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QUY TRINH M3 hiéu: QT-01/PCTN
gggg gﬁggig Lan ban hanh: 01
Ke khai tai san, thu nhip X -
Ngay ban hanh:  21/7/2023
1. MUC PiCH

Quy dinh trinh ty tiép nhén, kiém tra hd so, tham muu két qua giai quyét hd so

lién quan viéc K¢ khai tai san, thu nhap, dam bao phu hgp véi cac quy dinh hién hanh

2. PHAM VI
Ap dung do1 véi hoat dong Ké khai té@ san, thu nhap ,
Can bg, cong chuc thuoc bo phan tiép nhan va tra két qua, cac bd phan cé lién

quan thuoc Uy ban nhan dan phuong chiu trach nhiém thuc hién quy trinh nay

3. TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN ISO 9001:2015

- Cac van ban phap quy lién quan dé cp tai muc 5.8
4. PINH NGHIA/VIET TAT

-UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

-TCCN:  T6 chirc, ca nhan

- TN&TKQ: Tiép nhan va tra két qua

- PCTN: Phong chéng tham nhiing

5. NOI DUNG QUY TRINH
5.1 | Piéu kién thwe hién thi tuc hanh chinh
+ Nguoi co nghia vu ké khai phai k€ khai trung thuc vé tai san, thu nhap, giai
trinh trung thuc v€ nguon goc cua tai san, thu nhap tang thém theo trinh tu, thu
tuc quy dinh tai Ludt nay va chiu trach nhiém trudc phap luat vé viéc ké khai tai
san, thu nhap. o
+ Viéc ké khai lan dau, ké khai hang nam, k& khai phuc vu cong tac can b duoc
thuc hién thfao Mau ban ké khai va huong dan tai Phu lyc I ban hanh kém theo
Nghi dinh s6 130/2020/ND-CP.
+ Viéc ké khai b6 sung duogc thuc hién theo Mau ban ké khai’ va hudong dan viéc
ké khai bo sung tai Phu luc II ban hanh kém theo Nghi dinh s6 130/2020/ND-CP.
5.2 | Thanh phan ho so Bin | Bin
chinh | sao
+ Céc van ban chi dao t0 chire trién khai thyc hién viéc ké khai. X
+ Danh sach doéi tugng phai ké khai theo quy dinh. X
+ Ban ké khai tai san, thu nhap cua cac doi tuong thudc dién phai X
k€ khai (02 ban).
+ S0 theo doi viéc giao, nhan Ban ké khai. X
5.3 | S6 lwong ho so

01 bo
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QUY TRINH M3 hiéu: QT-01/PCTN

LAn ban hanh: 01

Keé khai tai san, thu nhap

Ngay ban hanh:  21/7/2023

5.4

Thoi gian xur ly

* Thoi diém hoan thanh ké khai lan dau:

+ Nguoi dang giit vi tri cong tac quy dinh tai cac khoan 1, 2 va 3 Piéu 34 cua
Lu4t Phong chong tham nhiing phai hoan thanh viéc ké khai truéc ngay 31 thang
3 nam 2021 (theo huéng dan tai coéng van sé 252/TTCP-C.IV ngay 19 thang 2
nam 2021 cua Thanh tra Chinh phu).

+ Nguoi lan dau giit vi tri cong tac quy dinh tai cac khoan 1, 2 va 3 Diéu 34 Luat
Phong chdng tham nhiing phai hoan thanh viéc ké khai cham nhat 1a 10 ngay ké
tir ngay duoc tiép nhén, tuyén dung, bd tri vao vi tri cong tac.

* Thoi diém hoan thanh viéc ké khai bé sung:

Khi nguoi c6 nghia vu ké khai c6 bién dong vé tai san, thu nhap trong nim c6
gia tri tir 300.000.000 dong tré 1én. Viéc ké khai phai hoan thanh trudc ngay 31
thang 12 cia nam c6 bién dong vé tai san, thu nhap.

* Thoi diém hoan thanh vigc ké khai hang nam:

Nguoi giit chire vu tir Giam dbc so va tuong duong trd 1én; nguoi gilt chire tir
Chu tich Uy ban nhan dan cép huyén va tuong duong tré 1€n; nguoi gitr chirc tur
Chu tich Uy ban nhan dan cip x3 va tuong duong trd 1én; ngudi 1am cong tac to
chtre can b, quan ly tai chinh cong, tai san cong, dau tu cong hoic truc tiép tiép
xic va giai quyét cong viée ciia co quan, to chirc, don vi, ca nhan khac theo quy
dinh cta Chinh phu phai hoan thanh viéc ké khai truéc ngay 31 thang 12 hang
nam.

* Thoi diém hoan thanh viéc ké khai phuc vu cong tdc cdn bg:

+ Nguoi c6 nghia vu ké khai quy dinh tai cac khoan 1, 2 va 3 Diéu 34 cta Luat
Phong chéng tham nhiing 2018 khi dy kién bau, phé chuan, bd nhiém, bd nhiém
lai, ctr gitt chtrc vu khac phai hoan thanh ké khai cham nhét 1a 10 ngay trudc
ngay du kién bau, phé chuan, bo nhiém, bd nhiém lai, ctr gitt chirc vu khac.

