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MUC LUC
SUA POI TAI LIEU
1. MUC biCH
2. PHAM VI AP DUNG
3. TAILIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7. HO SO CAN LUU

Trach nhiém Soan thao Xem xét Phé duyét

Ho tén Nguyén Vin Thanh Lé Minh Phuong Nguyén Hoang Vii

Chit ky

Chure vu Cong chuce Pho Chu tich UBND Chu tich UBND
Tu phap — ho tich




2

‘ QUY TRINH Ma hiéu: QT-20/HT
UBND PHUONG X \
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____SUA DOI TAI LIEU
Yéu ciu sira Trang / Phan 2 > 2 Ngay sira
lién quan viéc | Mo ta ngi dung sira doi | Lan sira doi ddi

do6i/ bo sun ., e
8 stra doi
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QUY TRINH Ma hiéu: QT-20/HT
UBND PHUONG o N N X :
LONG TRUONG | Pingky lai vigc nudi con nugi | Lanbanhanh 02
trong nud¢c Ngay ban hanh:  26/4/2024
1. MUC PiCH

Quy trinh duoc xay dung nhdm quy dinh trinh tw, phuong phap tiép nhan va cach
thire xtr Iy ho so doi voi thu tuc Dang ky lai viéc nudi con nudi trong nudc, dam bao can
b, cong churc thuc hién dang vaéi nhiém vy, quyén han dugc giao

2. PHAM VI AP DUNG

Ap dung d6i véi hoat dong Pang ky lai viéc nudi con nudi trong nudc

Can bé, cdng chuc thude bo phan tiép nhan va tra két qua, cac bo phan cé lién
quan thudc Uy ban nhan dan phuong chiu trach nhiém thyc hién quy trinh nay

3. TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN ISO 9001:2015

- Cac van ban phap quy lién quan dé cp tai muc 5.8

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va tra két qua

- HT: Ho tich

5. NOI DUNG QUY TRIiNH

5.1 | Piéu kién thye hién Thii tuc hanh chinh

- S6 dang ky nudi con nudi va ban chinh gidy to dang ky nudi con nudi bi mat
hoac hu hong khong sir dung duoc;
- Cha, me nudi va con nudi déu con séng vao thoi diém yéu cau ding ky lai.

5.2 | Thanh phan ho so Bin | Ban
chinh | sao

To khai dang ky lai viéc nudi con nudi (néu nguoi yéu cau lya | x
chon nop ho so theo hinh thic truc tiep)

Biéu mau dién tir twong tac Pang ky lai viéc nudi con nudi trong
nudc

Luu y: (Truong hop yéu cau dang ky lai tai Uy ban nhan dan cap
xa khong phai la noi trude day da dang ky viéc nudi con nudi, thi
T& khai phai c6 cam két cua nguoi yéu cau dang ky lai vé tinh
trung thuc cua viéc dang ky nudi con nudi trude do va co chir ky
cua it nhat hai ngudi lam ching).

5.3 | S6 lwong ho so
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UBND PHUONG o . B
LONG TRUONG Pang ky lai viéc nubi con nudi

QUY TRINH

trong nudc

Ma3 hiéu: QT-20/HT
Lanbanhanh 02
Ngay ban hanh:  26/4/2024

01 b9

5.4

Thoi gian xur ly

05 ngay lam viéc

5.5

Noi tiép nhén va tra két qua

Bo phan tiép nhan va tra két qua cia UBND phuong

5.6

Phi/Lé phi

Mién I phi

5.7

Quy trinh xir ly cong viéc

TT

Trinh tu Trach nhiém

Thoi gian

Biéu mau/Két
qua

Bl

Nop hd so: Ngudi co yéu cau ding
ky lai viéc nhan nudi con nudi nop
hd so tai bo phan TN&TKQ cua
UBND phuong noi cha me nuoi va | Cong dan
con nudi thuong trd hodc noi da
dang ky viéc nudi con nudi trudc
day

Khi c6
nhu cau

Thanh phan ho
so theo muc
5.2

B2

Tiép nhan, dbi chiéu kiém tra tinh
hop 1€ cua ho so:

Cong chtrc tiép nhan hd so kiém tra
tinh phap 1y va ndi dung ho so.
B0 phéan

- Truong hop hd hua hop 18
ruong hop ho so chua hop I¢, TN&TKQ

huéng dan coéng dan bo sung, hoan
thién ho so theo quy dinh

Néu hd so khong dugc bf) sung
theo hu’c’mg dan thi can b ti€p nhan
tur ’chéi tiep nhan hd so. Viéc tur
choi phai dugc 1ap thanh van ban
(néu rd ly do)

