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QUY TRINH
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QUY TRINH M3 hiéu: QT-22/HT

UBND PHUONG Lién thong ding ky khai sinh, | Lan ban hanh 01

LONG TRUONG ding ky thwong tri, cap Thé | Ngay ban hanh:  21/7/2023
bao hiém y te cho tré em duwéi
6 tuoi

1. MUC PiCH
, Xay dung quy trinh nhdm quy dinh vé trinh ty tiép nhan, phuong thuc xu ly ho SO

doi voi thu tyuc Lién thong dang ky khai sinh, dang ky thuong tru, cap Thé bao hiém y &
cho tré em dudi 6 tudi, dam bao thu tuc thuc hién nhanh chong, kip thoi, dung quy dinh
phap luat

2. PHAM VI AP DUNG

Ap dung d’é)i voi hoat dong Lién thong dang ky khai sinh, dang ky thuong tra, cap
Thé bao hi€m y té cho tré em dudi 6 tudi

Can bd, cong chirc thudc bd phan tiép nhan va tra két qua va bo phan co lién quan
thuoc UBND chiju trach nhiém thuc hién ndi dung nay

3. TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN ISO 9001:2015

- Cac van ban phap quy lién quan dé cp tai muc 5.8

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: B6 phan tiép nhan va tra két qua.

- HT: H¢ tich

5. NOI DUNG QUY TRIiNH

5.1 | Piéu kién thye hién Thii tuc hanh chinh

Céc co quan thuc hién thﬁ’tuc‘ lién thong phai cung thudc dia ban mdt quan,
huyén trén dia ban thanh phd H6 Chi Minh

5.2 | Thanh phén ho so Bin | Ban
chinh | sao

* Gidy to phai ndp:
+ T khai ding ky khai sinh (theo mau); X
+ Ban chinh Gidy chung sinh. Trong truong hop khong co gidy
chung sinh thi nop van ban cua nguoi lam ching x4c nhan vé X
viéc sinh; néu khong c6 nguoi lam chung thi phai c6 gidy cam
doan vé viéc sinh;

+ Trong trudong hop tré sinh ra do mang thai ho thi ndp Van ban
xac nhan cia co so y t€ da thuc hién k¥ thuat ho trg sinh san cho
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QUY TRINH M3 hiéu: QT-22/HT

UBND PHUONG Lién thong dang ky khai sinh, Lan ban hanh 01
LONG TRUONG ding ky thudng tri, cp Thé | Ngay ban hanh;  21/7/2023

bao hiém y té cho tré em duwdi
6 tudi

viéc mang thai;
+ Vin ban ty quyén theo quy dinh phéap luat trong trudng hop ty X
quyén viéc dang ky khai sinh;
+ Phiéu bao thay d6i ho khau, nhan khau (theo mau); X
+ Giy to ching minh noi cu tra dé chiing minh tham quyén diang
ky khai sinh. Truong hop tré em khong dang ky thuong tri cung
cha, m¢ ma dang ky thuong tri cung véi nguoi khac thi phai cé y
kién bang van ban cua cha, me, c6 x4c nhan ctia Uy ban nhan dan
phuong, xa, thi tran; y kién dong ¥ cua chu hg va Giay to ching X
minh noi cu tri cua chu ho;

+ T khai tham gia bao hiém y té (theo miu).

* Gidy to phai xuét trinh:

+ Gidy to tiy than ctia ngudi di dang ky khai sinh;

+ Giéy ching nhan }(ét hon cua cha, me tré em (néu cha, me cua
tré em c6 dang ky két hon).

5.3 | S6 lwong ho so
01 bo

5.4 | Thoi gian xur ly
10 ngay 1am viéc ké tir ngay nhan du hd so hop 18.
Truong hop giai quyét ho so theo thu tyuc rat gon thi trong thot han 02 ngay lam
viée, ké tir ngay nop hé so, ngudi ndp hd so den B§ phan tlep nhan va tra két
qua thudc Uy ban nhan dan phuong, x4, thi tran noi da nop hod so dé nhan Giay
khai sinh, Thé bao hiém y te.

