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QUY TRINH M4 hiéu: QT-04/GD
UBND PHUONG X X
LONG TRUONG Sap nhép, chia tich nhém tré, 1¢p | Lan ban hanh 01
mau gido dc 1ap Ngay ban hanh:  21/7/2023
1. MUC PiCH

Quy trinh duoc xay dung nham quy dinh thong nhét trinh ty tlep nhan, thu Iy hd so
ctia t6 chirc, ca nhan vé thu tuc Sap nhap, chia tach nhém tré, 16p mau gido doc lap lai
dam bao nhanh chong, kip thoi, ding quy dinh phép luat.

2. PHAM VI AP DUNG

Ap dung ddi véi hoat dong thu tuc Sap nhap, chia tich nhom tré, 16p mau giao doc
lap

Can b9, cong churc dugc phan cong, cac bd phan lién quan thuoc UBND phuong
chiu trach nhi€m thyc hi¢n quy trinh nay.

3. TAI LIEU VIEN DAN
Tiéu chuan quéc gia TCVN ISO 9001:2015
Céc van ban phap quy lién quan dé cap tai muc 5.1

4. PINH NGHIA/ VIET TAT
- VP Van phong
- UBND: Uy ban nhén dan
- TTHC: Th}i tuc hanh chinl}
- TN&TKQ: Tiép nhan va tra két qua
- GD&DT: Giéo duc va Pao tao
- TCCN: T6 chirc, ca nhan
5. NOI DUNG QUY TRINH
5.1 | Piéu kién thue hién Thii tuc hanh chinh
Khdng
5.2 | Thanh phan ho so Bin | Bin

chinh | sao

T trinh dé nghi sap nhap, chia, tich nhom tré, 16p mau gido doc X
1ap, trong d6 c6 phuong an dé bao dam quyén, lgi ich hop phap
cua tré em, gido vién

Ban sao dugc cap tir s6 gbc, ban sao dugce chimg thuc tir ban X
chinh hodc ban sao kém theo ban chinh dé ddi chiéu vin bang,
ching chi cua gido vién hoac nguodi chdm soc tré em (Ban sao
duoc céip tir s6 géc, ban sao dugc ching thuc tir ban chinh hoac
ban sao kém theo ban chinh dé ddi chiéu)

5.3 | SO lwong ho so

01 bd

5.4 | Thoi gian xiur ly

20 ngay lam viéc ké tir ngay nhan duoc ho so hop 18, day da
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QUY TRINH M4 hiéu: QT-04/GD

UBND PHUONG 5 :

LONG TRUONG Sap nhép, chia tach nhom tré, 16p Lan ban hanh 01

mau gido doc lap Ngay ban hanh:  21/7/2023

5.5 | Noi tiép nhan va tra két qua
B phén tiép nhan va tra két qua thuoc UBND phuong

5.6 |Lé¢ phi
Khdng

5.7 | Quy trinh xir ly cong viéc

TT Trinh ty Tréch Thoi | Biéu maw/Két

nhiém gian qua

Bl M: TCCN c6 nhu cau nop ho so
trgc tiép tai bod phan TN&TKQ cua TCCN
UBND phuong hodc qua hé thong buu
chinh hoac qua truc tuyén.

B2 | Tiép nhan va kiém tra tinh chinh xac, Mu s6 01,
déy dd caa ho so: Tiép nhéln, doi chiéu 02, 03 05, 06
kiém tra tinh hop 1€ cua ho so: ) (thong tu
- Néu chua hop 1€, huong dan TCCN b6 01/2018/TT-
sung, hoan thién ho so. N Y% ngay VPCP)

- HO so sau khi dugc huong dan theo lam viéc

quy Eill}h ma lilong Adqu bd sung day B6 phan

du thi tir choi ti€p nhan ho so. TN&TKQ

- Néu ho so day du, ghi giay bién nhan,

trao cho ngudi ndp hd so, nhép dit li¢u Hd so
thong tin hd so vao phan mém; quét

(scan) va luu trr hd so dién tu; lap

phiéu kiém soat theo mau so 05, luan

chuyén ho so dén cong chic chuyén

mon xtr 1y.