+ Nguoi c6 nghia vu ké khai quy dinh tai khoan 4 Diéu 34 cta Luat Phong
chéng tham nhiing 2018 vi¢c ké khai dugc thuc hién theo quy dinh cta phap luat
vé bau cir.

9.5

Noi tiép nhén va tra két qua

UBND phuong

5.6

Lé phi

Khong

5.7

Quy trinh xir ly cong viéc

TT

Trinh ty Trach Thoi | Biéu mauw/Két
nhiém gian qua
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] QUY TRINH
UBND PHUONG

LONG TRUONG K¢ khai tai san, thu nhap

Ma hiéu:

QT-01/PCTN

LAn ban hanh:

01

Ngay ban hanh:

21/7/2023

Bl

Ldp danh sach nguwoi co nghia vu ké
khai va hieéng dan viéc ké khai:

Co quan, td chirc, don vi str dung nguoi
c6 nghia vu ké khai tai san, thu nhap
(goi tit 1a ngudi c6 nghia vu ké khai)
1ap danh sach ngudi c6 nghia vu ké khai
dugc quy dinh tai Diéu 34 Luat Phong
chéng tham nhiing 2018 va Diéu 10
Nghj dinh s 130/2020/ND-CP

Gui mau Ban ké khai tai san, thu nhap
theo mau quy dinh tai Nghi dinh s6
130/2020/ND-CP (sau day goi la Ban
ké khai), huéng dan va yéu cau ngudi
c6 nghia vu ké khai thyc hién viéc ké
khai tai san, thu nhap

Co quan,
td chuc,
don vi thuc
hién

Theo
quy dinh

Danh sach
nguoi co
nghia vu sao

ké

MaAu Ban ké
khai

B2

Thuec hién viéc ké khai -

Nguoi co nghia vu ké khai c6 trach
nhiém ké& khai_theo mau (02 ban ké
khai) va gui vé co quan, t6 chic noi
minh lam viéc. Tai san, thu nhap phai
ké khai (quy dinh tai Diéu 35 Luat
Phong chng tham nhiing 2018)
Truong hop ban ké khai khong ding
theo mau hodc khong day du noi dung,
thi co quan, t6 chirc, don vi yéu cau ké
khai bd sung hodc ké khai lai. Thoi han
ké khai bd sung hodc ké khai lai 1a 07
ngay ké tir ngdy nhan duogc yéu ciu, trir
truong hop c6 Iy do chinh dang

Nguoi co
nghia vu
ké khai

Gio
hanh
chinh

Ban ké khai
tai san, thu
nhdp

B3

Tiép nhdn, qudn 1y, ban giao ban ké
khai:

Thuc hién viéc ké khai ra soat, kiém tra
ban ké khai va ban giao 01 ban ké khai
cho co quan kiém soat tai san, thu nhap
c6 tham quyén quy dinh tai Diéu 30
Luat Phong chéng tham nhiing 2018

Co quan,
td chue,
don vi
quan 1y, st
dung nguoi
c6 nghia
vu ké khai

20 ngay

Ban ké khai

B4

Cong khai ban ké khai:

- Thuc hién viéc cdng khai ban ké khai
cia nguoi c6 nghia vu ké khai tai co
quan, td chtrc, don vi noi nguoi do

Co quan,
to churc,
don vi

Theo
quy dinh

Ban ké khai
duoc cong
khai theo quy
dinh
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LONG TRUONG Lan ban hanh: 01

Keé khai tai san, thu nhap

Ngay ban hanh:  21/7/2023

thuong xuyén lam viéc

- Ban ké khai cta ngudi du kién duogc
bd nhiém giir chire vu lanh dao, quan ly
tai co quan, td chirc, don vi phai dugc
cong khai tai cudc hop ldy phiéu tin
nhiém

- Ban ké khai ctia ngudi ing ctr dai biéu
Quéc hoi, nguodi Uing cu dai biéu Hoi
déng nhan dan phai dugc cong khai
theo quy dinh ctia phéap luat vé bau ctr

- Ban ké khai cua nguoi du kién bau,
phé chuan tai Quéc hoi, Hoi déng nhan
dan phai duoc cong khai voi dai bicu
Quéc hoi, dai biéu Hoi déng nhan dan
truéc khi bau, phé chuan. Thoi diém,
hinh thirc cong khai duoc thuc hién theo
quy dinh cta Uy ban Thudong vu Qudc
hoi

- Ban ké khai ctia nguoi dy kién bau gii
chitc vu lanh dao, quan ly tai doanh
nghi¢p nha nudc dugc cong khai tai
cudc hop lay phiéu tin nhiém khi tién
hanh bd nhiém hodc tai cudc hop cua
Hoi dong thanh vién khi tién hanh bau
cac chtrc vu 1anh dao, quan ly

5.8 | Co sé phap ly

+ Luat Phong chéng tham nhiing s6 36/2018/QH14 ngay 20 thang 11 nim 2018.
+ Nghi dinh s6 130/2020/ND-CP ngay 30 thang 10 nam 2020 cua Chinh phu Ve
kiém soat tai san, thu nhdp ctia ngudi co chirc vu, quyén han trong co quan, to
chure, don vi.