- Trudng hop hd so hop 1é viét gidy

Y ngay
lam viéc

Mau s6 01, 02,
03, 05, 06
(Thong tu

01/2018/TT-
VPCP)

HO so
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QUY TRINH M4 hiéu: QT-20/HT

LONG TRUONG Pang ky lai viéc nubi con nudi Lan ban hanh 02

trong nud¢c Ngay ban hanh:  26/4/2024

tiép nhan hd so va hen tra két qua
cho ngudi nop hd so; nhap thong
tin hd so vao phan mém, quét
(scan) va luu triv hd so dién tu, 1ap
phiéu kiém soat hd so va luan
chuyén vé bo phan chuyén mon xur

ly
B3 | Thim dinh ho so. du thio két qua
gial quyeét hé SO AKiém tre} h(j) scq)r Dy thao két
th@o quy dinh, néu h_qp _Ig va du qua
diéu kién dang ky lai, tién hanh | Céng chuc 02 na:
hoan thién hd so, du thao két qua | Tu phap — - ngay
trinh 1anh dao UBND xem xét ky Ho tich am viee
duyét Vin ban lién
Truong hop tir chdi, thong bio quan
bang van ban, c6 néu rd 1y do
B4 , Cap giay
Ky duyét két qua: Xem xét, ky phé | Lanh dao 02 nai ching nhan
duyét van ban lién quan UBND < N93Y 1 61 con nuoi
. lam viéc . e 1.
phuong hodc van ban
tur choi
B5 TAlep A’nh:gln ke‘g qud, chuyén van thu Céng chirc o
lay s6 dong dau oA Mau s6 06
I s _ .. .| chuyénmon | 1 ngay A
SO hoa, phat hanh vin ban va lam viee (Thong tu
chuyén vé bo phan TN&TKQ § 01/2018/TT-
Luu hd so theo doi VPCP)
B6 | Tra két qua cho cong dan theo quy | B6 phan Theo Két qua

dinh TN&TKQ | phiéu hen

Ghi chii: Néu ho so bi chgm mugn thi can bg thu Iy bdo cdo lanh dao va phi ¢0 phiéu
xin 10i theo mau so 04 (Thong tw 01/2018/TT-VPCP) tra cho TCCN

5.8

Co sé phap ly

- Luat Nudi con nudi ngay 17 thang 6 nam 2010 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2011);
- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nim 2011 cua Chinh phu quy dinh
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UBND PHUONG

QUY TRINH M4 hiéu: QT-20/HT

LONG TRUONG Pang ky lai viéc nubi con nudi Lan ban hanh 02

trong nud¢c Ngay ban hanh:  26/4/2024

chi tiét thi hanh mot sb diéu ctia Luat Nudi con nudi (c6 hiéu luc ké tir ngay 08 thang
5nam 2011);

- Nghi dinh s6 24/2019/ND-CP ngay 05 thang 3 ndm 2019 cia Chinh phu sira doi, bd
sung mot s6 diu ciia nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nim 2011 cta
chinh phi1 quy dinh chi tiét thi hanh mét s6 diéu cua luat nudi con nudi

- Nghi dinh 114/2016/ND-CP ngay 08 thang 7 nam 2016 cua Chinh phu quy
dinh 1¢ phi ding ky nudi con nudi, 18 phi cip gidy phép hoat dong cua to chirc
con nudi nudc ngodi (¢ hiéu luc ké tir ngay 01 thang 01 nam 2017);

