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QUY TRINH M3 hiéu: QT-06/HT
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Dang ky khai sinh luu dong - -
Ngay ban hanh:  21/7/2023
1. MUC PiCH

Quy trinh dugc xay dung nham quy dinh trinh ti, phuong phap tiép nhan va cach
thire xtr Iy ho so ddi véi thu tuc Pang ky khai sinh luvu dong, dam bao can bo, cong chirc
thue hién dung véi nhiém vu, quyén han duoc giao

2. PHAM VI AP DUNG

Ap dung d6i v6i hoat dong Pang ky khai sinh luu dong

Can bo, cdng chirc thudc bd phan tiép nhan va tra két qua, cac bd phan co lién
quan thuoc Uy ban nhan dan phudng chiu trach nhiém thuc hién quy trinh nay

3. TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN ISO 9001:2015

- Cac van ban phap quy lién quan dé cép tai muc 5.8

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va tra két qua

- HT: Ho tich

5. NOI DUNG QUY TRINH

5.1 | Piéu Kkién thuwc hién Thi tuc hanh chinh

Tré em sinh ra ma cha me bi khuyét tat, m bénh khong thé di dang ky khai sinh cho
con; cha me bi bat, tam giam hozic dang thi hanh an phat t0 ma khdng con 6ng ba nai,
ngoai va ngudi than thich khac hoic nhiig ngudi nay khong ¢ didu kién di dang ky
khai sinh cho tré

5.2 | Thanh phan ho so Bin | Bin
chinh | sao
* Gidy to' phdi ngp:
- T khai ding ky khai sinh theo mau. X
- Ban chinh Gidy chting sinh; truong hop khong co Gidy chung
sinh thi ndp vin ban ctia nguoi lam chimg xac nhan vé viéc sinh; X
néu khong c6 ngudi lam ching thi phéi c¢6 gidy cam doan vé viée
sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai hg phai X
c6 van ban xac nhan cua co s0'y té da thuc hién k¥ thuat ho trg sinh
san cho vi¢c mang thai ho.

* Gidy to phdi xudt trinh:

- H6 chiéu hodc Chtng minh nhan dén hodc Thé cin cudc cong
dan hoidc cac gidy to khac c6 dan anh va thong tin c4 nhan do co
quan c6 thAm quyén cép, con gia tri st dung dé chimg minh vé X
nhan than ciia ngudi c6 yéu cau dang ky khai sinh. Truong hop
cic thong tin ca nhan trong cac gidy to nay da cO trong
CSDLQGVDC, CSDLHTDT, duoc hé thng dién tu dong thi khong
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phai xuét trinh;

- Gidy to ¢6 gid tri chirmg minh thong tin vé cu trii trong truong hop
co quan ding ky hé tich khong thé khai thic dwoc théng tin vé noi
cw tru cua cong dan theo cac phwong thirc quy dinh tai khoan 2
Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh
phii. Trieong hop cdc théng tin vé gidy 1o chitng minh noi cu tri da
duoc khai thdac tw co so dit liéu quoc gia vé dan cu bang cdc
phwong thirc nay thi nguoi co yéu cau khong phai xudt trinh (theo
hinh thire truec tiép) hodc tdi lén (theo hinh thirc truc tuyén):;

+ Gidy chimg nhan két hon néu cha, me da dang ky két hon.
Truong hop da c6 thong tin vé viéc két hon cua cha, me trong
CSDLHTBT, CSDLQGVDC thi khong phai xuat trinh.

5.3 | S6 lwgng ho so
01 bo
5.4 | Thoi gian xir ly
05 ngay lam viéc
5.5 | Noi tiép nhéan va tra két qua
B0 phén tiép nhan va tra két qua cia UBND phuong
5.6 | Phi/L¢ phi
5.000 dong/trudng hop.
Mién 18 phi ddi voi tré em, nguoi thude hd nghéo, nguoi cao tudi, ngudi khuyét
tat, nguoi thudc gia dinh c6 cong véi cach mang; Pang ky khai sinh dung han.
5.7 | Quy trinh xi ly cong viéc
TT Trinh tu Trach nhi€ém | Thoi gian Biéu maw/Két
qua
Bl | Chuin bi hd so theo quy dinh va Theo muc 5.2

huéng dan ngudi yéu cau dién day
du thong tin trong To khai dang ky

khai sinh; kidm tra cac gidy to lam | CON8 chirc | Gio hanh | M3y 56 01, 02

co s6 cho viéce dang ky khai sinh. TP-HT chinh (Thong tu
Néu hd so dﬁy du viét giéy bién Ol/\2/|(2)>108|£)r-r-

nhén hen tra két qua
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Ngay ban hanh:  21/7/2023
B2