+ Cong van sb 252/TTCP-C.IV ngay 19 thang 02 nim 2021 cta Thanh tra Chinh
phu vé viéc kiém soat tai san, thu nhap.

6. BIEU MAU

TT | Tén Biéu miu

1. | Ban hanh kém theo Nghi dinh sé 130/2020/ND-CP ngay 30 thang 10 nim 2020
ctia Chinh pha vé kiém soat tai san, thu nhap ciia ngudi ¢ chie vy, quyén han
trong co quan, t6 churc, don vi

7. HO SO LUU: Ho so lvu bao gdm céc thanh phan sau

Thanh phan hé so theo myc 5.2

2. | Két qua giai quyét ho so

C4c vin ban khac phat sinh trong qué trinh giai quyét ho so (néu c6)
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QUY TRINH M3 hiéu: QT-01/PCTN

UBND PHUONG

; Lan ban hanh: 01
LONG TRUONG K¢ khai tai san, thu nhap

Ngay ban hanh:  21/7/2023

3. | Ban hanh kém theo Nghi dinh s6 130/2020/ND-CP ngay 30 thang 10 nim 2020
cia Chinh phu vé kiém soat tai san, thu nhap cta nguoi c6 chirc vu, quyén han
trong co quan, to chirc, don vi

Ho so duoc luu tai bd phan chuyén moén theo quy dinh hién hanh.

PHU LUC
Phin I

MAU BAN KE KHAI VA HUONG DAN VIEC KE KHAI TAI SAN, THU NHAP

LAN PAU, KE KHAI HANG NAM, KE KHAI PHUC VU CONG TAC CAN BQ

(Kém theo Nghi dinh so 130/2020/NP-CP ngay 30 thang 10 nam 2020 ciia Chinh phit)

A. MAU BAN KE KHAI TAI SAN, THU NHAP

TEN CO QUAN PON VI CONG HOA XA HQI CHU NGHIiA VIET NAM
------------------------ Poc lap - Tu do - Hanh phic

BAN KE KHAI TAI SAN, THU NHAP ...0)
(Ngay..... thang..... nim..... )®
I. THONG TIN CHUNG
1. Nguoi ké khai tai san, thu nhap

mHO VAN Ngay thang nam sinh: .................

- Chtrc vu/chirc danh cONEG tAC: ...coovviieeiiiieeiee e

- Co qUAN/GON VI CONE tAC: ..icuviiieiiieeeiiee et e etee et e ete e e e et e e e e eeesaaeeesraeeesaeeens

= NOTthUONG T weeiiiiiieeeeee ettt e et e e etae e e eaaeeenneeenes

- S6 cin cude cong dan hodc gidy chimg minh nhan dan®: ........ccccoovevvevennneee, ngay
CAD v 10T CAD e

2. Vo hoic chong ctia ngudi ké khai tai san, thu nhap

-HO VAN i Ngay thang nam sinh: .............

= NENE NERIEP: et

= NOT LAM VIEC™: Lottt sttt ettt en st

= NOTthUONE T woeiiiiiiiecee et e et e erae e e eaaeeeaaeeenes

- Sb cin cude cong dan hodc gidy ching minh nhan dan: ..........cccoocoeeveeeeennee. ngay
1 TR D101 CAD oo

3. Con chua thanh nién (con d¢, con nudi theo quy dinh cta phap luat)
3.1. Con thur nhat:

-HO VAN ..o, Ngay thang nam sinh: ...................
L1 010 4V o USSR
- S6 cdn cude cong dan hodc gidy chirng minh nhan dan: .............cccocoeee... ngay
cap....... N01 CAP e

3.2. Con thur hai (tr¢ 1€n): K& khai twong ty nhu con tha nhét.
IL. THONG TIN MO TA VE TAI SAN®
1. Quyén st dung thuc té doi vai dat®:
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QUY TRINH M3 hiéu: QT-01/PCTN

UBND PHUONG LAn ban hanh: 01

LONG TRUONG K¢ khai tai san, thu nhap

Ngay ban hanh:  21/7/2023

1.1. Bat o

1.1.1. Thira thi nhat:

= DA Chi®): ettt
c DIEI HCI D ettt ettt
= GHAEIAD: Lottt
- Gidy ching nhan quyén sir dung®™D: .........cocoveviieieereeieeee e,
- Thong tin Khac (N8U CO)ID: ...ttt
1.1.2. Thira thr 2 (trd 16n): Ké khai twong tu nhu thira thir nhat,

1.2. Cac loai dat khac®?):

1.2.1. Thira th nhat:

- Lo@ai G4t:eeeeeeeeeeeeeeeeeeeens Piachi: oo
= DI HICR: e
= GIA IR ettt an s
- Gidy chirng nhan qUYEN ST dUNE: .......c.covoveiveeeeeeeeeeee e
- ThONg tin KNAC (NEU CO): .vvveveeeeeeeeeeeee oo

1.2.2. Thira thtr 2 (trd 1én): Ké khai twong tu nhu thtra thir nhat.

2. Nha 6, cong trinh xay dung:

2.1. Nha o:

2,11 N thi DRAE oo
S DI ChI: e
= L0aE MNAMY: ettt ettt
- Dién tich st dUNZ B oo
= GIA IR Lottt
- Gidy chirmng nhan qUYEN SG DU «.....viveeeeeeeeeeeeeeeeee st
- ThONE tin KNAC (U CO): et
2.1.2. Nha tht 2 (tré 1én): Ké khai tuong ty nhu nha thar nhat.

