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QUY TRINH

UBND PHUONG Théng bdo sap nhap, hep nhit,
LONG TRUONG chia, tach thw vién doi véi thu

vién cong dong

Ma hiéu: QT-02/TV
Lan ban hanh: 01
Ngay ban hanh: | 21/7/2023

thoi.

1. MUC PiCH

Quy dinh vé thanh ph:;in hd so, thoi gian giai quyét, phuong phap tiép nhan va
trinh ty, trach nhiém xu ly h6 so thu tuc Thong bao sap nhap, hop nhat, chia, tach thu
vién doi voi thu vién cong dong, ddm bao dung quy dinh phéap luat, nhanh chong va kip

2. PHAM VI

Ap dung dbi véi t6 chie, ca nhén c6 nhu cau thyc hién thu tuc Thong bao sap
nhap, hop nhat, chia, tach thu vién do1 véi thu vién cong dong.
Can bo, Cong chirc thudc bd phan chuyén moén, bd phan TN&TKQ giai quyét
TIHC va cac bd phan co lién quan thuoc UBND phuong chiu trach nhi¢m thyuc hién va
kiém soat quy trinh nay.

3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN ISO 9001:2015

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhén dan

- TTHC: Thu tuc hanh chinh

- TCCN: T6 chtic, c4 nhan

-TV: Thu vién

- TN&TKQ: Tiép nhan va Tra két qua
5. NOI DUNG QUY TRINH

Céc van ban phap quy lién quan dé cap tai myc 5.8

5.1

Picu kién thwe hién TTHC

Khong yéu cau

5.2

Thanh phan hb so

Ban
chinh

Ban
Sao

(1) Thong bao sap nhap/hop nhét/chia/tach thu vién theo Mau
MO02. Thong bao sap nhap/hop nhat/chia/tich thu vién ban hanh
kém theo Thong tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5
niam 2020 cua Bo trudng B Vin hoa, Thé thao va Du lich.

5.3

S6 lwong ho so

01 bo

5.4

Thoi gian xir ly
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QUY TRINH Ma hiéu: QT-02/TV
UBND PHUONG Théng bAo sap nhip, hep nhat, —
LONG TRUONG chia, tach thu vign d6i véi thy | LAnbanhanh: |01

vién cong dong Ngay ban hanh: | 21/7/2023

Trong thoi han 15 ngay lam viée, ké tir ngay nhan da hd so theo quy dinh

5.5 | Noi tiép nhan va tra két qua
Bo phan TN&TKQ thuéc UBND phuong
5.6 | Lé phi
Khong quy dinh
5.7 | Quy trinh xi ly cong viéc
TT Trinh ty Trach Thoi Biéu
nhiém gian mau/Két
qua
Bl | Nop hd so: TCCN nop ho so tai bd phén | _ TCCN Gio i
TN&TKQ hanh Thgozm‘-lc
chinh '
B2 | Tiép nhan Yé kiém tra tinh chinh x4c, diy
da cua ho _so: Cong chiac bd phan
TN&TKQ tiép nhan ho so va thuc hién
kiém tra
- Néu hd so chua day du, chua chinh xac
theo quy dinh, cong chiuc bo phén
TN&TKQ thong bao va gui huéng dan My s
TCCN b6 sung, hoan thi¢n ho so theo mau O_l Oazu (S)%
0 02. . , U2, 05,
50 P ) . . .| Bophan Y% ngay 05, 06
- Néu tu choi nhan ho so, Cong chirc bd TN&TKQ | 1am viéc | (Thong tu
do theo mau s6 03. T-VPCP)

- Néu hd so day du, chinh xac theo quy
dinh, Cong chirc bo phan TN&TKQ tiép
nhan ho so theo mau sb 01, nhap thong tin
vao phan mém, quét (scan) va luu trit hd
so dién tr, 1ap phiéu kiém soat theo mau
s6 05 va chuyén ho so trén hé thong téi bd
phan chuyén moén xtr 1y.
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QUY TRINH M3 hiéu: QT-02/TV
UBND PHUONG Théng bdo sap nhap, hep nhit, — .
LONG TRUONG chia, tich thu vi¢n doi véi thu Lan ban hanh: | 01

vién cong dong Ngay ban hanh: | 21/7/2023

B3 | Tham dinh ho so: Cong chic chuyén mdn
ti€p nhan hg) SO trén }‘16 thong va thuc hién
xem xét, tham dinh ho so - MAu s6
- Néu hd so chua dap ung yéu cau, c?u} 02, 03, 05
giai trinh va bo sung, cong chirc thu 1y ho Cone chitc (Thong tu
so_du thio van ban yéu cau bo sung theo Chf an 11 ngay | 01/2018/T
méu 02 hodic Iy do tir chdi theo mau 03 giri | g’n lam viéc | T-VPCP)
cho TCCN thong qua bg phan TN&TKQ. - Du thao
- Néu dam bao yéu cau, thyc hién tong TG trinh,
hop, hoan chinh hé so phéap 1y, du thao to Van ban
trinh, dy thao Van ban tra 101, trinh 1&nh
dao UBND phuong phé duyét

