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UY TRINH Ma hiéu: QT-01/TV
UBND PHUONG Thé bQ thanh lio thu vie S .
LONG TRUONG d‘zflg ! 'at(l)l aE %}\P (;I;V“?n Lan ban hanh: 01
orvorthwvien cong dong ' noay ban hanh: | 21/7/2023
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UY TRINH Ma hiéu: QT-0U/TV
UBND PHUONG Thé bQ thanh lio thu vie S .
LONG TRUONG d‘zflg ! 'at(l)l anh fap (;I;V“?n Lan ban hanh: 01
orvorthwvien cong dong ' noay ban hanh: | 21/7/2023
1. MUC PiCH

Quy dinh vé thanh phan ho so, thoi gian giai quyét, phuong phap tiép nhan va
trinh ty, trach nhiém xir 1y hd so thu tuc Thong bao thanh 1ap thu vién ddi voi thu vién
cdng dong, dam bao ding quy dinh phap luat, nhanh chéng va kip thoi.

2. PHAM VI

Ap dung dbi véi t0 chire, ca nhan ¢6 nhu cau thyc hién thi tuc Thong béo thanh
lap thu vién doi voi thu vién cong dong.
Céan bo, Cong chirc thuéc bd phan chuyén mon, bd phan TN&TKQ giai quyét
TIHC va cac bd phan co lién quan thuoc UBND phuong chiu trach nhi¢m thyc hién va
ki€ém soat quy trinh nay.

3. TAI LIEU VIEN DAN

Tiéu chuan qubc gia TCVN ISO 9001:2015

Céc vin ban phéap quy lién quan dé cap tai muc 5.8
4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhéan dan

- TTHC: Thu tuc hanh chinh

- TCCN: T6 chtrc, c4 nhan

-TV: Thu vién

- TN&TKQ: Tiép nhan va Tra két qua

5. NOI DUNG QUY TRINH

5.1 | Piéu kién thue hién TTHC
Khong yéu cau
5.2 | Thanh phan hd so Bin | Ban
chinh | sao
(1) Thang bao thanh 1ap thu vién theo Mau s6 01A. Thong béo
thanh lap thu Vi‘én cua Thu vién cong dong/Thu Vif:n tu nhan co
phuc vu cong dong ban hanh kém theo Thong tu s6 01/2020/TT- X
BVHTTDL ngay 22 thang 5 nam 2020 cua B truong Bo Van
hoa, Thé thao va Du lich
(2) Tai liéu ching minh du diéu kién thanh lap quy dinh tai khoan «
1 Diéu 18 Luat Thu vién sb 46/2019/QH]14.
5.3 | SO lwong ho so
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UY TRINH M3 hiéu: QT-0L/TV
UBND PHUONG Thé bQ thanh lio thu vie S .
LONG TRUONG d(z{lg"at(l)l anh fap (;I;V“?n Lan ban hanh: 01
orvorthwvien cong dong ' noay ban hanh: | 21/7/2023
01 bo
5.4 | Thoi gian xtr ly

Trong thoi han 15 ngay 1am viée, ké tir ngay nhan da hd so theo quy dinh

do theo mau s6 03.

- Néu ho so day du, chinh xac theo quy
dinh, Cong chtrc by phan TN&TKQ tiép
nhén ho so theo mau s6 01, nhap thong tin
vao phan mém, quét (scan) va luu trt ho