2.2. Cong trinh x4y dung khac9):;

2.2.1. Cong trinh thir nhat:

- Tén cong trinh:..........cccovveennennee. Diachi: oo,
- Loai cOng trinh:........ccccoeviiieniiieieiieeiieee CAp cOng trinh: ......cooveveeeeeeean
= DI HICR: e
S GIA T 02 ettt tanas
- Gidy chimg nhan qUYEN SG DU «.....ovieeeeeeeeeeee e,
- ThONg tin KNAC (NEU CO): evveeeeeeeeeeeeee e
2.2.2. Cong trinh thtr 2 (trd 1én): Ké khai twong tu nhu cong trinh thir nhat.

3. Tai san khac gan lién véi datd?):

3.1. Cay lau nam®):

- Loai CAY:.uveveiieeieieee SO TUONG: e, Gia tri®:
- Loai CAY:ecuiiiee SE TUQNG: ..o, Gia tri9: e
3.2. Ring san xuat®?):

- Loai ring: ..o Dien tich: . ee e, Gia trit®: ...
- Loai TN ..o Dién tich:....ooveeeeeeeeeeeae. Gia tri®®: ...

o LS ({03 L SO lugng:.....coeveee... Gia tri®O:
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QUY TRINH M3 hiéu: QT-01/PCTN
UBND PHUONG TR ——
LONG TRUONG Ke khai tai san, thu nhip oo e
) Ngay ban hanh:  21/7/2023
- TeN GOiiuueveveeeeieeereinen SO lwong:......cocvcveveeeen Gia tri®: e,

4. Vang, kim cuong, bach kim va cac kim loai quy, da quy khéc c6 tong gié tri tir 50 triéu
dong tré 1én®),

5. Tién (tlen Viét Nam, ngoal te) gom tién mit, tién cho vay, tlen tra trudc, tién gui ca
nhan, t6 chtic trong nude, to chirc nudc ngoai tai Viét Nam ma tong gia tri quy doi tir 50
triéu dong tro 1én@,

6. C6 phiéu, trai phiéu, vén gop, cac loai gidy td co gia khac ma téng gia tri tir 50 triéu
dong trd 1én (khai theo timg loai):

6.1. Co phiéu:

- Tén c6 phleu ............................... SO TUONG: ... GIA T e,

- Tén ¢6 phleu ............................... SO TUgNg:.....cvevvean. (€ 1F: 10 1 5

6.2. Trai phleu

- Tén trai phleu ................................. SO Tuong:.....eveee.. GIA T e,

- Tén trai phiéu.......ccoovvvveveenn SO TUoNg:.....veeeeane.. (CIF: 10 7 ¥ H

6.3. Vén gop@:

- Hinh thtrc gép Von ....................................... GIA T e

- Hinh thirc gop VO e, L€ 10 o RS

6.4. Céc loai giay to co gia khac®?:

- Tén glay tO CO AT eviieiieeeiee e GIA T e

- Tén gidy tO €O la:....uvvveiiiieiieeeiieeeeee e, GIA T e

7. Tai san khac ma mdi tai san co gid tri tir 50 triéu dong tré 1én, bao gom

7.1. Tai san theo quy dinh cua phap luét phai dang ky st dung va dugc cap gidy dang ky
(tau bay, tdu thuy, thuyén, may ui, may xuc, 6 t6, mo td, xe gan may...):

- Tén tai san:......cccoceevvveennennns S8 AANG KV, GIA I e,

- Tén tai san:..........ccuveeeeeee. S6 dang Ky GIA T oo,

7.2. Tai san khac (d6 my nghé, dd thd ciing, ban ghé, cAy canh, tranh, anh, cac loai tai san
khac)@®:

- Tén tai san:.......cc.eueee..... Nam bit dau s& hitu:.....eveeeeeen.... GlaAtrl: e,

- Tén tai san:................. Nam bat dau s6 hitU:...eeeeeeeeeeeeeeen. Glatrl: e,

8. Tai san & nudc ngoai®®,

9. Tai khoan & nudc ngoai®”:

- Tén chu tai khoan: .......cccceovveiiiiiiiinnnne, , SO ta1 KNOAN: v.vveeeeeeeeeeeeeen,

- Tén ngan hang, chi nhanh ngan hang, t6 chirc noi ma tai khoan: ...................

10. Tong thu nhép giira hai lan ké khai®®):

- Tong thu nhap ctia nGUOT K& KNAT: ......voveeeeeeeeeeeeee e

- Tong thu nhap ctia Vo (ROAC ChONE): .....veveeeeeeeeeeeeeeeeeeee e

- Tong thu nhép ctia con chua thAnh NIEN: ........o.veveeeeeeeeeeeeeee e

- Tong cac khoan thu NhAP CHUNG: .......o.vvvieeeeeeeeeeeeee ool

III. BIEN PONG TAI SAN, THU NHAP; GIAI TRINH NGUON GOC CUA TAI
SAN, THU NHAP TANG THEM @ (néy la ké khai tdi san, thu nhdp lan dau thi khéng
phdai ké khai Muc nay): ..........

