so va hen tra két qua

* Mau s6 02 — Phiéu yéu cau bod sung, hoan thién ho so

* MAu s6 03 — Phiéu tir chéi tiép nhén giai quyét ho so

* MAu s6 04 — Phiéu xin 11 va hen lai ngay tra két qua

* MAu s6 05 — Phiéu kiém soat qua trinh giai quyét ho so
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UBND PHUONG
LONG TRUONG

QUY TRINH
Huoéng trg cap khi nguoi co
cong dang hudng trg' cap vu

dai tir tran

Ma hiéu: QT-22/NCC
Lianbanhanh 01
Ngay ban hanh:  21/7/2023

* Mau s6 06 — SO theo ddi hd so

2. | Ban khai dé giai quyét ché do vu dai khi nguoi c6 cong tir tran (Mau s6 12 Phu
luc I Nghi dinh 131/2021/ND-CP)

7. HO SO LUU: Ho so lvu bao gdm céc thanh phén sau

TT

Ho so lwu (ban chinh hoac ban sao theo quy dinh)

1. | Thanh phan ho so can ndp theo myc 5.2

2. | Kétqua giai quyét tha tuc hanh chinh
Cac ho so khac phat sinh trong qua trinh thuc hién

3. | Céac biéu mau theo co ché mot cira, mot cira lién thong duoc ban hanh kém theo
thong tu 01/2018/TT-VPCP ngay 23/11/2018

H6 so duoc luu tai Bo phan chuyén mon va bo phan mot cira (cac biéu mau theo Thong
tu 01/2018/TT-VPCP ngay 23/11/2018) theo quy dinh




