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1. MUC PiCH

Quy trinh dugc xay dung nham quy dinh trinh ti, phuong phap tiép nhan va cach
thire xtr 1y ho so ddi véi thu tuc Dang ky khai sinh cho tré em sinh ra do mang thai ho,
dam bao can bg, cdng chic thuc hién dung véi nhiém vy, quyén han duoc giao

2. PHAM VI AP DUNG

Ap dung d6i véi hoat dong Piang ky khai sinh cho tré em sinh ra do mang thai ho

Can p@, cong chtc thude bo phan tiép nhan va tra két qua, cac bo phan cé lién
quan thugc Uy ban nhan dan phuong chiu trach nhiém thuc hién quy trinh nay

3. TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN ISO 9001:2015

- Cac van ban phap quy lién quan dé cap tai muc 5.8

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va tra két qua

- HT: Ho tich

5.NOI DUNG QUY TRINH

5.1 | Piéu kién thye hién Thi tuc hanh chinh

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me cé trach nhiém ding
ky khai sinh cho con; truong hop cha, me khong thé dang ky khai sinh cho con
thi 6ng hodc ba hodc nguoi than thich khac hoac c4 nhan, t6 chuc dang nudi
dudng tré em c6 trach nhiém dang ky khai sinh cho tré em;

- Phan khai vé cha, me cta tré dugc xac dinh theo cap vo chéng nhd mang thai

ho.
5.2 | Thanh phan ho so Bin | Bin
chinh | sao
* Gidy to phai ndp:
+ T& khai (theo mau); X
+ Van ban xac nhan cua co sé y té da thuc hién k¥ thuat hd tro X
sinh san cho viéc mang thai ho;
+ Trudng hop Uy quyén thyc hién viéc dang ky khai sinh cho tre
em sinh ra do mang thai hg: Nop kém theo van ban uy quyén theo X
quy dinh phép luat.
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* Gidy tO phai xuét trinh:

+ Gidy ching nhan két hon cua cha, me tré em (néu cha, me cua
tré em c6 dang ky két hon);

+ Gidy to tiy than gdm: ho chiéu, chirng minh nhan dan, thé cin
cudc cong dan hodc gidy to khac c¢6 dan anh va thong tin c4 nhan
do co quan co tham quyén cép, con gia tri st dung;

5.3 | S6 lwong ho so
01 bo

5.4 | Thoi gian xur ly
Ngay trong ngay lam viéc. Néu nop }16 so sau 15 gid ma khong giai quyét duoc
ngay thi trd két qua trong lam viéc ti€p theo.

5.5 | Noi tiép nhan va tra két qua
B0 phén tiép nhan va tra két qua cia UBND phuong

5.6 | Phi/Lé¢ phi
10.000 ddng/truong hop.
Mién 1¢ phi cho tré em, nguoi thude hd nghéo, nguoi cao tudi, ngudi khuyét tat, gia
dinh c6 cong vdi cach mang.

5.7 | Quy trinh xir ly cong viéc

TT Trinh tu Trach nhi€ém | Thoi gian Biéu mau/Két

qua
B1 | Nop ho so: Cong dan chuan bj ho
so day du theo quy dinh nop tai bo Gi hanh Theo muc 5.2
phan TN&TKQ thuc hjén TTHC | Cong dan chinh
(ndp truc ti€p/tryc tuyén/dich vu
buu chinh)
B2 | Tiép nhan va kiém tra tinh chinh Mau 6 01, 02,

xdc. diy dii cia hd so: CBCC mét TBN%LI’T“EE 151’115 V’-ﬁ 03, 05, 06

ctra tiép nhan hd so trén hé thong (Thong tu
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va thue hién kiém tra 01/2018/TT-
- Néu cac thong tin khai bao va file VPCP)
dinh kém trén hé thong chua day
du, chinh x4c theo quy dinh, CBCC
mot ctra thong bdo va gui hudng
dan TCCN bb sung, hoan thién hd .
so theo mau s6 02. H6 so

- Néu tir chdi nhan hd so, CBCC
mot ctra gui thdng bao va néu rd ly
do theo mau s6 03.

- Néu cac thong tin khai bao va file
dinh kém trén hé théng day du,
chinh xac theo quy dinh, CBCC
mot ctra tiép nhan hd so theo mau
sé 01, nhip thong tin vao phén
mém, quét (scan) va luu trir ho so
dién tu, lap phiéu kiém soat theo
mau sb 05 va tich chuyén hd so dén
cong chuc HT xur ly.