NOi dung giai trinh
Loai tai san, thu nhip Tiang C%/giam GV nguon goc cua tai san
ting thém va tong
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QUY TRINH M3 hiéu: QT-01/PCTN
gggg gﬁggﬁg Lan ban hanh: 01
Ke khai tai san, thu nhip X -
Ngay ban hanh:  21/7/2023
thu nhap

tai san

S6 lwong

Gia tri tai

>

nhap

thu

1. Quyén str dung thuc té d6i véi dat

1.1. Dat ¢

1.2. Céc loai dét khac

2. Nha ¢, cong trinh xay dung

2.1. Nha ¢

2.2. Cong trinh xay dung khac

3. Tai san khac gan lién véi dat

3.1. Cay lau ndm, rimg san xuat

3.2. Vat kién tric gan lién voi dat

4. Vang, kim cuong, bach kim va cac
kim loai quy, da quy khac c6 tong gia tri
tir 50 triéu déng tro 1€n

5. Tién (tlen Viét Nam, ngoai t¢) gom
tién mat, tién cho vay, tién tra tru:oc tién
i ca nhan, t6 chirc trong nudc, to chiic
nudc ngodi tai Viét Nam ma tong gia tri
quy doi tir 50 triéu dong trd 1én.

6. Co phiéu, trai phiéu, vn gop, cac loai
gidy to co gia khac ma tong gia tri tir 50
triéu dong trd 1én (khai theo timg loai):
6.1. C6 phiéu

6.2. Trai phiéu

6.3. Vén gop

6.4. Cac loai gidy to co gia khac

7. Tai san khac c6 gia tri tir 50 triéu dong
tro 1€n:

7.1. Tai san theo quy dinh cta phéap luat]
phai ding ky str dung va duoc cip gidy
dang ky (tau bay, tau thuy, thuyén, may
Ui, may xuc, 6 t6, mo to, Xe gin may...).
7.2. Tai san khac (d6 my nghé, d6 tho|
cung, ban ghé, cdy canh, tranh anh, cac
loai tai san khac).

8. Tai san & nudc ngoai.
9. Tong thu nhap giira hai 1an ké khai®?,

..... ngay....thang....nam....
NGUOI NHAN BAN KE KHAI

(Ky, ghi ro ho tén, chirc vu/chirc danh)

ngay....thang....nam....
NGUOI KE KHAI TAI SAN

(Ky, ghi ro ho tén)
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QUY TRINH M3 hiéu: QT-01/PCTN

UBND PHUONG

LONG TRUONG Lan ban hanh: 01

Keé khai tai san, thu nhap

Ngay ban hanh:  21/7/2023

B. HUONG DAN KE KHAI TAI SAN, THU NHAP

I. GHI CHU CHUNG

(1) Nguoi c6 nghia vu ké khai tai san, thu nhip ghi 1o phuong thirc ké khai theo
quy dinh tai Diéu 36 cua Luat Phong, chéng tham nhiing (ké khai lan dau hay ké khai
hang nam, ké khai phuc vu cong tac can bo). K¢ khai lan dau thi khong phai ké khai Muc
III “Bién dong tai san, thu nhap; giai trinh ngudn gbc cua tai san, thu nhép tang thém”,
khong tu v thay doi tén goi, thir tu cac ndi dung quy dinh tai miu nay. Nguoi ké khai phal
ky & ting trang va ky, ghi rd ho tén & trang cudi cung ciia ban ké khai. Nguoi ké khai
phai 1ap 02 ban ké khai dé ban giao cho co quan, t6 chirc, don vi quan 1y minh (01 ban
ban giao cho Co quan kiém so4t tai san, thu nhap, 01 ban dé phuc vu cong tac quan ly cua
co quan, to chirc, don vi va hoat dong cong khai ban ké khai). Nguoi cua co quan, t6
chtrc, don vi quan 1y ngudi co nghia vy ké khai khi tiép nhan ban ké khai phai kiém tra
tinh ddy du cta cac ndi dung phai ké khai. Sau d6 ky va ghi 16 ho tén, ngay thang nim
nhan ban ké khai.

(2) Ghi ngay hoan thanh viéc ké khai.

. THONG TIN CHUNG

(3) Ghi s cin cudc cong dan. Néu chua duoc cap thé can cuoc cong dan thi ghi
s6 ching minh thu (nhan dan/quan nhan/céng an) va ghi r6 ngay cap va noi cap.

(4) Néu vo hodc chong ciia nguoi ké khai 1am viéc thuong xuyén trong co quan, to
chtrc, doanh nghiép thi ghi rd tén co quan/té chtrc/doanh nghiép do; néu 1am viéc tu do,
nghi huu hodc lam viéc ndi tro thi ghi ro.

III. THONG TIN MO TA VE TAI SAN

(5) Tai san phai ké khai 1a tai san hién c6 thudc quyen so hitu, quyén st dung cua
ngudi ké khai, ctia vo hodc chdng va con dé, con nudi (néu co) chua thanh nién theo quy
dinh cta phép luét.