5.5 | Noi tiép nhin va tra két qua
Bo phan TN&TKQ thugc UBND phuong
5.6 |Léphi
Khong quy dinh
5.7 | Quy trinh xi ly cong viéc
TT Trinh ty Trach Thoi Biéu
nhiém gian mau/Két
qua
Bl Nop‘ hé so: TCCN nop hd so vé UBND | TCCN Q10 - Theo muc
phuong hanh
. 5.2
chinh
B2 | Tiép nhan Yé kiém tra tinh chinh xéc, diy
da cua ho _so: Cong chic bd phan
TN&TKQ tiép nhan ho so va thyc hién
kiém tra
- Néu hd so chua day du, chua chinh xac o
theo quy dinh, cong chuc bo phén - Mau so
TN&TKQ thong bao va gui huéng dan 01, 02, 03,
TCCN b6 sung, hoan thién h6 so theo mau | B¢ phan | %2 ngay 05, 06
so 02. TN&TKQ | lam viéc | (Thong tu
- Néu tir chdi nhan ho so, Cong chuc bo 01/2018/T
phan TN&TKQ gtri thong bao va néu 10 1y T-VPCP)
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UY TRINH Ma hiéu: QT-01/TV
UBND PHUONG Thé bQ thanh lio thu vie S .
LONG TRUONG d‘zflg "at(l)l anh fap (;I;V“?n Lan ban hanh: 01
orvorthwvien cong dong ' noay ban hanh: | 21/7/2023
50 dién tir, 1@1? phjéu kiém soét ,theo mau
s0 05 va chuyén ho so trén h¢ thong to1 bo
phan chuyén moén xur 1y.
B3 | Tham dinh ho so: Cong chirc chuyén mén
tiép nhan ho so trén hé thong va thuc hién
xem xét, tham dinh hd so - MAu sb
- Néu ho so chua dap ung yéu cdu, can 02, 03,05
giai trinh va bo sung, cong chuc thy 1y ho Cone chite (Thong tu
so dy thao vin ban yéu cau bo sung theo | ~ 5 an | 1 ngay | 01/2018/T
mau 02 hodc 1y do tir choi theo mau 03 giri m g N lam viéc | T-VPCP)
cho TCCN thong qua bo phan TN&TKQ. - Du thao
- Néu dam bao yéu cau, thuc hién tong T trinh,
hop, hoan chinh h6 so phéap 1y, du thao to Vian ban
trinh, du thdao Van ban tra 10, trinh 18nh
dao UBND phuong phé duyét
B4 | Phé duyét két qua thdm dinh: Lanh dao Vin ban
UBI}ID Aphu?ng xem xét ho so, ky phé Linh dao \ tra ‘101
duyét két qua 03 ngay (truong
UBND N NSYE
\ lam viéc | hop tir choi
phuong A
néuro ly
do)
B5 | Pong dau & sao luu:
Cong chie thy Iy ho so tiép nhan ket qua, | - Cong Vin ban
chuyén vin thu vao so, dong dau, phat chie tra 10oi
hanh van ban. chuyén | 15ngay | (truong
Thuc hién nhan ban va thong ké, theo dbi, mon lam viéc | hop tir choi
luu trir theo quy dinh tai myc 7. - Van thu néu rd ly
S6 hoa va chuyén két qua vé BO phéan do)
TN&TKQ.
B6 | Tra két qua: - Méu sb
Thong bao va tra két qua cho TCCD theo 06 (Thdng
gy hen v | Bophn | Theo | ;e
Zé nghi TCCD ky tén vao s6 theo ddi hd | TN&TKQ | gidy hen T-VPCP)
- Két qua
giai quyét
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UBND PHUONG

. Ma3 hiéu: T-01/TV
QUY TRINH o et Q

LONG TRUONG Thong bao thanh 1ap thw vién | [ in ban hanh: 01

doi véi thu vién cong dong

Ngay ban hanh: | 21/7/2023

TTHC

Ghi cNhLZ.' Néu fzo” N bi chdm mudn thi can bo thu ly bdo cdo ldnh dao va phdi 0O phiéu
xin [0i theo mau s6 04 (Thong tw 01/2018/TT-VPCP) tra cho TCCN

5.8

Co s6 phap ly

- Luét Thu vién s 46/2019/QH14 ngay 21 thang 11 ndm 2019,

- Nghi dinh s 93/2020/ND-CP ngay 18 thang 8 nim 2020 quy dinh chi tiét mot
s6 diéu cua Luat Thu vién.

- Thong tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 nim 2020 cta B trudng
B6 Van héa, Thé thao va Du lich quy dinh cdc mau vin ban thong bao thanh lap,
sap nhap, hop nhat, chia, tach,giai thé, chAm dit hoat dong thu vién.

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 hudng dan thi hanh mét sé quy
dinh ctia nghi dinh s6 61/2018/ND-CP ngay 23/04/2018 ciia Chinh phu vé thuc
hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh.

- Quyét dinh s6 3506/QD-BVHTTDL ngay 29 thang 12 nim 2021 cia Bo Vin
héa, Thé thao va Du lich v& viéc cong bd thu tuc hanh chinh chuin héa nim
2021 thudc pham vi chitc nang quan 1y cia B6 Van hoa, Thé thao va Du lich.