B4 | Phé duyét két qua tham diph: Lanh dao Van ban
UBI}ID Aphuc?mg xem xét ho so, ky phé Lanh dao ‘ tra }01
duyét ket qua 03 ngay (truong

UBND N e
huong lam viéc | hop tir choi
p néu ro ly
do)

B5 | Pong ddu & sao luu:

Cong chure thy ly ho sortiép nhéan }(ét qua, - Cong Vian ban
chuyén vin thu vao so, dong dau, phat chirc tra 11
hanh vin ban. chuyén | 15ngay | (trudong
Thyc hién nhan ban va thong ké, theo ddi, mon lam viéc | hop tir choi
luu trir theo quy dinh tai muc 7. - Vén thu néu rd ly
S6 hoa va chuyén két qua vé Bo phan do)
TN&TKQ.

B6 | Tra két qua: - Mu s6
Théng béo va tra két qua cho TCCD theo 06 (Thong
gidy hen. Dé nghi TCCD ky tén vao so tur
theo ddi hd so B3 ohs Th 01/2018/T

ophan | JNEO | T.vpCP)
TN&TKQ | giday hen
- Két qua
giai quyeét
TTHC

Ghi chii: Néu ho so bi chdm mudn thi can b thu 1y bdo cdo ldnh dao va phdi ¢6 phiéu
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QUY TRINH Ma hiéu: QT-02/TV
UBND PHUONG Théng bAo sap nhip, hep nhat, —
LONG TRUONG chia, tach thu vign d6i véi thy | LAnbanhanh: |01

vién cong dong Ngay ban hanh: | 21/7/2023

xin 16i theo mau s6 04 (Théng tw 01/2018/TT-VPCP) tra cho TCCN

5.8

Co sé phap ly

- Luét Thu vién s 46/2019/QH14 ngay 21 thang 11 ndm 2019,

- Nghi dinh s 93/2020/ND-CP ngay 18 thang 8 nim 2020 quy dinh chi tiét mot
s6 diéu ctia Luat Thu vién.

- Thong tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 ndm 2020 cta Bo trudng
B6 Vin hoa, Thé thao va Du lich quy dinh cdc mAu vin ban thong bao thanh 14p,
sap nhap, hop nhat, chia, tach,giai thé, chAm dat hoat dong thu vién.

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 hudng dan thi hanh mét sé quy
dinh ctia nghi dinh sé 61/2018/ND-CP ngay 23/04/2018 ctia Chinh phu vé thuc
hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh.

- Quyét dinh s6 3506/QD-BVHTTDL ngay 29 thang 12 nim 2021 cia B6 Vin
héa, Thé thao va Du lich vé viéc cong b6 tha tuc hanh chinh chuin héa nim
2021 thudc pham vi chirc ning quan 1y ciia Bo Vin hoa, Thé thao va Du lich.

6. BIEU MAU

TT

Tén Biéu mau

Hé théng biéu mau theo Théng tu 01/2018/TT-VPCP ngay 23/11/2018:
* MAu s6 01 — Gidy tiép nhan hd so va hen tra két qua

* MAu s6 02 — Phiéu yéu ciu bo sung, hoan thién ho so

* Mau s6 03 — Phiéu tir chdi tiép nhan giai quyét hd so

* MAu s6 04 — Phiéu xin 161 va hen lai ngay tra két qua

* MAu s6 05 — Phiéu kiém soat qua trinh giai quyét ho so

* MAu s6 06 — S6 theo ddi hd so

Biéu mau theo Thong tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 nim 2020:

MO02.Thong bao sap nhap/hgp nhat/chia/tach thu vién (ban hanh kém theo Thong
tu s6 /2020/TT-BVHTTDL ngay /5/2020 cta Bo truong Bo Van hoa, Thé thao va
Du lich)

7. HO SO LUU: Ho so luu bao gdm cac thanh phan sau

TT

Hé so lwu (ban chinh hoic ban sao theo quy dinh)

Thanh phén ho so can ndp theo muc 5.2

Két qua giai quyét thu tuc hanh chinh
Cac ho so khac phat sinh trong qua trinh thuc hién

Céc biéu mau theo co ché mot cira, mot cua lién thong dugc ban hanh kém theo
thong tw 01/2018/TT-VPCP ngay 23/11/2018



https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/quyet-dinh-3506-qd-bvhttdl-2021-thu-tuc-hanh-chinh-chuan-hoa-thuoc-bo-van-hoa-the-thao-500647.aspx
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UBND PHUONG
LONG TRUONG

QUY TRINH
Théng bao sap nhip, hop nhit,
chia, tach thu vién ddi véi thw
vién cong dong