(0) Quyén sir dung thyc té doi voi dat 1a trén thyc té nguoi ké khai co quyén sir
dung d6i voi thira dat bao gdm dat da dugc cdp hodc chua dugc cdp gidy chimg nhan
quyén st dung dat.

(7) Pét ¢ 1a dat dugc st dung vao muc dich dé & theo quy dinh caa phap luat vé
dat dai. Truong hop thira dat duoc sir dung cho nhiéu muc dich khac nhau ma trong dé c6
dt & thi ké khai vao muc dat &.

(8) Ghi cy thé s6 nha (néu co), ngd, ngach, khu phd, thon, xém, ban; xa, phuong,
thi trdn; quan, huyén, thi xa, thanh phd thudc tinh; tinh, thanh phé truc thude trung vong.

(9) Ghi dién tich dat (m?) theo gidy ching nhan quyen str dung dét hodc dién tich
do thuc té (néu chua c6 glay chirng nhén quyén sir dung dat)

(10) Gia tri la gia goc tinh bang tién Viét Nam, cu thé: Truong hop tai san co duge
do mua, chuyén nhuong thi ghi s6 tién thuc té phai tra khi mua hodc nhan chuyén nhugng
cong voi cac khoan thué, phi khac (néu co); truong hop tai san c6 duge do ty xdy dung,
ché tao, ton tao thi ghi téng chi phi da chi tra dé hoan thanh viéc xay dung, ché tao, ton
tao cOng voi phi, 16 phi (néu co) tai thoi diém hinh thanh tai san; trudng hop tai san duoc
cho, ting, thira ké thi ghi theo gi4 thi trudng tai thoi diém duoc cho, ting, thira ké cong
v6i cac khoan thué, phi khic (néu c6) va ghi “gia tri udc tinh”; truong hop khong thé uéce
tinh gia tri tai san vi cac 1y do nhu tai san sir dung da qua lau hodc khong co giao dich d6i
voi tai san tuong tu thi ghi “khong xac dinh dugc gié tr1” va ghi 1o 1y do.
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(11) Néu thira dat da duoc cép gidy chung nhan quyén sir dung dét thi ghi s6 glay
ching nhan quyén su dung dat va tén ngudi dugc cip hoic tén nguoi dai dién (néu la
gidy ching nhan quyen sir dung dat chung ciia nhiéu nguoi); neu thira dat chua dugc cap
gidy chimg nhan quyén st dung dat thi ghi “chua duoc cap gidy chirmg nhan quyén sir
dung dat”.

(12) Ghi cu the vé tinh trang thuce té quan 1y, st dung (vi du nhu nguoi ké khai
dung tén dang ky quyén str dung, quyén s& hiru nhung thue té 13 cua ngudi khéac); tinh
trang chuyén nhuong, sang tén va hién trang sir dung nhu cho thué, cho muon, ..

(13) Ké khai cac loai dat c6 muc dich sir dung khong phai 1a dat o theo quy dinh
cua Luat Dat dai.

(14) Ghi “cin ho” néu 1a cin ho trong nha tap thé, chung cu; ghi “nha ¢ riéng 1¢”
néu 1a nha duogc xdy dung trén thura dat riéng biét.

(15) Ghi tong dién tich (mz) san xay dyng cua tat ca cac tang cua nha ¢ riéng l¢,
biét thu bao gdom ca cc ting ham, ting nira ham, tang k¥ thuat, ting ap mai va tang mai
tum. Néu 12 can ho thi dién tich dugc ghi theo gidy chiing nhan quyén so hitu hodc hop
d6ng mua, hop dong thué cua nha nudc.

(16) Cong trinh xay dung khac la cong trinh xay dung khong phai nha 6.

(17) Ké khai nhiing tai san gan lién v6i dat ma c6 tong gia tri mdi loai udc tinh tix
50 tri€u trd 1€n.

(18) Cay lau nam la cay trong mot 1an, sinh truéng va cho thu hoach trong nhiéu
nam gbém: cay cong nghiép lau nam, cdy an qua lau nam, cay lau nam lay g0, cay tao
canh, bong mat. Cay ma thudc ring san xuat thi khong ghi vao muc nay.

(19) Rumng san xuét 13 ring trong.

(20) Ghi céc loai vang, kim cuong, bach kim va cac kim loai quy, da quy khac co
tong gia tri tir 50 tridu dong tro 1én.

(21) Tlen (tién Viét Nam, ngoai t¢) gdm tién mit, tién cho vay, tlen tra trude, tién
guri cd nhan, t6 chirc trong nudc, t6 chtrc nude ng0a1 tai Viét Nam ma tong g1a tri quy d6i
tir 50 triéu dong tré 1én. Néu ngoai té thi ghi s6 luong va s tién quy doi ra tién Viét
Nam.

(22) Ghi tirng hinh thire gop vbn dau tu kinh doanh, ca truc tlep va gian tiép.

(23) Céc loai gidy to c6 gia khac nhu ching chi quy, ky phiéu, séc..

(24) O t6, md t6, xe gan may, xe may (mdy ui, may xdc, cac loai xe may khéc), tiu
thily, tau bay, thuyén va nhirg dong san khac ma theo quy dinh phai ding ky sir dung va
duogc cap gidy dang ky c6 gia tri mdi loai tir 50 triéu dong trd 1én.