- Nghi dinh 104/2022/ND-CP ngay 21 thang 12 ndm 2022 ctua Chinh phu stra
ddi b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh so
ho khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu
cong;
- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nim 2020 cia Bo truong Bo
Tu phap vé viéc ban hanh, huéng dan viéc ghi chép, str dung, quan 1y va luwu trit s,
mAu gidy to, hd so nudi con nudi;
- Thong tu s6 267/2016/TT-BTC ngay 14 thang 11 nam 2016 cua B¢ Tai chinh
huéng dan 1ap du toan, quan 1y, st dung va quyet toan kinh phi ngén sach nha
nudc bao dam cho cong tac nudi con nudi va cap, gia han, sira doi glay phép
hoat dong cta t chirc con nudi nudc ngoai tai Viét Nam(c6 hiéu luc ké tir ngay
01 thang 01 nim 2017); Quyét dinh s6 5962/QD-UBND ngay 27/12/2023 vé
cong bé danh muc TTHC thu6o5c linh vue hd tich
- Thong tu s6 07/2023/TT-BTP ngay 29 thang 9 nam 2023 ctia B6 Tu phap stra
d6i, b6 sung mot s6 diéu cua Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 cua
Bo truong Bo Tu phép vé ban hanh, huéng dan viéc ghi chép, st dung quéan 1y
va luu trir s6, mau gidy to, hd so nudi con nudi;
- Nghi dinh 61/2018/NDb-CP vé thuc hién co ché mot ctra, mot cira lién thong
trong giai quyét thi tuc hanh chinh;
- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 hudng dan thi hanh mét sé quy
dinh cua nghi dinh s6 61/2018/ND-CP ngay 23/04/2018 ctia Chinh phii vé thyc
hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh.

- Quyét dinh s6 1114 /QD-UBND ngay 30 thang 3 nam 2020 cua Chu tich Uy
ban nhan dan thanh phd Ve viéc phé duyét quy trinh ndi bo giai quyet thu tuc
hanh chinh thuc thAm quyén tiép nhan ciia UBND phuong, x4, thi tran.

6. BIEU MAU

TT

Tén Biéu mau

1.

Hé thdng biéu mau theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018:
* Mau s6 01 — Gidy tiép nhan ho so va hen tra két qua

* MAu s6 02 — Phiéu yéu ciu bo sung, hoan thién ho so

* MAu s6 03 — Phiéu tir chdi tiép nhén giai quyét ho so
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QUY TRINH M4 hiéu: QT-20/HT

LONG TRUONG Pang ky lai viéc nudi con nudi Lan ban hanh 02

trong nud¢c Ngay ban hanh:  26/4/2024

* MAu s6 04 — Phiéu xin 131 va hen lai ngay tra két qua
* MAu s6 05 — Phiéu kiém soat qua trinh giai quyét ho so
* Mau s6 06 — S6 theo ddi ho so

T khai dér}g ky lai viéc nuoi con nudi (Biéu mau tai phu luc 4 ban hanh kém theo
Thong tu s6 10/2020/TT-BTP ngay 28/12/2020);

7. HO SO LU'U: Ho so luu bao gdm cac thanh phan sau

TT Ho so luu (ban chinh hoic bin sao theo quy dinh)
1. | Thanh phan ho so can ndp theo muc 5.2
2. | Két qua giai quyét thu tuc hanh chinh
Cac ho so khac phat sinh trong qua trinh thuc hién
3. | Céc biéu mau theo co ché mot cira, mot cira lién thong duoc ban hanh kém theo

thong tu 01/2018/TT-VPCP ngay 23/11/2018

Hb so duoc luu tai Bo phan chuyén mén va luu trir theo quy dinh
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QUY TRINH Ma hiéu: QT-20/HT
UBND PHUONG o N N X :
LONG TRUONG | Pingky lai vigc nudi con nugi | Lanbanhanh 02
trong nud¢c Ngay ban hanh:  26/4/2024

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

KINh @l

Ho, chil d8m, t8N NEUTT YU CAU: ...v.vevrercvereeeeeessisss st es st essesessessssesessess s sessessseneesnes
INOT CU LI ettt e h e e b et e bt e e bt e e mb e e e nb e e s he e e nbn e e be e et e e e nneesnns
Glay £ TUY ThANZI....evectctcct ettt
Dé nghi dang ky lai viéc nudi con nudi cho nguoi co tén dudi day:

Ho, chit dém, teN:..........ccoeviiiiiiiiie e Gidi tinh:..........co...e
Ngay, thang, ndm sinh: .........cccoiiiiiiiii Qudc tich: .ovvrreinnns
INOT ST ettt h et b et bt e s bt e e b e e R e e b n e e ne e b e e e nneeenes
Gidy khai sinh/Giay t thy thANZ: ......cveveevceeeeeeieessessse et es st eee s stenssses st ne s seneesnes

La con nuéi caa:

Ho, chit dém, t€n cha MUOI: ..........coooiiiiiiiie e e
Ngay, thang, nam sinhi ... Qubc tich: v,
GHAY 1O 1Y thAN 2. 1.ttt ettt ettt s sttt n st n et en et ens s
D e R0 s o PSPPSR
Ho, chir dém, tén me nuoi:

Ngay, thang, nam sinh: ..., Quoc tich: wouvvveevereene,
GHAY 10 tIY ThANZ .ottt ettt ena st
INOT U LT ettt ekt b e e bt e et e e e s bt e e at e e s ae e e s bn e e bn e e beeanneesnns

Gidy ching nhan nudi con nudi trong nuéc/Quyét dinh nudi con nudi c6 yéu to nudc
NZOAT SO, ngay ........ thang ....... nam.........
T6i cam doan nhitng ndi dung khai trén day 1a dung su that va da ndp ddy du cac gidy to
hién c6. Toi chiu trach nhi¢m trude phap luat vé viéc cam doan ctia minh.

