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1. MUC PiCH

Tiép nhan hd so, quy dinh trinh tu giai quyét tha tuc Dang ky hoat dong déi véi co
8O trg' giup xa hoi duoi 10 dbi trong c6 hoan canh khé khin, bao gom quy dinh vé thanh
phan ho so, trach nhiém thyc hién, trinh tu va thoi gian giai quyét

2. PHAM VI AP DUNG
, Ap dung ddi voi hoat dong Diang ky hoat dong ddi véi co sé tro giup xa hoi dudi
10 do1 twong c¢6 hoan canh khé khan

Can b9, cong chirc thuge bd phan tiép nhan va tra két qua, cac bd phan co lién
quan thugc Uy ban nhan dan phuong chiu trach nhiém thuc hién quy trinh nay

3. TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN ISO 9001:2015

- Cac van ban phap quy lién quan dé cap tai muc 5.8

4. PINH NGHIA/VIET TAT
- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- BTXH: Bao trg xa hoi
5.NOI DUNG QUY TRINH

5.1 | Piéu Kkién thuwc hién Thi tuc hanh chinh

Co s6 trg gitip xa hoi dudi 10 doi twgng ¢6 hoan canh kho khan dugc clp giay
ching nhan dang ky hoat dong trg giup xa hoi khi c6 du céc dicu kién sau:

1. Nguoi dung dau, nhan vién cua co s¢ phai c6 nang lyc hanh vi dan sy day du;
c6 pham chat dao duc tot, khong mac té nan xa hd1; khong thudgce doi tuong bi
truy ctru trdch nhi¢m hinh sy hodc da bi két &n ma chua dugc x6a an tich;

2. C6 nhan vién trg gitp x4 hoi cho d6i twong;
3. Pap tng cac diéu kién co ban vé nha &, nha bép, dién, nudc phuc vu sinh hoat

hang ngay cho dbi twong.
5.2 | Thanh phan ho so Bin | Ban
chinh | sao
To khai dang ky hoat dong tro giup xa hoi theo Mau s6 14 tai Phu X
luc ban hanh kém theo Nghi dinh nay.
Phiéu 1y lich tu phap cta ngudi dimg dau co sa, nhan vién cia co X
sO.
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Bén sao gidy ching minh nhan dan hodc thé cin cudc cong dan
hodc hd chiéu hodc chirng thyc ca nhan hgp phéap khac cuia nguoi X
ding dau, nhan vién cua co sd.

5.3 | S6 lwong ho so

01 bo

5.4 | Thoi gian xur ly

10 ngay lam viéc ké tir ngay nhan du hd so hop 16

5.5 | Noi tiép nhan va tra két qua

Bo phéan Tiép nhan va Tra két qua giai quyét TTHC cua UBND

5.6 | Phi/Lé phi

Khong

5.7 | Quy trinh xir ly cong viéc

TT Trinh tu Trach nhi€ém | Thoi gian Biéu mau/Két
qua

Thanh phan hd
so mucC 5.2

B1 | Nop hd so: Cong dan chuan bi hd

: Cong dan i co
so theo quy dinh nop tai bo phan 9 Khi ¢6

TN&TKQ thuc hién TTHC nhu cau

B2 | Tiép nhan va kiém tra tinh day du Mau sé 01, 02,
va chinh xéc cua ho so: Cong chirc 03, 05, 06
ti_éop nhan tien hanh thiep nhan va (Thong tu
kiém tra dau muc ho so: Cong chuc 01/2018/TT-
- Néu ho so chua day du, chua hop | bdphan | 15 ngay VPCP)

l&: huong dan cong dan bo sung, | TN&TKQ | lam viéc
hoan thién ho so theo quy dinh.
Truong hop hd so khong duoc hoan
thién theo ’hu('),rng dan, gén bd tiep
nhén tr chai tiép nhan ho so
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- Néu hé so hop 1¢; vao so theo ddi

ho s0; viet giay tiép nhan ho so va Hd so

hen tra ket qua trao cho nguoi nop

ho soj; 1ap phieu kiém sqét qua trinh

xu ly ho so kém theo ho so chuyén

dén bo phan chuyén mén xu ly.

B3 | Thim dinh hd so, dé xuit }(ét qua: - Hb so
cong chic chuyén mon tham dinh - Mau sé 02,
ho so: X , 03, 05 (Thong
- Néu ho so can giai trinh, b6 sung, C°“9 chue tu
can bo chuyén mon huéng dan | Chuyen mon | 01/2018/TT-

Y ) 7,5 ngay
cong dan bo sung theo quy dinh 1AM vide VPCP)
- !\Iéu hd so dat yéu cau: Hoan thién " | - Du thao giay
ho so, du thdo giay chung nhén chirng nhan
dang ky hoat dong doi voi co so hodc vén ban
hodc vin ban tir choi, kém theo ho tu choi
so trinh 1anh dao UBND phuong - Hd so trinh

B4 | Ky duyét két qua; Lanh dao Gidy chiing
Lanh dao UBND phudng xem xét, | UBND nhan dang ky
yéu ciu didu chinh (néu cén), ky | Pphuong 1,5 ngay hoat d()Dg theo
duyét gidy ching nhan hodc van | E‘i’m viee mau
ban tir choi i Hoac van ban

tu choi (néu ro
Iy do)