Ghi chi: Cac mdu 01, 02, 03 dwoc
CBCC mot cua lap trén hé théng va
gui cho TCCN qua dia chi thu dién
tr ma TCCN da ding ky. Phiéu
kiém sodt theo mau 05 dwoc ldp va
xdc thuc trén hé théng co gida tri
nhw cdc phiéu kiém sodt qud trinh
ban gidy c¢6 chit ky cia cdc don vi
lién quan.

B3

Tham dinh h6é so: CBCC chuyén
mon tiép nhan hd so trén hé théng
va thuc hién xem xét

- Néu hd so chua dap ung yéu cau,
can giai trinh va bd sung, CBCC
chuyén moén tich chuyén két qua
trén phan mém trong d6 ghi 16 yéu
cau b sung hoic 1y do tir chdi.

- Néu dam bao yéu cau cdp nhat
thong tin khai sinh dé ldy s6 dinh
danh ca nhéan, hoan thién du thao
Gidy khai sinh (ban chinh), tich
chuyén trén hé thong ddng thoi in
ban cung trinh 1anh dao ky.

Cong chure
TP-HT

02 gio
lam viéc

Mau s6 02, 03,
05 (Thong tu
01/2018/TT-

VPCP)

Du thao ké‘g
qua giai quyet
TTHC
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B4 | Ky duyét két qua: Lanh dao UBND | | L
phuong xem xét va ky duyét két UBND 01 gio | Giay khai sinh
qua cho coéng dan, tich chuyén cho husn lam viéc
CBCC chuyén mon phuong

B5 | Dong diu va sao lwu: CBCC
chuyén mon tiép nhan két qua, ghi Mau s6 06
ndi dung ding ky khai sinh vao sd (Thong tu
bKKS, chuyén vin thu déng déu. Cong chirc 0,5 gior 01/2018/TT-
SO hoa, phat hanh van ban chuyén mon | 1am viéc VPCP)
Chuyén két qua vé BO phan
TN&TKQ va thuc hién luu trir theo Két qua
quy dinh.

B6 | Thong bao va tra két qua cho o s
TCCN. B0 phan Theo giay
Tich két thuc trén phan mém. TN&TKQ hen

Ghi c;hd.‘ Néu @5 SO bi chdm mudn thi can bo thu ly bdo cdo ldnh dao va phdi c0O phiéu
xin 10i theo mau so 04 (Thong tw 01/2018/TT-VPCP) tra cho TCCN

5.8

Co sé phap ly

- Luat Ho tich ngay 20 thang 11 nam 2014 (co hiéu luc ké tir ngay 01 thang 01
nam 2016);

- Nghi dinh sO 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu quy
dinh chi ti€t mdt s6 di€u va bi¢n phép thi hanh Luat HO tich (c6 hi¢u luc ké tir
ngay 01 thang 01 nam 2016);

- Thong tu s6 O4/2020{TT-BTP ngay 28 thang 5 ndm 2020 cua B truong Bo Tu
phép quy dinh chi tiét thi hanh mdt s6 diéu cua luat ho tich va nghi dinh
s0 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua chinh phu quy dinh chi tiét
mot sO di€u va bién phap thi hanh luat ho tich;

- Nghi quyét s 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 ctia Hoi dong
nhan dan thanh pho vé cac loai phi va I¢ phi trén dia ban Thanh phé H6 Chi
Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017);

- Quyét dinh s6 52/2016/QD-UBND ngay 10 thang 12 nam 2016 ciia Uy ban
nhan dan ’Tha‘l‘nh pho ban hanh muc thl} 10 loai phi va 7 loai I¢ phi trén dia ban
Thanh pho Ho Chi Minh (c6 hiéu luc ké tir ngay 01 thang 01 nam 2017);

- Nghi dinh 61/2018/ND-CP vé thyc hién co' ché mot cira, mot cira lién thong
trong gidi quyét thu tuc hanh chinh.



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-282304.aspx
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- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huéng dan thi hanh mot sb quy
dinh cta nghi dinh s 61/2018/ND-CP ngay 23/04/2018 ctia Chinh phu vé thuc
hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh.

- Quyét dinh s6 1114 /QD-UBND ngay 30 thang 3 nam 2020 cua Chu tich Uy
ban nhan dan thanh phd ve viéc ph¢ duyét quy trinh ndi bo giai quyet thu tuc
hanh chinh thudc tham quyén tiép nhan cia UBND phuong, x4, thi tran.