(25) Céc loai tai san khac nhu cdy canh, ban ghé, tranh anh va céc loai tai san khac
ma gi tri quy d6i mdi loai tir 50 tridu dong trd 1én.

(26) Ké khai tai san ¢ nudc ngoai phai ké khai tt ca loai tai san nim ngoai lanh
thd Viét Nam, tuong tu muc 1 dén muc 7 ctia Phan II va néu rd tai san dang ¢ nudc nao.

(27) K& khai cac tai khoan m¢ tai ngan hang ¢ nudc ngoai; cac tai khoan khac mé
& nudc ngoai khong phai 13 tai khoan ngan hang nhung c6 thé thyuc hién cac giao dich
bang tién, tai san (nhu tai khoan mé & cac cong ty chimg khoan nude ngoai, san giao dich
vang nudc ngoai, vi dién tor & nudc ngoai...).

(28) Ké khai riéng tong thu nhap ciia ngudi ké khai, vo hodc chong, con chua
thanh nién. Trong trudng hop c6 nhimng khoan thu nhap chung ma khong thé tach riéng
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thi ghi tong thu nhdp chung vao phan cac khoan thu nhap chung; néu c6 thu nhip bang
ngoai té, tai san khac thi quy doi thanh tién Viét Nam (gom cac khoan luong, phu cap, tro
cap, thudong, thu lao, cho, ting, biéu, thira ké, tién thu do ban tai san, thu nhap hudng loi
tir cac khoan dau tu, phat minh, sang ché, cac khoan thu nhap khac). Déi véi ké khai 1an
dau thi khong phai ké khai tong thu nhép gitra 02 1an ké khai. D6i v6i 1an ké khai thir hai
tro di dugc xéac dinh tir ngay ké khai lién ké trude d6 dén ngay trude ngay ké khai.

IV. BIEN PONG TAI SAN, THU NHAP; GIAI TRINH NGUON GOC TAI
SAN, THU NHAP TANG THEM

(29) K¢ khai tai san tang hodc giam tai thoi diém ké khai so voi tai san dé ké khai
trudc d6 va giai trinh ngudn gdc cla tai san tang thém, ngudn hinh thanh thu nhap trong
ky ap dung vé&i l1an ké khai thi hai trd di. Néu khong c6 ting, giam tai san thi ghi o 1a
“Khéng c6 bién dong” ngay sau tén ctia Muc I11.

(30) Néu tai san tang thi ghi ddu cong (+) va sb luong tai san ting vao cot “sd
luong tai san”, ghi gia tri tai san tang vao cot “gia tri tai san, thu nhap” va giai thich
nguyén nhan tang vao cdt “ndi dung giai trinh ngudn goc cua tai san tang thém va tong
thu nhap”.

(31) Néu tai san giam thi ghi dau trir (-) vao cot “sd lugng tai san”, ghi gia tri tai
san giam vao cot “gia tri tai san, thu nhap” va giai thich nguyén nhan giam tai san vao cot
“Noi dung giai trinh ngudn gdc cua tai san ting thém va tong thu nhap”.

(32) Ghi tong thu nhap giita 02 1an ké khai vao cot “gia trj tai san, thu nhap” va
ghi 10 tirng khodn thu nhap c6 dugc trong ky ké khai.

Vi du: Trong thoi ky tir 16/12/2019 dén 15/12/2020, 6ng A ban mot thira dat & 100
m? & dia chi B, gia tri cua thira dat Iac mua 1a 500 triéu, thu duoc 4 ty déng; ong A su
dung tién ban thira dat trén mua 01 cin ho 100 m? tai chung cu C gia mua 3,5 ty dong va
mua mot 6-t0 Toyota véi gia 1 ty dong, dang ky bién kiém soat 18E-033.55. Thu nhap tir
lwong va cac khoan phy cip cua gia dinh 6ng A 14 600 triéu, thu nhéap tir cac khoan dau tu
1a 1 ty dong, sau khi chi tiéu ong A gui tiét kiém & ngan hang D 0 tién 500 tri¢u.

Ong A sé€ ghi nhu sau:
Noi dung gidi trinh
Tang/giam ngudn goc tai sin ting
Loai tai san, thu nhap thém va tong thu nhip
SO lwong tai| Gia tri tai
san san, thu nhap

1. Quyén st dung dat
1.1/Pét &
- Ban thira dat B -100m? | 500 triéu  |Giam do bén
2. Nha ¢, cong trinh xay dung
2.1.Nha & Mua nha tir tién ban thira)
- Mua cédn ho tai chung cu C +100m? | 3.500 triéu |dat B
3. Tai san khac gan lién véi dat
4. Vang, kim cuong, bach kim v
cac kim loai quy, d4 quy khéc co
tong gia tri tir 50 triéu dong trd 1én.
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5. Tién (tién Viét Nam, ngoai t¢)
gém tién mat, tién cho vay, tién tra
truge, tién gl cd nhan, td chirc
trong nudc, to chirc nudc ngoai tai
Viét Nam ma tong gia tri quy doi tir
50 triéu dong tro 1én.

