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QUY TRINH

Chirng thue chir ky gidy ban,
cho, tang xe ciia ca nhan (ap

Ma hiéu: QT-04/CT

LAn ban hanh 01

truong hop

Ngay ban hanh:  21/7/2023

UBND PHUﬁNG chimg thuc diém chi khi
LONG TRUONG ngudi yéu cau chirng thue
chir ky khong ky dwec va
truong hep nguoi yéu cau
chirng thye khong thé ky,
diem chi duoc)
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Trach nhiém Soan thao Xem xét Phé duyét

Ho tén Nguyén Thi Thu Lé Minh Phuong Nguyén Hoang Vii
Chir ky

Churc vu Cong chuc TP-HT | Ph6 Chu tich UBND Chu tich UBND
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QUY TRINH

Ma hiéu: QT-04/CT

Ching thue chir ky gidy ban,

LAn ban hanh 01

cho, tang xe ctia ca nhan (4p
dung ca trong truong hop

Ngay ban hanh:  21/7/2023

UBND PHU(:’N G chirng thye diem chi khi
LONG TRUONG ngudi yéu ciu chirng thye
chir ky khong ky dwgc va
treong hop nguoi yéu ciu
chirng thue khong thé ky,
diém chi dwoc)
SUA POI TAI LIEU
Yéu ciu sira Trang / Phan 2 > 2 Ngay sira
lién quan viéc | Mo ta n¢i dung sira doi | Lan siwra doi déi

d6i/ bo sung

stra doi
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QUY TRINH M3 hiéu: QT-04/CT

Chitng thye chit ky gidy ban, | Lan ban hanh 01

cho, ting xe ciia ca nhan (Ap | Ngay ban hanh:  21/7/2023
. dung ca trong truwong hop
UBND PHUONG chirng thuc diém chi khi

LONG TRUONG ngudi yéu ciu chirng thye
chir ky khong ky dwgc va
treong hop nguoi yéu ciu
chirng thue khong thé ky,

diém chi dwoc)
1. MUC PiCH

Xay dung quy trinh nham quy dinh trinh tu, ‘phuong phap tiép nhan va cach thic
xt Iy hd so d6i voi thu tuc Chang thue chir ky gidy ban, cho, tang xe cua ca nhén (ap
dung ca trong truong hop chung thuc dlem chi khi nguoi yéu cau chung thyc chir ky
khong ky duoc va truong hop ngudi yéu cau ching thuc khong thé ky, diém chi dugc),
dam bao thu tuc thuc hién nhanh chéng, kip thoi, dang quy dinh

2. PHAM VI AP DUNG

Ap dung dbi v6i hoat dong Chimg thue chir ky gidy ban, cho, tang xe cua ca nhan
(ap dung ca trong truong hop chimg thuc diém chi khi nguoi yéu cau ching thyc chr ky
khong ky dugc va truong hgp nguoi yéu cau chirng thuc khong thé ky, diém chi duoc)

Can bg, cong chuc thudc bo phan tiép nhan va tra két qua, c4c bo phan cé lién
quan thudc Uy ban nhan dan phuong chiu trach nhiém thuc hién quy trinh nay

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Cac van ban phap quy lién quan dé cap tai muc 5.8

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va tra két qua

- CT: Chung thuc

5. NOI DUNG QUY TRIiNH

5.1 | Piéu kién thue hién Thii tuc hanh chinh

Nhitng truong hop khong dugc chung thuc chir ky:

- Tai thoi diém chimng thyc, ngudi yéu cau ching thuc chir ky khong nhan thic
va lam chu duoc hanh vi ciia minh.

- Nguoi yéu cau ching thuc chit ky xuét trinh Gidy chimg minh nhan dan hodc
Ho chiéu khong con gia tri st dung hodc gid mao.

- Gidy to, van ban ma nguoi yéu cau ching thyc ky vao c6 no1 dung trai phap

luat, dao dirc x3 hoi; tuyén truyén, kich dong chién tranh, chdng ché do xa hoi
chu nghia Viét Nam; xuyén tac lich stir cia dan toc Viét Nam; xiuc pham danh
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UBND PHUONG
LONG TRUONG

QUY TRINH M3 hiéu: QT-04/CT

Chitng thye chit ky gidy ban, | Lan ban hanh 01

cho, ting xe ctia ¢i nhan (4p | Ngay ban hanh:  21/7/2023
dung ca trong truong hop
chirng thue diém chi khi
ngudi yéu ciu chirg thue
chir ky khong ky dwgc va
treong hop nguoi yéu ciu
chirng thue khong thé ky,
diém chi dwoc)

du, nhan pham, uy tin ciia ¢4 nhan, t6 chirc; vi pham quyén cong dan.

