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UBND PHUONG

QUY TRINH

LONG TRUONG HJ trg chi phi mai tang cho doi

twong bao tro xa hoi

M3 hiéu: QT-02/BTXH

LAn ban hanh 01

Ngay ban hanh:  21/7/2023

1. MUC PiCH

Quy dinh trinh ty tiép nhan hd so, phuong phap xu Iy thi tuc ddi véi viéc Hb tro

chi phi mai tang cho d6i twong bao tro xi hoi, dam bao can b, céng chirc thuc hién dang
voi yéu cau, nhiém vu duoc giao

2. PHAM VI AP DUNG
Ap dung ddi véi hoat dong HO trg chi phi mai tang cho ddi tuong bao trg xa hoi

Can b9, cong chuc thuge bo phan tiép nhan va tra két qua, cac bd phan co lién
quan thugc Uy ban nhan dan phuong chiu trach nhiém thuc hién quy trinh nay

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Cac van ban phap quy lién quan dé cp tai muc 5.8

4. PINH NGHIA/VIET TAT
- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- BTXH: Bao tro xa hoi
5.NOI DUNG QUY TRINH

hop nguoi tir du 80 tudi dang hudng trg cap tuat bao hiém xa hoi

hang thang, trg cip hang thang khac.

5.1 | Piéu kién thue hién Thii tuc hanh chinh
Nhiing d6i twong khi chét duoc hd trg chi phi mai tang:
- Pbi twong quy dinh tai Didu 5 Nghi dinh s6 20/2021/ND-CP dang hudng tro
cap x4 hoi hang thang.
- Con ciia ngudi don than nghéo dang nudi con quy dinh tai khoan 4 Piéu 5
Nghi dinh s6 20/2021/ND-CP .
- Ngudi tir du 80 tudi dang hudng tro cdp tuit bao hiém x3 hoi hang thang, tro
cap hang thang khac.

5.2 | Thanh phan ho so Bin | Ban

chinh | sao

- T khai dé nghi hd tro chi phi mai tAng cta co quan, to chire, ho X
gia dinh hodc ¢4 nhan déng ra to chic mai tang cho dbi tuong
(theo Mau s6 04 ban hanh kém theo Nghi dinh sé 20/2021/ND-
CP);
- Ban sao gidy chtng tir cua dbi tuong; X
- Ban sao quyét dinh hodc danh sach thoi huong tro cép bao hiém
xa hoi, tro cap khac cua co quan co tham quyén dbi voi truong X



https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-20-2021-nd-cp-chinh-sach-tro-giup-xa-hoi-doi-voi-doi-tuong-bao-tro-xa-hoi-467723.aspx
https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-20-2021-nd-cp-chinh-sach-tro-giup-xa-hoi-doi-voi-doi-tuong-bao-tro-xa-hoi-467723.aspx
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5.3

S6 lwong ho so

01 bo

5.4

Thoi gian xiwr ly
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5.5

Noi tiép nhan va tra két qua

Bo phéan Tiép nhan va Tra két qua giai quyét TTHC ctia UBND phuong

5.6
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5.7
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Trach nhiém
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Nop hd so: Cong dan chuan bj day
du ho so theo quy dinh nop tai bo
phan TN&TKQ thuc hién thu tuc
hanh chinh

Khi co
nhu cau

Thanh phan hd
so mucC 5.2

B2

Tiép nhan va kiém tra tinh chinh
xéac, diy du cia hd so: cong chuc
tiép nhan tién hanh tiép nhan va
kiém tra diu muc hd so:

- Néu hd so chua day du, chwa hop
1&: huong dan cong dan bd sung,
hoan thién ho so theo quy dinh.
Truong hop hd so khong dugc hoan
thién theo hudng dan, can bo tiép
nhan tir chdi tiép nhan hd so

- Néu hd so hop 1¢; vao sb theo dai
ho so; viét giay tiép nhan ho so va
hen tra két qua trao cho nguoi nop
ho so; 1ap phiéu kiém soat qua trinh

Bo phan
TN&TKQ

Y ngay

lam viéc

Mau s6 01, 02,
03, 05, 06
(Thong tu

01/2018/TT-
VPCP)