Lam t@i .......ccccoveuenn. , NQAY ..o thang............ NAM...........

'Ghi rd tén co quan thuc hién dang ky lai viéc nu6i con nuoi.

2Ghi 1 tén loai giay to, so co quan cip, ngay cap gidy to d6 (vi du: chimg minh nhan dan s6 00108912345 do Cong
an Thanh pho Ha Noi cap ngay 20/10/2014).

3Ghi tén Uy ban nhan dan cap xa noi da dang ky viéc nudi con nudi trong nudc; ghi tén S6 Tu phap noi da dang ky
viée nuodi con nudi c¢6 yéu té nude ngoai.
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QUY TRINH Ma hiéu: QT-20/HT
UBND PHUONG o N N X :
LONG TRUONG | Ding ky lai viéc nudi con nudi | Lanban hanh 02
trong nwoc Ngay ban hanh:  26/4/2024
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)
Xac nhén ciia ngudi 1am ching thir nhat Xac nhan cia ngwoi lam chirng thir hai
Toi tén I sinh ndm TONEN L. sinh nam ............
Gy 10 tity thAN®: wooooooooee GiaY 10 1Y thAN @
Cur tr tai: CU T ELE s

To1 xin lam ching viéc nudi con nudi trén la dung su
that va chiu trdch nhi€m trudc phap ludt vé viéc lam

Alsia~ Ahia Minh

T6i xin lam ching viéc nudi con nudi trén la
dtng sy that va chiu trach nhiém trudc phap luat vé viée
lam chirng ctia minh.

Lam tqi:.... , Ngay........thang........ nam.........

(Ky, ghi ro ho, chit dém, tén)
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QUY TRINH Ma hiéu: QT-20/HT
UBND PHUONG o N N X :
LONG TRUONG | Pingky lai vigc nudi con nugi | Lanbanhanh 02
trong nud¢c Ngay ban hanh:  26/4/2024

NOI DUNG MAU PIEN TU TUONG TAC PANG KY LAI VIEC NUOI CON
NUOI TRONG NUOC

I. Thong tin vé nguoi yéu cau ding ky lai viéc nudi con nudi

(1) Ho, chir dém, tén;

(2) S6 Cin cude cong dan/Chirng minh nhan dén;

(3) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);

II. Thong tin vé ngwoi dwoc ding ky lai viéc nudi con nuoi

(4) Ho, chir dém, tén;

(5) Gidi tinh;

(6) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, ndm);
(7) S Can cude cong dan/Ching minh nhan dan:

(8) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng);

I11. Thong tin vé cha nudi

(9) Ho, chir dém, tén;

(10) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(11) S6 Can cude cong dan/Chirng minh nhan dén;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Théong tin vé me nudi

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);

(15) S6 Can cude cong dan/Chirg minh nhan dan;
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UBND PHUONG o N N X :
LONG TRUONG | Pingky lai vigc nudi con nugi | Lanbanhanh 02
trong nud¢c Ngay ban hanh:  26/4/2024

(16) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

* Truong hop thong tin vé noi cu trii dugce khai thac tir Co sé dit 1iéu qudc gia vé dan cu
duoc h¢ thong dién ty dong thi khong phai cung cap thong tin nay.

* Mau dién tir tvong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thing, nim) hoan tat
viéc cung cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong, thuc hién
xac thuc di¢n tur theo quy dinh.

* Nguoi yéu cau dang ky nudi con nuoi nhan Gidy ching nhan nu6i con nudi trong nudce
(ban chinh) truc ti€p tai UBND cap xa noi dang ky lai viéc nudi con nudi.

* Ban dién tir s€ duoc tu dong guri vé Kho quan ly dir li€u dién tr ctia ca nhan/dia
chi/thiét bi s6/dién thoai cua cha, me¢ nudi sau khi da hoan tat tha tuc dang ky nudi con
nuoi.