B5 : , , Mau s6 06
Dong dau va sao luu ho so: Tiép (Th%n gt
nhan két qua, chuyén vin thu lay R , . 01/2018/TT-
s6, dong dau va chuyén vé bo phan C°”9 ChuAC 1/2 ngiy VPCP)
TN&TKQ chuyén mon | lam viéc
V2o s6 luu ho so theo dai e

Két qua

B6 | Tra két qua: Tra két qua cho cong| Bophan | Theo gidy

dan theo quy dinh TN&TKQ hen

Ghi chii: Néu ho so bi chdm mudn thi can b thu 1y bdo cdo lanh dao va phdi 6 phiéu

xin 16i theo mau s6 04 (Théng tw 01/2018/TT-VPCP) trd cho TCCN
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5.8 | Co sé phap ly
- Nghi dinh s6 103/2017/ND-CP ngay 12/9/2017 cuia Chinh phu quy dinh vé
thanh lap, t6 churc, hoat dong, gidi thé va quan 1y cac co so tro gitp xa hoi.
- Nghi dinh 61/2018/ND-CP ngay 23/4/2018 v& thyc hién co ché mot cira, mot
cua lién thong trong giai quyét thu tuc hanh ch201.
- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 hudng dan thi hanh mot s‘é quy
dinh cua nghi dinh s6 61/2018/ND-CP ngay 23/04/201’8 cua Chinh phu vé thuc
hién co ché mot ctra, mot ctra lién thong trong gidi quyét thu tuc hanh ctrin.

- Quyét dinh s6 4592/QD-UBND ngay 23 thang 10 nam 2019 cta Chu tich Uy
ban nhan dan thanh phd Ve viéc phé duyét quy trinh ndi bo giai quyet thu tuc
hanh chinh thudc tham quyén tiép nhan cia UBND phuong, x4, thi tran.

Quyet dinh s 2375/Qb-UBND ngay 04/6/2018 cua UBND thanh ph6 Ho Chi
Minh vé viéc cong b danh muc thi tuc hanh chinh linh vire bao trg xa hoi thudce
pham vi quan 1y cua S¢ Lao dong thung binh va xa hoi.

6. BIEU MAU

TT | Tén Biéu miu

1. | Hé thdng biéu mau theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018:
* MAu s6 01 — Gidy tiép nhan hd so va hen tra két qua
* MAu s6 02 — Phiéu yéu ciu bo sung, hoan thién ho so
* Mau s6 03 — Phiéu tir chéi tiép nhan giai quyét ho so
* Mau s6 04 — Phiéu xin 15i va hen lai ngay tra két qua
* Mau s6 05 — Phiéu kiém soat qua trinh giai quyét ho so
* MAu s6 06 — S6 theo ddi hd so

2. | To khai diang ky hoat dong trg giup xa hoi theo Mau s6 14 tai Phu luc ban hanh

kem theo Nghi dinh 103/2017/ND-CP ngay 12 thang 9 ndm 2017

7. HO SO LUU: Ho so luu bao gdm cac thanh phan sau

TT Hé so lwu (ban chinh hoiic béan sao theo quy dinh)
1. | Thanh phﬁn ho so can ndp theo muc 5.2
2. | Két qua giai quyét thu tuc hanh chinh
Cac ho so khac phat sinh trong qua trinh thuc hién
3. | Céc biéu miu theo co ché mot cira, mot cira lién théng duoc ban hanh kém theo

thong tu 01/2018/TT-VPCP ngay 23/11/2018

Hb so duoc luu tai Bo phan chuyén mén va bo phan mot cira theo quy dinh



https://vanbanphapluat.co/van-ban-lien-quan?id=103/2017/N%C4%90-CP
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TEN DON VI, TO CHUC QUANLY  CONG HOA XA HQI CHU NGHIA VIET

(NEU CO)... , NAM
TEN TO CHUC DANG KY Doc 1ap - Tu do - Hanh phic
HOAT PONG TGXH (NEU CO)... e
..... ,ngay .... thang .... nam 20 ...

TO KHAI PANG KY HOAT PONG TRQ GIUP XA HOI
Kinh gli: oo

I. THONG TIN VE CO SO

1. Tén co s6, dia chi tru s&, sO dién thoai, SO FaX ...vveieeenee e,
2. L0a1l hiNh CO SO . o
R T 411 (o2 1 ¥
II. NOI DUNG PANG KY HOAT PONG

1. Bbi 1000207 e8 01§ U o T

2.QuymO hoat AONE ..ottt e
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3.P1aban hoat GONE ..o
4. Cacnhiém vudang ky hoat @0ng ..........ooiiiiiiii e

Khi (Tén co s& dang ky hoat dong tro giap xa ho1) ........cevveiinnn... di vao hoat dong
s€ cung cap dich vu trg giip xa hoi cho cac doi tuong bao trg xa hdi va nguoi dan cd nhu
cau, gop phan bao dam an sinh xa hoi va phat trién kinh té - xa héi cua dia phuong.

Chung t6i cam két thuc hién ding cac quy dinh ctia phap luat./.

PAI DIEN TO CHUC/
CA NHAN PANG KY HOAT PONG
TGXH
(Ky, ghi ro ho tén)