5.5 | Noi tiép nhén va tra két qua
Bo phan Tiép nhan va Tra két qua giai quyét TTHC

5.6 | Lé phi
L& phi ban sao Giay khai sinh: 8000 dong/ban

5.7 | Quy trinh xir ly cong viéc
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QUY TRINH M3 hiéu: QT-22/HT
UBND PHUONG Lién thong dang ky khai sinh, Lén ban hanh 01
LONG TRUONG | dangKky thudng tri, cap Thé | Ngay ban hanh:  21/7/2023
bao hiém y té cho tré em duwdi
6 tudi
TT Trinh tu Trach nhiém | Thoi gian Biéu mau/Két
qua
Bl N?)p Pé so: Cong dan chuaAn bi _déy congdan | Gio hanh Vin ban lién
da ho so theo quy dinh nop tai bo chinh quan
phan TN&TKQ thuc hién TTHC
B2 | Tiép nhan, dbi chiéu kiém tra tinh
hop 1€ cua h@ so: Can b0 b(_”) phan
TN&TKQ tiep nhén va tien hanh o
Kiém tra dau muc ho so: Mau so 01, 02,
- Néu hd so day du, 1ap phiéu tiép 03, 95’ 06
nhan hd so va hen tra két qua trao | Can bo bo (Thong tu
cho nguoi nop hd so; l1ap phleu phan tiep 1 o 01/2018/TT-
kiém soat qua trinh giai quyét hd | nhanvatra 1‘2 ngay VPCP)
so, thuc hién budc tiép theo két qua am viee
—~Neu hod so chua day du: Hudng
de}n cbng dan bo sung, hoan thién
ho so theo quy‘dinh. 7 HS so
Truong hop ho so khong dugc bo
sung, hoan thi¢n theo huéng dan thi
tu choi tiép nhan ho so
B3 | - Cong chuc thu Iy ho so tién hanh
X?m );e:[, kl‘emctra, thtn lq}nhhljo S(ﬁ Cong chuce Dy thao Gidy
cap n ?at vao Lo so duriieu O-tlck Tu phap-Hé | 0,25 ngay khai sinh
dién tir, Cg Sy dtr }1¢u quoc gia vé tich 1am viee
dan cuw dé liay S6 dinh danh ca ' Vi o
nhan, in Gidy khai sinh; S6 dang ky
- Lap to trinh, trinh Lanh dao khat sinh
UBND phuong xem xét.
Lanh dao
Lanh dao UBND phuong xem xét | UBND 1 0,25 ngay
hd so, ky Gidy khai sinh, chuyén | Phuong lam viéc | Gidy khai sinh
van thu dong dau, ban hanh
Van thu
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QUY TRINH Ma hiéu: QT-22/HT
UBND PHUONG Lién thong dang ky khai sinh, Lén ban hanh 01
LONG TRUONG | dangKky thudng tri, cap Thé | Ngay ban hanh:  21/7/2023
bao hiém y té cho tré em duwdi
6 tudi
B4 | Chuyén théng tin dén Bao hiém xa
hoi cap huyén thong qua mang dién
tor gdm nhing thong tin: ho va tén | Cong chirc A A e
tré em; ngay, thang, nam sinh; giéi | Tw phap-HoO l_tl)zj?]i%ang :(ge
tinh; dia chi thuong tra cua tré em; tich noi
ho tén me hodc cha hodc nguoi 02 naa .
nu6i dudng; noi dang ky kham lam 3ié)é
chira bénh ban dau ¥
B5 Lap hd so ding ky thuong tra cho | Cong chire Ho S0 déng’ky
tré em va chuyén ho so dang ky | Tu phap-Ho thuong tru
thuong tra cho Cong an cap huyén tich
B6 | Cong an cip huyén kiém tra tinh .
hop phap, day du cua ho so. Ho so
Truong hop ho so day du, ding quy Co quan
dinh, thuc hi¢én ding ky thuong trit | déng ky Piang ky
cho tré¢ em va trd ket qua dang ky | thuong tra thuong tri
thuong trii cho Uy ban nhan dan 05ngay | theo quy dinh
phuong dé trd cho nguoi dan lam viéc
B7 iR Ux A A A s AT S
Bao hiem xa hoi cap huyén co6 trach | Bao hiém xa Theé bao hidm
nhi¢ém ki€m tra thong tin va cap the hoi cap té
bdo hiém y té cho cé nhan huyén y
B8 | Tiép nhan két qua giai quyet tur
Cong an cap huyén va Bao hiém x4 S6 ho khau
hoi cap huyén, cong chirc TP-HT
thuc hién: A .
Kid ¢ thone tin dine k¢ Cong chuc
- 1emqtra ?act orrlg In dang y.w tur phap — ho
- Chuyén ho so gidy cho Bao hiém tich 1.5 nas Y Lo ez
1 5 nga A
xd hoi cép huyén gom: To khai 0 N9y The baOA’hlem
lam viéc y té
tham gia bao hiém y té, van ban dé
nghi cap thé bao hlem y té cho tré
em dud6i 6 tudi cia Uy ban nhén
dan phuong, xa, thi tran.
- Nhén ket qua giai quyét (Thé bao
hiém y té, gidy ding ky thuong tra).
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QUY TRINH M3 hiéu: QT-22/HT