6. BIEU MAU

TT

Tén Bic¢u mau

Hé théng biéu mau theo Théng tu 01/2018/TT-VPCP ngay 23/11/2018:
* MAu s6 01 — Gidy tiép nhan ho so va hen tra két qua

* MAu s6 02 — Phiéu yéu cau bo sung, hoan thién ho so

* Mau s6 03 — Phiéu tir chéi tiép nhan giai quyét ho so

* MAu s6 04 — Phiéu xin 151 va hen lai ngay tra két qua

* MAu s6 05 — Phiéu kiém soat qua trinh giai quyét ho so

* Mau s6 06 — S6 theo ddi ho so

Biéu mau theo Thong tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 nim 2020:

MOlA.‘Th()ng bdo thanh lap thu vién c@ng déng/thu vién tu nhan c¢6 phuc vu
cong dong (ban hanh kém theo Thong tu s6 /2020/TT-BVHTTDL ngay /5/2020
cua Bg truong BO Van hoa, The thao va Du lich)

7. HO SO LUU: Ho so lvu bao gdm céc thanh phén sau

TT

Hb so lwru (ban chinh hoic bén sao theo quy dinh)

Thanh phé“m hd so can ndp theo myc 5.2

Két qua giai quyét thu tuc hanh chinh



https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/quyet-dinh-3506-qd-bvhttdl-2021-thu-tuc-hanh-chinh-chuan-hoa-thuoc-bo-van-hoa-the-thao-500647.aspx

7

Ma hiéu: QT-01/TV

UBND PHUONG n QUY‘TRIL\IH A -
LONG TRUONG Thong bao thanh lap thw vién LAn ban hanh: 01

dbi véi thw vi¢n cong dong Ngay ban hanh: | 21/7/2023

Cac ho so khac phat sinh trong qua trinh thuc hién

3. | Céc biéu miu theo co ché mot cira, mot cira lién théng duoc ban hanh kém theo
thong tu 01/2018/TT-VPCP ngay 23/11/2018

Hb so duoc luu tai Bo phan chuyén mén va luu trir theo quy dinh
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. M3 hiéu: T-01/TV
UBND PHUONG QUY TRINH o N

LONG TRUONG Thong bao thanh 1ap thw vién | [ in ban hanh: 01

dbi véi thw vi¢n cong dong Ngay ban hanh: | 21/7/2023

MO1A. Théng bdo thanh ldp thuw vién cong dong/thw vién tw nhdan c6 phuc vu céng dong
(ban hanh kém theo Thong tw 56 /2020/TT-BVHTTDL ngay /5/2020 cua Bj truong Bo
Van hoa, Thé thao va Du lich)

...... L. CONG HOA XA HOI CHU NGHIiA VIET
------- NAM
Poc lap - Tu do - Hanh phic

, nhgay thang nam

THONG BAO THANH LAP THU VIEN
(Danh cho Thir vién céng dong/Thu vién tw nhan c6 phuc vu céng dong)
Kinh giri: Uy bannhandan .................20 ..................
.3 .........thong bao thanh l4p thu vién véi cic ndi dung sau:
1. Tén thw vién thanh 1ap:
Tén bang tiéng Vibt (Viét Chit il RO): ........ccevveveereeeeeerereserseersves s,
Tén bang tiéng NUGC NZOAT (FEU COY: cvrvvververrrerereresresereeesssesesessss s

TN VICE tAL (MOU COY: vorvveeeeseeeeeeee ettt s sttt

(ghi ré: s6 nha; thén/lang/ap/ban/buén/bon/phum/séc/té dan phé/khu phéd/khoi phé va
twong dwong; xd/phuong/thi tran; quan/huyén/thi xa/thanh pho thugc tinh/thanh pho
thugc thanh pho truc thudc trung wong, tinh/thanh pho tryc thugc trung wong)

Dién thoai (MéU €O)..uvvvrverrereeriesrni, FaX (U CO): wvoveveveeeeeeeeeeeren,
E-Mail (161 CO): vovevereeeeeeeeeereeeeeeeen, Website (161 ¢6):ueveerrnrrrereein,

4. Tai nguyén thong tin va tién ich ban dau cia thw vién*:
-Tong sO ban sach: ... ... ;

SO QAU SACH: ...uo ;

- Tong s6 dAu tai TiEU SO (OU CO): v eee e e oo e e e et e,
- May tinh, co s dit liéu hodc trang thiét bi khac (néu c6): .....oocvee e e ..