- Quyét dinh s6 2700/QD-UBND ngay 29 thang 6 nim 2018 ctia UBND Thanh
phé Ho Chi Minh vé viée cong bd thu tuc hanh chinh méi ban hanh, duoc sta
d6i, bo sung, thay thé va bi bdi bo thudc pham vi chirc ning quan 1y cua so tu

phap.

6. BIEU MAU

TT | Tén Biéu miu

1. | Hé thong biéu mau theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018:
* MAu s6 01 — Gidy tiép nhan ho so va hen tra két qua
* MAu s6 02 — Phiéu yéu ciu bo sung, hoan thién ho so
* MAu s6 03 — Phiéu tir chéi tiép nhén giai quyét ho so
* MAu s6 04 — Phiéu xin 16i va hen lai ngay tra két qua
* MAu s6 05 — Phiéu kiém soat qua trinh giai quyét ho so
* Mau s6 06 — S6 theo ddi ho so

2. | To khai theo mau quy dinh tai Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua

B0 truédng BO Tu phéap

7. HO SO LUU: Ho so luu bao gdm cac thanh phan sau

TT

Ho so luu (ban chinh hoic ban sao theo quy dinh)

1. | Thanh phﬁn ho so can ndp theo muc 5.2
2. | Két qua giai quyét tha tuc hanh chinh
Cac ho so khac phat sinh trong qua trinh thyc hién
3. | Céc biéu mau theo co ché mot cira, mot cira lién thong duoc ban hanh kém theo

thong tu 01/2018/TT-VPCP ngay 23/11/2018

Hb so duoc luu tai Bo phan TP-HT va bd phan mot cira theo quy dinh
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KInh Uz W oot

Ho, chit dém, t8N NEUWOT YEU CAU: .....ovveieeeceeeeeeeeeeee ettt
INOT CU T @)oottt bbb
GiAy tO tIY thANT B) ..ottt ettt
Quan hé v nguoi dugce khai SInh: ...
Pé nghi co quan ding ky khai sinh cho ngwoi duwéi day:

HQ, chil A€M, tRI: ...
Ngay, thang, ndm sinh: ..........ccccooiiiiiniiiiieee, ghi bANg Chil: vvovvveeeeeeeeee e
Gidi tinh:............ooee. Dan toc:........cceeveuvrnrnnnnne. QUABC HCR: v,
J L T340 A SRR
(@ TN T30 [V LSOO
Ho, chir dém, ten MGWOT ME: ..o
Nam sinh: O, DAN tOC: e QUBC tiCh: oo
NOT CU T @) ottt bbbttt ettt et bbbt b s s sn s st
Ho, chir dém, tén n@uwoi Cha: ...
Nam sinh: Ol DAN tOC: v Qudc tich: wveeeereern,
NOT CU T @) ottt bbbttt ettt et bbbt b s s sn s st

To61 cam gioan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc su thoa
thudn nhat tri cia cac bén li€n quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém trudce phap luit vé ndi dung cam doan ctia minh.
Lamtai: ........................ , NQAY ... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

& nghi cép ban sao®: 6 L1, Khong L]
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Chd thich:

(1) Ghi 6 tén co quan ding ky khai sinh.

(@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thudng tra thi ghi
theo noi dang ky tam trd; truong hop khoéng c6 noi dang ky thuong tra va noi dang ky
tam tru thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi rd sd, co quan cp,
ngay cip ho ch1eu ching minh nhén dan hodc giay to hop 1¢ thay thé (Vi du: Chimg
minh nhan déan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

™) Trudng hop sinh tai co s& y té thi ghi rd tén co o'y té va va dia chi tru s& co so y té do.

Vi du: - Bénh vién Phu san Ha N6i, duong La Thanh, phuong Ngoc Khéanh, quan
Ba Binh, Ha No6i

- Tram y té x3 Pinh Bang, huyén Tl Son, tinh Bac Ninh.

Truong hop sinh ra ngodi co s¢ y té thi ghi dia danh cta 03 cp hanh chinh (x4,
huyé¢n, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Béc Ninh.

() Ghi ddy du ngay, thang sinh cta cha, me (néu c6).

©) P& nghi danh ddu X vao 6 néu ¢ yéu cau cap ban sao va ghi rd sé luong..