UBND PHUONG Lién thong dang ky khai sinh, Lan ban hanh 01
LONG TRUONG ding ky thudng tri, cp Thé | Ngay ban hanh;  21/7/2023

bao hiém y té cho tré em duwdi

6 tudi

B9 |- Tong hop két qua giai quyét Gidy dang ky
TTHC lién thong. thuong tra
- Cap nhat thong tin vao S6 ho tich. | Bo phan 4y o
- Tra két qua cho ca nhan: Glay TN&TKQ lz‘;n g/iéyc The bao hiém
khai sinh, Thé bao hiém y té, gidy | yte
dang ky thuong tru.
- Théng ké, theo doi. Gidy khai sinh

Ghi chii: Néu ho so bi chdm mudn thi cén bj thu Iy béo cdo lanh dao va phai ¢6 phiéu
xin 10i theo mau so 04 (Thong tw 01/2018/TT-VPCP) tra cho TCCN

5.8

Co sé phap ly

- Luat Cu tra ngay 13 thang 11 nam 2020 (c6 hiéu lyc ké tir ngay 01 thang 07
nam 2021);

- Luat Bao hiém y té ngay 14 thang 11 nam 2008 (c6 hiéu luc ké tir ngay 01
thang 07 ndm 2009);

- Luat sira doi, bd sung mot s6 diéu ctua Luat Bao hiém y té ngay 13 thang 6 nam
2014 (c6 hiéu luc ké tir ngay 01 thang 01 nam 2015);

- Luat Ho tich ngay 20 thang 11 nam 2014 (c6 hiéu lyc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh sé 61/2018/ND-CP ngay 23 thang 04 nim 2018 ctia Chinh phu vé
thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh
(c6 hiéu luc ké tir ngay 21 thang 08 nam 2018);

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 hudng dan thi hanh mot s6 quy
dinh cta nghi dinh s6 61/2018/ND-CP ngay 23/04/2018 cta Chinh pht vé thuc
hién co ché mot ctra, mot cira lién thong trong giai quyét thu tuc hanh chinh;

- Théng tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 15 thang 02 nam 2015
cua B Tu phap, B ConganvaBo Y té hudng dan thuc hién lién thong cac thu tuc
hanh chinh vé dang ky khai sinh, dang ky thuong trd, cap thé bao hiém y té cho tré
em dudi 06 tudi (c6 hiéu lyc ké tir ngay 01 thang 07 ndm 2015);

- Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 ndm 2020 ciia Bo truéng Bo Tu
phdp quy dinh chi tiét thi hanh mot sd diéu cua ludt ho tich va nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 ndam 2015 cua chinh phu quy dinh chi tiét
mot s diéu va bién phap thi hanh luét ho tich;

- Quyét dinh s6 595/QD-BHXH ngay 14 thang 4 nim 2017 ciia Tong gidm doc
Bio hiém x4 hoi Viét Nam ban hanh Quy trinh thu bao hiém xa hoi, bao hiém y
té, bao hiém that nghi¢p, bao hiém tai nan lao dong, bénh nghé nghi¢p; cép $0



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-282304.aspx
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QUY TRINH M3 hiéu: QT-22/HT