HO so
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LONG TRUONG HJ trg chi phi mai tang cho @6i | [an ban hanh 01
twgng bao tro xa hoi Ngay ban hanh:  21/7/2023
xu 1y hd 50, thuc hién scan dit li¢u
va luu trir ho so dién tur va chuyén
dén bo phan chuyén mon xu ly
B3 | Thim dinh hd so: Can bg chuyén
mon tién hanh tham dinh ho so:
- Néu hd so khéng du diéu kién: X
- A . M 01
Tham muu vin ban tra 1i, néu r5 | CONg chirc 01 naa (T?l%rslo tr
Iy do (két thic quy trinh) chuyén mon | -- M98 g
S A lam viéc | 01/2018/TT-
- N€u ho so dat yéu cau, tong hop VPCP)
ho so, ‘du thao Vei’n ban dé nghi kem HO so
theo ho so cua doi tugng gtri Phong
Lao dong thuong binh va xa hoi
trinh 1anh dao UBND phuong
B4 | Phé duyét két qué: M <6 01
Lanh dao UBND phuong xem xét | Lanhdao ] (Tﬁgnso t?r
lai ho so, ky duyét van ban dé nghi UB"\'D 01 /201£§/TT-
Chuyén vin thu liy sé va g vé phuong Y2 ngay VPCP)
UBND cap huyén (thong qua lamvi¢e | 0
phong Lao dong thuong binh va xa Van thu \lff.lr;(?anhdke
hoi) xir Iy nehl kem ho
i so doi tuong
B5 | Tra két qua: Tiép nhan két qua tir Két qua
co quan co tham quyén, by phan N X Mau sb 06
TN&TKQ thong béo va tré két qui TBN‘gﬁg Th‘;‘fay (Thong tu
cho TCCN ' 01/2018/TT-
Luu ho so theo doi VPCP)

Ghi chii: Néu ho so bi chdm mudn thi can bé thu ly bdo cdo lanh dao va phdai cé phiéu

xin 16i theo mau s6 04 (Théng tw 01/2018/TT-VPCP) trd cho TCCN

5.8

Co sé phap ly

- Nghi dinh sé 20/2021/ND-CP ngay 15/3/2021 ctia Chinh pha quy dinh chinh

sach tro gitp xa hoi doi voi doi tuong bao trg xa hoi;

- Quyét dinh s6 635/QD-LDTBXH ngay 03 thang 6 nam 2021 cua Bo truong Bo
Lgo d@ng - Thuong binh va Xa hoi vé viéc cong bo cac thu tuc hanh chinh stra
doi, bo sung, bai bo trong linh vuc bao trg xa hdi thudéc pham vi chirc nang quan
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UBND PHUONG

QUY TRINH M3 higu: QT-02/BTXH

LONG TRUONG HJ trg chi phi mai tang cho doi Lan ban hanh 01

twong bao trg xa hji Ngay ban hanh:  21/7/2023

Iy nha nude cua B Lao dong - Thuong binh va Xa hoi;
- Nghi dinh 61/2018/ND-CP ngay 23/4/2018 v& thyc hién co ché mot cira, mot
cua lién thong trong giai quyét thu tuc hanh chinh
- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huong dan thi hanh mot s‘é quy
dinh cua nghi dinh s6 61/2018/ND-CP ngay 23/04/201,8 cua Chinh phu vé thyc
hién co ché mot ctra, mét ctra li€n thong trong gidi quyét thu tuc hanh chinh.

- Quyét dinh s6 942/QD-UBND ngay 31 thang 3 nim 2022 cta Chu tich Uy

ban nhan dan thanh phd ve viéc phé duyét quy trinh ndi bo giai quyet thu tuc
hanh chinh thudc tham quyén tiép nhan cia UBND phuong, x4, thi tran.

- Quyét dinh sé 3354/QD-UBND ngay 17 thang 9 nim 2021 cta Chu tich Uy
ban nhan dan thanh phé vé viéc cong bdé danh muc thu tyc hanh chinh linh vuc
bdo trg xa hoi thudc pham vi chirc ndng quan 1y cua S& Lao dong thwong binh
va xa hoi.