Ma hiéu: QT-02/TV
Lan ban hanh: 01
Ngay ban hanh: | 21/7/2023

Hb so duoc luu tai Bo phan chuyén mén va luu trir theo quy dinh
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QUY TRINH Ma hiéu: QT-02/TV
UBND PHUONG Théng bAo sap nhip, hep nhat, —
LONG TRUONG chia, tach thu vign d6i véi thy | LAnbanhanh: |01

vién cong dong Ngay ban hanh: | 21/7/2023

MO02.Théng bdo sdp nhdp/hop nhat/chia/tach thu vién (ban hanh kém theo Thong t s6
[2020/TT-BVHTTDL ngay /5/2020 cua B¢ truong By Van hoa, Thé thao va Du lich)

CO QUAN CHU CONG HOA XA HOI CHU NGHIA VIET
QUAN (neéu co) NAM
....... e, Poc 14ap - Tw do - Hanh phuc
.......... , ngay ... thang ... nam .....

THONG BAO SAP NHAP/HQP NHAT/CHIA/TACH THU VIEN
Kinh gli: ...oooooiiiiiiieen, 2

Trién khai van ban so0 .......... NZAY...cveernneen. cua ......... /théa thuin cua cic bén lién quan®,

1. Thong tin vé thw vién truée sap nhap/hop nhat/chia/tach:
Q) TEN thUr VIEN: . .eiiiiiiiie e e
e 5 T 11 1§ SO OO PR RTRRRSPPP

(Truong hop nhiéu thw vién ghi day di thong tin ciia tirng thuw vién bi sdp nhdp, hop nhdt,
chia, tach)

b) Phuong an bao toan tai nguyen thong tin cua thu vién® va trao tra tai nguyén thong tin
dugc tiép nhan luan chuyén tir thu vién cong 1ap (néu co) (CO phuwong dn kém theo).

2. Thong tin vé thw vién sau sip nhap/hop nhit/chia/tich:

a) Tén thu Vien (ghi bang hit in NO): .......coovveveeeereresresiereeeeisssses s eeassessennens
TN tiéng NUGC NGOAT (EU CO): vovvrverververrreeesesreseesereeereses s sses s
TEN VI AL (MU CO) vorvvevereereseeeeseeeeree e e eres s esses et senes s,
Dia Chi.

(ghi ré: s6 nha; th0n/lang/ap/ban/buon/bon/phum/soc/to dan pho/khu pho/khéi phé va
twong dwong; xa/phuong/thi tran; qudn/huyén/thi xa/thanh phé thudc tinh/thanh pho
thudc thanh phé triec thudc trung wong; tinh/thanh phé truc thuée trung wong)

S6 dién thoais........ovvevvn... cFaxe
E-mail (61 c6):...ooveeeiieeiiieeeii e Website (néu ¢6):..........cc.........
Tén co quan, t chic truc tiép quan 1y thu vién (76U €6) ... .......ce v eee el

b) Béi tugng phuc vu (doi véi co quan, t6 chike, co sé gido duc chi phdi ké khai néu cé
doi twong phuc Vit NOAT 10 CRIEC): ......oovei i e i e




9

QUY TRINH Ma hiéu: QT-02/TV
UBND PHUONG Théng bAo sap nhip, hep nhat, —
LONG TRUONG chia, tach thu vign d6i véi thy | LAnbanhanh: |01

vién cong dong Ngay ban hanh: | 21/7/2023

¢) Tai nguyén thong tin va tién ich thu vién cia thu vién:

-TOng sO ban sach: ..o

(C6 Danh muc tai nguyén théng tin, thiét bi thw vién kém theo)

d) Dién tich thu vién: ...................... m?

Trong do, dién tich danh cho bandoc: ...................... m?
d) Thong tin nhan sy cua thu vién
- Giam dbc/nguoi truc tiép phuy trach thu vién:

T H OO VA M. Lot

- Tong s6 nguoi lam cong tac thu vién:

e) Bat dau hoat dong tir ngay...... thang...... nam.....

3. Thong tin vé thw vién chim dirt hoat dong sau sap nhip/hop nhit/chia/tach
Tén thu Vin (ghi BAng CHik il HOG): ....c..vveveeeereerereerresesressesesessssss s ssssnenes

s& chdm dut hoat dong tir ngdy...... thang...... nam.....

Theo quy dinh cua Luat Thu vién, ...........~........... tran trong thong bao dén
2

.................................... /.

CcO QU{&N/T(:) CHUC/CA NHAN
THANH LAP THU VIEN
(Ky, ghi ro ho tén dong dau)

! Tén co quan thanh 1ap thu vién.

2 Ghi tén co quan c6 tham quyén tiép nhan thong bao theo quy dinh tai Piéu 23 Luéat Thu
vién.

3Pbi véi thu vién tu nhan, thu vién cong déng, thu vién cia t chirc, ca nhan nudc ngoai
c6 phuc vu nguoi Viét Nam.

4Chi ghi n6i dung sap nhap hodc hop nhat hodc chia hodc tach thu vién.

>DPoi voi thu vién cong 1ap.