UBND PHUONG Lién thong dang ky khai sinh, Lan ban hanh 01
LONG TRUONG ding ky thudng tri, cp Thé | Ngay ban hanh;  21/7/2023

bao hiém y té cho tré em duwdi
6 tudi

bao hiém xa hoi, thé bao hiém y té (c6 hicu lyc ké tir ngay 01 thang 07 nim
2017);
- Thong tu s6 56/2021/TT-BCA ngay 15 thang 5 nam 2021 cua B Cong an quy
dinh vé bi€éu mau trong dang ky, quan 1y cu tru;
- Quyét dinh s6 42/2016/QD-UBND ngay 28 thang 10 ndm 2016 ctia Uy ban
nhan dén thanh ph6 ban hanh Quy ché thyc hién lién thong thu tuc hanh chinh
veé dang ky khai sinh, dang ky thuong tra, cap the bao hiém y t€ cho tré em dudi
6 tudi va dang ky khai tir, x6a dang ky thuong tri trén dia ban thanh phd H6 Chi
Minh;
- Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 ctia Hoi dong
nhan dan thanh ph6 v€ cac loai phi va 1¢ phi trén dia ban Thanh pho H6 Chi
Minh (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017);
- Quyet dinh s0 52/2016/QD-UBND ngay 10 thang 12 ndm 2016 ciia Uy ban
nhan dan ,Thé‘nh pho ban hanh muc thl} 10 loai phi va 7 loai 1€ phi trén dia ban
Thanh pho H6 Chi Minh (c6 hi¢u luc ké tir ngay 01 thang 01 nam 2017);
- Nghi quyét s6 07/2017/NQ-HDND ngay 07 thang 12 ndm 2017 cua Hoi dong
nhan dan Thanh pho H6 Chi Minh v€ ban hanh muc thu 1¢ phi dang ky cu tra
trén dia ban Thanh pho H6 Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 ndm
2018).

- Quyét dinh s 1114 /QD-UBND ngay 30 thang 3 nam 2020 cua Chu tich Uy
ban nhan dan thanh phd Ve viéc phé duyét quy trinh ndi bo giai quyet thu tuc
hanh chinh thudc tham quyén tiép nhan cia UBND phuong, X3, thi tran.

6. BIEU MAU

TT

Tén Biéu mau

1.

T khai dang ky khai sinh theo mau quy dinh tai Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 ctia Bo trudng Bo Tu phap;

T& khai thay d6i thong tin cu trd (Mau CTO1 ban hanh kém theo Thong tu
56/2021/TT-BCA)

T& khai tham gia bao hiém y té theo miu TK1-TS quy dinh tai Quyét dinh s
595/QP-BHXH ngay 14 thang 4 nam 2017 cta Tong giam ddc Bao hiém x4 hoi
Viét Nam ban hanh Quy trinh thu bao hiém xa hoi, bao hiém y té, bao hiém thét
nghi¢p, bao hiém tai nan lao dong, bénh nghé nghié¢p; cép s6 bao hiém x3 hoi,
thé bao hiém vy té.

Hé thdng biéu miu theo Théng tu 01/2018/TT-VPCP ngay 23/11/2018:
* Mau s6 01 — Gidy tiép nhan ho so va hen tra két qua
* MAu s6 02 — Phiéu yéu ciu bo sung, hoan thién hé so



https://thuvienphapluat.vn/van-ban/Quyen-dan-su/Thong-tu-56-2021-TT-BCA-bieu-mau-trong-dang-ky-quan-ly-cu-tru-466835.aspx
https://thuvienphapluat.vn/van-ban/Quyen-dan-su/Thong-tu-56-2021-TT-BCA-bieu-mau-trong-dang-ky-quan-ly-cu-tru-466835.aspx
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QUY TRINH M3 hiéu: QT-22/HT

UBND PHUONG Lién thong ding ky khai sinh, | Lan ban hanh 01

LONG TRUONG ding ky thwong tri, cap Thé | Ngay ban hanh:  21/7/2023
bao hiém y te cho tré em duwéi
6 tuoi

* Mau s6 03 — Phiéu tir chdi tiép nhén giai quyét ho so

* MAu s6 04 — Phiéu xin 131 va hen lai ngay tra két qua

* MAu s6 05 — Phiéu kiém soat qua trinh giai quyét ho so
* Mau s6 06 — S6 theo ddi ho so

7. HO SO LUU: Ho so lvu bao gdm céc thanh phén sau

TT | H6 so lwu (ban chinh hoiic ban sao theo quy dinh)

1. Thanh phan hé so can ndp theo muc 5.2

2. Két qua giai quyét thu tuc hanh chinh
Cac hd so khac phat sinh trong qua trinh thuc hién

3. Céc biéu mau theo co ché mot cira, mot ctra lién théng duoc ban hanh kem theo
thong tw 01/2018/TT-VPCP ngay 23/11/2018

Ho so dugc luu tai bd phan TP-HT va b phan mot ctra theo quy dinh