- Gri tiét kiém tai ngén hang D

+01 SO tiét| 500 triéu
kiém

Tiét kiém tir thu nhap

6. Co phiéu, trai phiéu, von gop, cac
loai giay to c6 gid khac ma tong gij)
tri tr 50 triéu dong tro 1én

7.‘ Tai san khac co gié tr1 tir 50 triéy|
dong trd 1€n, bao gdm:
7.1. Tai san theo quy dinh cia phap

luat phai dang ky str dung va duoc +01
cap gidy ding ky Mua tir tién ban dat va
- Mua 6 t0, s6 DK: 18E-033.55 1.000 triéu [thu nhap trong nam
8. Tai san ¢ nudc ngoai
9. Tong thu nhap giita 02 lan ké +5.600 triéu |- Thu nhdp tr luong va
khai. cac khoan phu cip 600
tric¢u;
- Thu nhap tir cac khoan
dau tu 1.000 triéu;
- Tién ban thia dat B
duoc 4.000 triéu
Phan 11

MAU BAN K KHAI VA HUONG DAN VIEC KE KHAI

TAI SAN,

THU NHAP BO SUNG

(Kém theo Nghi dinh so 130/2020/NP-CP ngay 30 thang 10 nam 2020 ciia Chinh phit)

A. MAU BAN KE KHAI TAI SAN, THU NHAP

TEN CO QUAN, PON VI

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
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BAN KE KHAI TAI SAN, THU NHAP BO SUNG
(Ngay.....thang.....nim......)

I. THONG TIN CHUNG @

II. BIEN PONG TAI SAN, THU NHAP; GIAI TRINH NGUON GOC TAI SAN,

THU NHAP TANG THEM

Loai tai san, thu nhap

Tiang ®/giam “

NOi dung gidi trinh
ngudn goc tai san ting
thém va tong thu
nhap

S6 lwong
tai san

Gia tri tai
san, thu nhap

1. Quyén str dung thuc té d6i voi dat:
1.1. Pat &

1.2. Céc loai dét khac

2. Nha ¢, cong trinh xay dung khac:
2.1. Nha &

2.2. Cong trinh xay dung Khac

3. Tai san khac gan lién véi dat:

3.1. Cay lau nam, ring san xuat 1a ring
tréng

3.2. Vat kién tric gan lién voi dat

4. Vang, kim cuong, bach kim va cac
kim loai quy, da quy khac co téng gia
tri tir 50 triéu dong tro 1én.

5. Tién (tién Viét Nam, ngoai t&) gom
tién mat, tién cho vay, tién tra trudc,
tién giri ca nhén, t6 chirc trong nudc, to
chtrc nudc ngoai tai Viét Nam ma téng
gi4 tri quy doi tir 50 triéu dong tro 1én.
6. Co phiéu, trai phiéu, von gop, cac
loai gidy to co gia khac ma tong gié tri
tir 50 triéu dong trd 18n (khai theo timg
loai):

6.1. Co phiéu

6.2. Trai phiéu

6.3. Von gop

6.4. Cac loai gidy to co gia khac

7. Tai san khac co gia tri tur 50 triéu
dong tré 1én:

7.1. Tai san theo quy dinh cua phép luat
phai dang ky st dung va dugc cap giy|
ding ky (tdu bay, tau thuy, thyyén, may

ui, may xuc, 0 to, mo to, xe gan may...).
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7.2. Tai san khac (dd my nghé, dd thof
cung, b0 ban ghé, cay canh, tranh, anh,
tién dién tr, cac loai tai san khac...).

8. Tai san ¢ nudc ngoai.

9. Tong thu nhép giira 02 1an ké khai ©),
I1I. THONG TIN MO TA VE TAI SAN, THU NHAP TANG THEM ©

B. HUONG DAN KE KHAI TAI SAN, THU NHAP BO SUNG

(1) Ghi ngay hoan thanh viéc ké khai.

(2) Ghi nhu phan thong tin chung trong Mau ban ké khai tai Phu luc I kém theo Nghi
dinh nay.

(3) Néu tai san tang thi ghi ddu cong (+) va sé luogng tai san ting vao cot “sd luong tai
san”, ghi gia tri tai san tang vao cot “gia tri tai san, thu nhap” va giai thich nguyén nhan
tang vao cOt “ndi dung giai trinh ngudn gdc tai san tang thém va tong thu nhap”.

(4) Néu tai san giam thi ghi dau trir (-) vao cot “sb luong tai san”, ghi gia tri tai san giam
vao cOt “gia tri tai san, thu nhdp” va giai thich nguyén nhan giém tai san vao cot “Noi
dung giai trinh ngudn gdc tai san ting thém va tong thu nhap”.

(5) Ghi téng thu nhap giira 02 lan ké khai vao cot “gia tri tai san, thu nhap” va ghi rd ting
khoan thu nhap c6 dugc trong ky ké khai (xem vi du tai diém 32 phan huéng dan tai Phu
luc I kém theo Nghi dinh nay).

(6) Ghi nhu muc II “Thong tin mo ta vé tai san” theo miu ban ké khai va huéng dan tai
Phy luc I kém theo Nghi dinh nay. Luu ¥ chi ké khai vé nhitng tai san moi tang thém,
khong ké khai lai nhiing tai san da ké khai trude do./.