5.2 | Thanh phan ho so Bin | Bin
chinh | sao
+ Xuat trinh Ban chinh hodc ban sao c¢6 ching thyc Gidy ching
minh nhan dan hodac HS chi€u con gia tri st dung.
+ Nop gidy ban, cho, ting xe ma ngudi yéu cau chimng thyc s& ky X
Vao.
* Truong hop chung thuc ngoai tru s¢ thi nguoi yéu cau ching
thuc phai ndp van ban yéu cau chung thuc ngoai try so.
5.3 | S6 lrong ho so
01 bo
5.4 | Thoi gian xur ly
- Tra ngay trong ngay lam vi€c hodc trong ngay lam viéc tiép theo, néu tiép nhan
yéu cau sau 15 gio.
5.5 | Noi tiép nhan va tra két qua
B6 phan tiép nhan va tra két qua cia UBND phudng
5.6 | Phi/Lé¢ phi
10.000 dong/truong hop (truong hop duoc tinh 1a mot hodc nhiéu chit ky trong
mot giay to, van ban)
5.7 | Quy trinh xir ly cong viéc
TT Trinh ty Trach nhiém | Thoi gian Biéu maw/Két
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UBND PHUONG
LONG TRUONG

QUY TRINH

Ching thue chir ky gidy ban,

cho, tang xe ctia ca nhan (4p
dung ca trong truong hop
chirng thue diém chi khi
ngudi yéu ciu chirg thue
chir ky khong ky dwgc va
treong hop nguoi yéu ciu
chirng thue khong thé ky,

Ma hiéu: QT-04/CT

LAn ban hanh 01

diém chi dwoc)

Ngay ban hanh:  21/7/2023

qua

Bl

Tiép nhan, dbi chiéu kiém tra tinh
hop 1€ ctia hd so:Cong dan ndp ho
so tai b0 phan mdt cura

Cong chtrc tiép nhan hd so kiém tra
tinh phép 1y va noi dung hé so.

- Trudng hop hd so day du va hop
I6 va nhan thdy nguoi yéu cau
chitng thuc minh man, nhan thic va
lam chu duoc hanh vi cua minh va
viéc chung thuc khéng thudc cac
treong hop khong dugc chang thyc
chir ky theo quy dinh, thi d& nghi
ngudi yéu cau chang thuc ky hoic
diém chi (néu nguoi yéu cau ching
thuc khong ky duoc) vao gidy to
can ching thuc truéc mat cong
chuc tiép nhan hd so va chuyén cho
nguoi thuc hién chang thuc;

- Truong hop hd so day du, hop 18,
nguoi yéu cau chang thuc minh
man, nhan thac va lam chu dugc
hanh vi cua minh thi can bo tiép
nhan ghi nhan va chuyén hd so
dong thoi bao cao truong hop cua
ngudi yéu cau chuang thuyc cho
nguoi thuc hién chuang thuc

- Trudng hop hd so thiéu, khong
hop 1& thi cong chirc tiép nhan ho
so hudéng dan cho nguoi dén ndp hod
so hoan thién hd so theo quy dinh
hodc huéng dan ndp hd so dén co
quan c6 tham quyén ching thyc,
néu ndp hd so khong dung co quan

B6 phan
TN&TKQ

Mau s6 01, 02,

03, 05, 06
(Thong tu
01/2018/TT-
0,5 gio VPCP)
lam viéc
Ho so
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QUY TRINH Ma hiéu: QT-04/CT
Chitng thye chit ky gidy ban, | Lan ban hanh 01
cho, tang xe cia ¢4 nhan (4p | Ngay ban hanh:  21/7/2023
. dung ca trong truwong hop
UBND PHUONG ching thye diém chi khi
LONG TRUONG nguoi yéu cau chirng thue
chir ky khong ky duwec va
truong hop nguoi yéu cau
chirng thye khong thé ky,
diém chi dwoc)
c6 tham quyén
B2 | Kiém tra hd so va cac diéu kién | Céng chirc 02 gid | Van ban lién
theo quy dinh: chuyén mén | lam viéc guan
Truong hop ho so dat yéu cau: Tién
hanh ching thuc theo quy dinh Mau sb 02, 03,
Truong hop tir chbi chimg  thyc 05 (Thong tu
phai giai thich rd ly do bang vin 01/2018/TT-
ban cho nguoi yéu cau chung thuc VPCP)
B3 | Xem xét, ky phé duyét van ban lién | Lanh dao 01 gio | Gidy ban, cho,
quan UBND lam viéc tdng xe da
duoc chung
thuc chit ky
hoécrvén ban
tir choi, co néu
rd ly do
B4 "1;1ep Anhe:m keE qua, chuyén van thu Céng chirc Mau $6 06
lay s6 dong dau - LA _ A
. thulyhéso | 0,5 giey (Thong tu
Phat hanh van ban va chuyén veé bd 13 e, 01/2018/TT-
A am viéc
phan TN&TKQ ' VPCP)
Luu ho so theo doi
B5 | Tra két qua cho cong dan theo quy B0 phéan T,heo Két aud
dinh TN&TKQ | phiéu hen qau
5.8 | Cosé phap ly

- Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 ndm 2015 cta Chinh phu vé
cap ban sao tir ban chinh, chimg thyc chir ky va ching thuc hop dong, giao dich
(c6 hiéu lyc thi hanh ké tr ngay 10 thang 4 nam 2015);
- Théng tu sb 01/2020/TT-BTP ngay 03 thang 03 ndam 2020 cua B¢ trusng Bo
Tu phap Quy dinh chi tiét va hudng dan thi hanh mot s6 diéu ctia Nghi dinh so
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UBND PHUONG chimg thye diém chi khi
LONG TRUONG

QUY TRINH M3 hiéu: QT-04/CT

Chitng thye chit ky gidy ban, | Lan ban hanh 01

cho, ting xe ciia ca nhan (Ap | Ngay ban hanh:  21/7/2023
dung ca trong truong hop

ngudi yéu ciu chirg thue
chir ky khong ky dwgc va
treong hop nguoi yéu ciu
chirng thue khong thé ky,
diém chi dwoc)

23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phu vé cap ban sao tir 86
goc, chung thuc ban sao tir ban chinh, chimg thuc chir ky va chimg thuc hop
dong, giao dich;
- Thong tu sb 226/2016/TT-BTC ngay 11 thang 11 nam 2016 cua B¢ Tai chinh
quy dinh mirc thu, ché do thu, ndp, quan ly va st dung phi ching thuc (c6 hi¢u
luc ké tir ngay 01 thang 01 nam 2017);
- Thong tu 6 58/2020/TT-BCA ngay 16 thang 6 nam 2020 cua B6 Cong an quy
dinh quy trinh cap, thu hoi dang ky bién s6 phuong tién giao thong co gioi
duong bo.
- Nghi dinh 61/2018/ND-CP vé thyc hién co ché mot cira, mot cira lién thong
trong gidi quyét tha tuc hanh chinh.
- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huong dan thi hanh mot s‘é quy
dinh cua nghi dinh s6 61/2018/ND-CP ngay 23/04/2018 cua Chinh phu vé thuc
hién co ché mdt clra, mot cuira lién thong trong giai quyét tha tuc hanh chinh.
- Quyét dinh s0 2700/QD-UBND ngay 29 tthang6 nam 2018 ciia UBND thanh
pl}() H§ Chi Minh vé ,viéc cong bo thu tuc hanh c}linh moi ban hanh, gTqu stra
doi, bo sung, thay thé va bai bé thudc pham chuan héa tai Thanh phd H6 Chi
Minh.

- Quyét dinh s0 1114 /QD-UBND ngay 30 théng 3 ndm 2020 cta Chu tich Uy
ban nhan dan thanh phé Ve viéc phé duyét quy trinh ndi bo giai quyet thu tuc
hanh chinh thudc tham quyén tiép nhan cia UBND phuong, x4, thi tran.

6. BIEU MAU

TT

Tén Biéu mau

1.

Hé thong biéu mau theo Théng tu 01/2018/TT-VPCP ngay 23/11/2018:
* MAu s6 01 — Gidy tiép nhan hd so va hen tra két qua

* MAu s6 02 — Phiéu yéu ciu bo sung, hoan thién ho so

* MAu s6 03 — Phiéu tir chéi tiép nhén giai quyét ho so

* Mau s6 04 — Phiéu xin 15i va hen lai ngay tra két qua

* MAu s6 05 — Phiéu kiém soat qua trinh giai quyét ho so

* Mau s6 06 — S6 theo ddi ho so

7. HO SO LUU: Ho so lvu bao gdm céc thanh phén sau
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UBND PHUONG
LONG TRUONG

QUY TRINH M3 hiéu: QT-04/CT

Chiing thuec chir ky gidy ban, | Lan ban hanh 01

cho, ting xe ctia ¢i nhan (4p | Ngay ban hanh:  21/7/2023
dung ca trong truong hop
chirng thue diém chi khi
ngudi yéu ciu chirg thue
chir ky khong ky dwgc va
treong hop nguoi yéu ciu
chirng thue khong thé ky,

diém chi dwoc)

TT

Hé so lwu (ban chinh hoac ban sao theo quy dinh)

1. | Thanh phan hd so can ndp theo myc 5.2

2. | Két qua giai quyét thu tuc hanh chinh
Cac hd so khac phat sinh trong qua trinh thuc hién

3. | Cac biéu mau theo co ché mot cira, mot cira lién thong dwoc ban hanh kém theo
thong tw 01/2018/TT-VPCP ngay 23/11/2018

Hb so duoc luu tai Bo phan chuyén mén va luu trir theo quy dinh