Sau khi tiép nhan di hd so, cong
chicc Tu phap - ho tich thuc hién
viéc ghi vao SO dang ky khai sinh, Cong chuc
cap nhat thong tin dang ky khai sinh | T, phap — ,
trén Phan mém dang ky, quan 1y ho Ho tich 02 ngay | Du thao Giay
tich dién tir dung chung, Iuu chinh C lam viéc khai sinh

thirc va chuyén thong tin dén
CSDLQGVDC dé 13y Sb dinh danh
ca nhan, In Giay khai sinh trinh
lanh dao UBND phuong ky duyét

B3 | Lanh an UBND phu(‘mg xem x¢ét, | Lanh dao 02 nad ,
yéu cau diéu chinh (néu cod), ky UBND . g Ay Giay khai sinh
z lam viéc y
duyét ban chinh giay khai sinh phuong '
B4 | : : Cong chu
Tiép nhan két qua, chuyén van thu | ppr | o) o | Gidy khai sinh
lay s6, dong dau, sao luu (n€u can) 3 ngiy
~ 1A : am viéc
Luu trir ho so theo quy dinh Vin thur Sé dang ky
khai sinh
BS | bem gidy khai sinh, s6 ding ky o
khai sinh dén trao trd cho ngudi yéu | Cong chirc ) Mau s6 06
cAu TP-HT Theo giay (Thong tu
Tai muc ghi chi trong s6 ghi 1o hen 01/2018/TT-
bang ky luu dong” VPCP)

Ghi c;hd.‘ Néu fzé SO bi chdm mudn thi can bg thu ly bdo cdo ldnh dao va phdi c0O phiéu
xin loi theo mau s6 04 (Thong tw 01/2018/TT-VPCP) tra cho TCCN

5.8

Co sé phap ly

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot s6 dicu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s&
dir liéu ho tich dién tir, ddng ky ho tich truc myén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua céc nghi dinh li€n quan dén viéc nop, xuét trinh sb ho
khau, s6 tam tra giéy khi thyuc hi¢n thu tuc hanh chinh, cung cép dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé Tu phap quy dinh chi
tiét thi hanh mot s6 diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
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UBND PHUONG
LONG TRUONG Ding ky khai sinh luu djng

QUY TRINH M3 hiéu: QT-06/HT

LAn ban hanh 01

Ngay ban hanh:  21/7/2023

ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo Tu phap quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 ctua Chinh phu quy dinh vé Co s& dir lidu ho tich dién tu, dang ky ho
tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo Tai chinh sira doi, bo
sung mot s diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B
Tai chinh huéng dan vé phi va 1& phi thudc thim quyén quyét dinh cua Hoi dong
nhén dan tinh, thanh phd truc thudc Trung uong.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B Tai chinh huéng din
vé phi va 1& phi thudc thAm quyén quyét dinh ciia Hoi dong nhan dan tinh, thanh
phé truc thudc Trung uong;

- Nghi quyét s6 124/2016/NQ-HPND ngay 09 thang 12 nim 2016 ctua Hoi dong
nhan dan thanh phd vé cac loai phi va 1é phi trén dia ban Thanh phé H6 Chi

Minh;

- Quyét dinh sb6 52/2016/QD-UBND ngay 10 thang 12 nim 2016 ctua Uy ban
nhan dan Thanh phé ban hanh mtrc thu 10 loai phi va 7 loai 1€ phi trén dia ban
Thanh phd H6 Chi Minh.

- Quyét dinh s6 2228/QP-BTP ngay 14 thang 11 nam 2022 cta Bo truong Bo
Tu phéap cong bd tha tuc hanh chinh sira ddi, bd sung trong linh vyc Ho tich thuc
hién tai cac co quan dang ky hd tich trong nude thuoc pham vi chirc nang quan
ly caa B6 Tu phap.

Quyet dinh s6 528/QD-BTP ngay 10 thang 4 nam 2023 cua B truong Bo Tu
phap vé viéc cong b thu tuc hanh chinh duoc stra d6i, bd sung trong linh virc hd
tich thuoc pham vi chirc ndng quan ly nha nudc cua Bo Tu phap.