6. BIEU MAU

TT | Tén Biéu miu

1. | Hé thdng biéu mau theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018:
* MAu s6 01 — Gidy tiép nhan hd so va hen tra két qua
* MAu s6 02 — Phiéu yéu ciu bo sung, hoan thién ho so
* MAu s6 03 — Phiéu tir chéi tiép nhan giai quyét ho so
* MAu s6 04 — Phiéu xin 11 va hen lai ngay tra két qua
* MAu s6 05 — Phiéu kiém soat qua trinh giai quyét ho so
* Mau s6 06 — S6 theo ddi ho so

2. | To khai dé nghi hd tro chi phi mai tang (Mau s6 04 ban hanh kém theo Nghi dinh

56 20/2021/ND-CP)

7. HO SO LUU: Ho so luu bao gdm cac thanh phan sau

TT Hé so lu (ban chinh hoic ban sao theo quy dinh)
1. | Thanh phﬁn ho so can ndp theo muc 5.2
2. | Két qua giai quyét thu tuc hanh chinh

Cac ho so khac phat sinh trong qua trinh thuc hién

Céc biéu miu theo co ché mot cira, mot cira lién thong duoc ban hanh kém theo
théng tu 01/2018/TT-VPCP ngay 23/11/2018

Hb so duoc luu tai Bo phan chuyén moén va bd phan mot cira theo quy dinh
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LONG TRUONG HG tro chi phi mai tang cho d@di | Lan ban hanh 01
twgng bio trg xa hoi Ngay ban hanh:  21/7/2023

MAiu s6 04

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PE NGHI HO TRQ CHI PHi MAI TANG
(Ap dung d6i véi doi twong quy dinh tai Piéu 5, khodn 1 Piéu 14 Nghi dinh s6....)
I. THONG TIN NGUOI CHET PUQC MAI TANG (Néu c6)
1. HO VA 18N (Vi6t CHEF i1 HOQ). ...,

Ngay/thang/mam sinh: ...../ ...... [oeenn.. Gio1  tinh: ...l Dan tdc:

5. ThOT @1aN MAT AN ...eeiiiiieeiiieeeiiie ettt eetee e etee e re e et e e st e e esbaeeessaaeessarbeeesnreeeeanneas
6. DA FHEIM MAT TANE ..ot n st en et

Il. THONG TIN CO QUAN, TO CHUC, HQ GIA DINH, CA NHAN PUNG RA
MAI TANG CHO NGUOI CHET

1. Trudng hop co quan, to chirc dimg ra mai tang

a) TEN CO QUAN, T CRTIC ..ottt e n et en s eenaens
e 5 T 11 1§ SO
b) Ho va té€n nguoi dal di€n CO qQUAN: ....ccuviieiiiieeiie et
S CIUC VUL e e e e e e e e e e e e e e aaaaaaaaas

2. Truong hop ho gia dinh, c4 nhan ding ra mai tang

a) Ho va tén (Chu ho hodc nguoi dai di¢n). ...............ccooeiiiiiiiiiiiiiiiiii e
Ngay/thang/ndm sinh: ............ [ i, [,

Gidy CMND 80! ..oooevneiiiiiieeeii, CAD NEAY  eriiieiiiieeiii, Noi cép
D) HO KhAU thUONE 1T <.ttt

INOT O ittt ettt ettt e e et e e et e e e sbbeeesbaeeesbee e asbeeesbaeeannatee e e bbe e e nnb e e e nbre e

¢) Quan hé VO NGUOT ChEL: ....ooviieiiee s
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. QUY TRINH Ma hiéu: QT-02/BTXH
UBND PHUONG . . N \
LONG TRUONG Ho trg' chi phi mai ting cho doi Lan ban hanh 01

twong bao trg xa hji Ngay ban hanh:  21/7/2023

T6i xin cam doan nhitng 161 khai trén 13 dung, néu c6 diéu gi khai khong ding toi xin
chiu trach nhi€ém hoan toan.

Ngay....... thang.....nam...
Nguwoi khai
(Ky, ghi ré ho tén. Néu co quan, té chirc
thi ky, déng ddu)

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xa/phuong/thi trin d3 tiép nhan ho so, ddi chiéu cac gidy to kém theo va
Xac nhan thong tin cd nhan néu trén cia 6ng (ba) ........cce..e... la dung.

Ngay .... thang .... nam ...

CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)