(c6 Danh muc tai nguyén théng tin, thiét bi thuw vién kém theo)
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. Ma hiéu: QT-01/TV

UBND PHUONG o QUY‘TRIL\IH " ‘
LONG TRUONG Thong bao thanh lap thw vién | 13y ban hanh: | 01

doi véi thu vign cong dong Iy 0o anh: | 217772023
S.Diéntich thw vién: ... m?;
Trong do, dién tich danh choban doc: ... m?
6. Ngudn kinh phi ctia thw vién:........................................
(déng gop ciia tw nhdn, ciia cong dong, ciia doanh nghiép...)
7. Chi sé hiru thw vién:
a) Chii 56 hitu thw vién (dinh déiu vao 6 twong iing):
o C4 nhan 0 Nhém cé nhan
0 Cong dong 0 T6 chuc
b) Doi véi chii sé hitu la cd nhan:
Ho va tén (viét chit iN NOA): c...veeeeeeeeeeeeeeeeeeeeereeene Gioi tinh:..............
Sinh ngay: ....... l.... ... Dan tdc: ....ooeevveennennn.
Loai gidy to chung thuc ca nhan (ddnh dau vao 6 twong iing):
0 Ching minh nhan dan 0 Can cudc cong dan 0 Ho chiéu
S6 gidy to ching thire €A NhAN: .........o.ovvoveeeeeeeeeeeeeeeeeee e,
Ngay cap: ..... [oci... [oviinnn Ngay hét han (néu cé):.../..../...
NOT CAP: -ttt ettt ettt
Noi ding k¥ ho Khau thuong tris .......o.veeeeeeceeeeeeeeeeeeeeeeeeee e,
CRO G GBI TAIT vttt et ettt et e et ee e et ereeeeeeree e,

(ghi ré: $6 nha; thén/lang/dap/ban/buén/bon/phum/séc/té dan phé/khu phé/khoi phé va
twong dwong; xd/phwong/thi tran; quan/huyén/thi xa/thanh pho thugc tinh/thanh pho
thugc thanh pho truc thudc trung wong, tinh/thanh pho truc thugc trung wong)

Dién thoai (EU CO)...vvveverrreererererererriiren, FaxX (néu c6): ..ooovveveveeenne.
E-MAIL (T1EU CO): cvrvveveeeeeeeeeeeeeeeeeee e

¢) Doi véi chii s¢ hitu la nhém cd nhan: Ké khai thong tin tng c4 nhan trong nhém
theo céc thong tin tai diém b. Truong hop tir 03 nguoi trd 1€n c6 thé 1ap danh sach riéng
gui kém theo.

d) Doi véi chii s6 hitu la té chikc:
TN t0 ChUC (VIEt CRIEF i1 HOA): ..eveveveseeeseeeeeeeevee et
Dia chi tru sG Chinh: oo

(ghi ré: s6 nha; th0n/lang/dp/ban/buon/bon/phum/soc/td dan pho'/khu pho/khéi phé va
twong dwong; xa/phuong/thi tran; qudn/huyén/thi xa/thanh phé thudc tinh/thanh pho
thudc thanh phé triec thudc trung wong; tinh/thanh phé truc thuée trung wong)

Dién thoai (néu c6).....ovvevvvvrnnn. N (T TR )
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UY TRINH M3 hiéu: QT-0U/TV

UBND PHUONG o Q A n :

LONG TRUONG Tl(;g{lg ,llettl)l thanh lap th;; Vi€n | Linban hanh: |01
orvorthwvien cong dong ' noay ban hanh: | 21/7/2023

E-mail (16U €6): oo Website (161 c6): oo,

d) Poi véi chii s¢ hitu la cong dong:

Ghi 0 tén cOng dong dan cu (thdn/lang/dp/ban/budn/bon/phum/séc/to dan pho/khu
Pho/khoi pho va tirong GUONG) ......c...coiiiiiiii i

8. Théng tin vé ngwoi dai dién theo phap luit cia thw vién:

a) Truwong hop nguwoi dai dign theo phdp ludt ciia thuw vién khong dong thoi la chii sé
hitu