- Nghi dinh 61/2018/ND-CP vé thuc hién co ché mdt cira, mot cira lién thong
trong giai quyét thi tuc hanh chinh;

- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huéng dan thi hanh mot s6 quy
dinh cta nghi dinh s6 61/2018/ND-CP ngay 23/04/2018 ctia Chinh phu vé thuc
hién co ché mét cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

6. BIEU MAU

TT | Tén Biéu miu

1. | Hé thong biéu mau theo Thong tw 01/2018/TT-VPCP ngay 23/11/2018:
* MAu s6 01 — Gidy tiép nhan hd so va hen tra két qua
* Mau sé 02 — Phiéu yéu cau bé sung, hoan thién hd so
* Mau so 03 — Phiéu tir chdi tiép nhan giai quyét ho so
* Mau so 04 — Phiéu xin 15i va hen lai ngay tra ket qua
* MAu s6 05 — Phiéu kiém soat qua trinh giai quyét ho so
* Mau s6 06 — S6 theo ddi ho so

2. | To khai dang ky khai sinh (Mau ban hanh kém theo Thong tu so 04/2020/TT-BTP

ngay 28/5/2020 cua B truong By Tu phap).

7. HO SO LUU: Ho so lvu bao gom céc thanh phan sau
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TT Ho so luu (ban chinh hoiic bin sao theo quy dinh)

1. | Thanh phan ho so can ndp theo myc 5.2

2. | Két qua giai quyét thu tuc hanh chinh

Cac hd so khac phat sinh trong qua trinh thuc hién

3. | Céc biéu miu theo co ché mot cira, mot cira lién théng duoc ban hanh kém theo

thong tu 01/2018/TT-VPCP ngay 23/11/2018

Ho so duoc luu tai bd phan mot ctir va BO phan TP-HT theo quy dinh
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LONG TRUONG Ding ky khai sinh luu djng

Ngay ban hanh:  21/7/2023

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI DPANG KY KHAI SINH

Kinh glri: Mo e

Ho, chir dém, t€n NEWOT YEU CAU ......oooviiiiiiiiii e

Quan h¢ voi nguoi dugce khai Sinh: ..o

Pé nghi co quan ding Ky khai sinh cho nguoi dudéi day:

HQ, chil d@m, TNz ...t
Ngay, thang, ndm sinh: ..........ccoccoiviiiniiiniee ghi bang Chill: ....vvevevveeeereeeerereeeen,
Gi6i tinh: ..o, DAN t0C: veuerernrerrirrieene QUOC tICh: voveerrererieiere s
I T 1 EER R
(@ 1= o[- OSSR
Ho, chir dém, ten NGWoi ME: ..........ccoiiiiiiiiiiii e
NAmM sinh: O DAN tOC: ... Qudc tich: ............
INOT CU T @) ettt a s s et s,
Ho, chir dém, tén ngudi cha: ...
NaAm sinh: O, DAN tOC:...veeveneenn... Qudc tich: .............

N L CU I B oo et e e e e e e et e e ee e e e e e e e e e e e e e steeseeseeeeeeeeeaeeeeeereeereaiaeas
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Ngay ban hanh:  21/7/2023

T6i cam doan ndi dung dé nghi diang ky khai sinh trén day la dung su that, duoc sy thoa
thuan nhat tri ciia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
Lamtai: ......................... , NQAYy ........... thang ......... nam

Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cap ban sao®: Co L], Khéng []
S6 lugng:....... ban

Chd thich:

() Ghi 16 tén co quan ding ky khai sinh.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi ding ky thudng tra thi ghi
theo noi dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo no1 dang sinh song.

©) Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi rd s, co quan cp,

ngay cap ho chleu chimg minh nhén dan hodc giay to hop 18 thay thé (Vi du: Ching
minh nhan dan s6 001089123 do Cong an thanh phdé Ha Noi cip ngay 20/10/2014).

*) Trudng hop sinh tai co s&' y té thi ghi rd tén co o'y té va va dia chi tru sé co so'y té do.

Vi du: - Bénh vién Phu san Ha N1, duong La Thanh, phuong Ngoc Khanh, quan
Ba Binh, Ha Noi1

-Tram y té xa Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi ddy du ngay, thang sinh cta cha, me (néu cb).

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 1d s6 lugng.