Ho va t8n (vViét chit in hOa): ......oovveeeeeseeeeseeseesen. Gidi tinh:..............
Sinh ngay: ....... [...... . Dan toc: ...cocvvveeneene.
Loai gidy to chung thyc ¢4 nhan (ddnh ddu vao 6 twong ing):

o Chung minh nhéan dan 0 Cin cude cong dan o Ho chiéu

S6 gidy to ching thie €A NhAN: .........o.oovoveeeeeeeeeeeeeeeeee e,
Ngay cap: ..../oeeed e Ngay hét han (néu cé):.../..../...
CO QUAN CAP: ..ottt en e n s
Noi ding ky ho Khau thuong trils ..........oooveveeeeeeeeeeeeeeeeeeeee e,
CNO G GBI EAIT vttt e e e e e eeeeeeeeeeen e,

(ghi rd: s nha; thén/lang/ap/ban/buén/bon/phum/séc/té dan pho/khu pho/khoi pho v
twong dwong; xd/phwong/thi tran; qudn/huyén/thi xa/thanh pho thugc tinh/thanh pho
thugc thanh pho truc thudc trung wong, tinh/thanh pho tryc thugc trung wong)

Dién thoai (61 CO)....vvvvevverrreerersrsrsrerierinns FaX (16U CO): vvvvvrrrerrrrreenne,
T T T ) TR

b) Trwong hop ngwoi dai dién theo phdp luit dong thoi la chii sé hivu ciia thu vién:

= OO G BT LRI ettt et et e e e e ee e eeeens

(ghi ré: s6 nha, thén/lang/ap/ban/budn/bon/phum/séc/té dan pho/khu pho/khoi pho va
twong dwong; xa/phuwong/thi tran; qudan/huyén/thi xa/thanh pho thuoc tinh/thanh pho
thugc thanh pho truc thudc trung wong, tinh/thanh pho truc thugc trung wong)

9. Théng tin vé ngwoi lam cong tac thw vién:

S6 lugng: .......... ngudi (trwong hop c¢é nhiéu hon 02 nguwoi, ldp danh sdch riéng giri
kem)

-HOo vaten: oo, Ngay sinh: .....coooevvveviiiiiieeeiieeee,

= Trinh @0 VAN NOA: ...
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UY TRINH Ma hiéu: QT-01/TV
UBND PHUONG Thé ;2 thanh lio thu vie : \
LONG TRUONG d‘zflg ! 'at(l)l anh fap (;I;V“?n Lan ban hanh: 01
orvorthwvien cong dong ' noay ban hanh: | 21/7/2023
10. Ngay bit diu hoat dong: ngdy..... thing.....ndm....................... S cam
két:

- Quan ly, van hanh thu vién theo diing muc tiéu, d6i twong va cac quy dinh cta phap
luat; st dung tru so thu vién dung muc dich.

- Chiu trach nhiém truéc phap luat vé tinh hop phap, chinh xac va trung thuc cta noi
dung da thong bao;

- Trudng hop thay d6i mot trong cac thong tin sau: tén, dia chi, muc tiéu, dbi twong phuc
vu cua thu vién, chu s¢ hiru, nguoi dai dién theo phap luat cta thu vién, sé thong bao dén
co quan nha nudce c6 tham quyén.

Ho so dinh kem:

a) Danh muc tai nguyén thong tin, tién ich ban dau cia thu vién;

b) Ban sao gidy to ching thyce ca nhan cua chu s¢ hiru, nguoi dai dién theo phap luat cua
thu vién; ban sao cac bang cip, chimg chi ctia ngudi 1am cong tac thu vién;

¢) Ly lich tu phéap (doi véi nguwoi lam cong tdc thie vién la nguoi nwée ngodi);
d) Tai liéu khac (néu cd).

PAI DIEN TO CHUC/CONG PONG/CA
NHAN
THANH LAP THU VIEN
(ky, ghi ré ho tén, dong dau (néu cd))

1 Tén cua to chirc thanh 1ap thu vién (chi ap dung dé ghi tén d6i véi trudng hop to chirc
thanh 1ap thu vién).

2 Ghi tén Uy ban nhan dan cip huyén (ddi v6i thu vién tu nhan c¢6 phuc vu cong dong),
cap xa (doi voi thu vién cong dong) noi dat tru sé thu vién.

3T6 chirc, cong dong, ca nhan thanh 1ap thu vién.

4 Ghi sb luong tai nguyén thong tin, tién ich thu vién tai thoi diém thong bao.