B3 | Tham dinh ho so: Can bg thu 1y ho so Mau s 02,
tién hanh tham dinh: 9 03 05 (théng
- Néu ho so can giai trinh va bo sung, Cén b6 thu tu
can b thu ly hd so hudng dan dé 19 hd so 2,5ngay | 01/2018/TT-
TCCN b6 sung hoan thién ho so. Y lam viéc VPCP)

- Néu dat yéu cau, Tong hop két qua ‘
tham dinh, dy thdo vin ban kém hd so Ho6 so
trinh Chu tich UBND phuong xem xét.

B4 |Phé duyét két qua: Chu tich UBND | Lanhdao | 01 ngay | Hd so gui
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QUY TRINH M4 hiéu: QT-04/GD
UBND PHUONG 5 :
LONG TRUONG Sap nhép, chia tach nhom tré, 16p Lan ban hanh 01
mau giao doc lap Ngay ban hanh:  21/7/2023
phuong xem xét ky duyét van ban d¢| UBND | lam viéc phong
nghi kém ho so g1 phong GD&DT xtt | phuong GD&DT
ly
B5 | Bdo cdo UBND cip huyén: Can bo A
~ . A o LA X Can bo .
Chuyén mon téng hop va gui ho so vé chuven 01 ngay
UBND cap huyén (Phong GD&DT) de m g N lam viéc
xur ly
B6 Ptlong ;GDS,LDT; to chc klremvtra t}n_rc te Phong 10 ngdy | Van ban cho
néu thay du diéu kién, c6 van ban guri GD&DT | lam viec ' Kidn
UBND phuong ; y
B7 | Tiép nhan van ban tra 15i cua phong
GD&DT, can bo ghuyén mon cﬁ’a
phuong hoan chinh ho so, du thao quyét ’
dinh sap nhap, chia tach Can b0 thu . Du thao két
X A L v s , A . 1A 03 ngay A J
Néu khong c6 chia tach, sap nhap nhom | 1y ho so lam viee | qua giai quyét
ot R, T am viéc X
tré, 16p mau gido doc lap, thi co van ban ho so
théng bao cho TCCN va phong
GD&DT (néu 10 1y do)
Trinh lanh dao Phuong xem xét
o8| Linh o UBND phimg e 56 15| L0 onngay | Quyan
yetketqua glat quy \ lam viéc | hanh chinh
phuong
B9 Ti’é'p nhén’két qua, lay s6 dong dau Can b thu Mau s6
SO hoa ket qua, phat hanh van ban va | lyhoso | 01 ngay | 046(thong tu
chuyén vé bo phén TN&TKQ B0 phan | lam viéc | 01/2018/TT-
Luu ho so theo doi TN&TKQ VVPCP)
B10 | Tra két qua cho c4 nhan A Theo
Bophan |- s &t qué
TN&TKQ p Keét qua
hen
Ghi chii: Néu ho so b chgm mugn thi can bg thu I bao cdo lanh dgo va phi ¢0 phiéu
xin 10i theo mau s6 04 (Thong tw 01/2018/TT-VPCP) tra cho TCCN
5.8 | Co s6é phap ly
- Nghj dinh s6 46/2017/ND-CP ngay 21 thang 4 ndm 2017 cta Chinh phi quy
dinh vé diéu ki’én dau tu va hoat dong trong linh vuc gido duc. q 7
- Nghi dinh s6 135/2018/ND-CP ngay 04 thang 10 nam 2018 sira do61, b6 sung
Nghi dinh s6 46/2017/ND-CP ngay 21 thang 4 nam 2017 cua Chinh phu quy



https://thuvienphapluat.vn/van-ban/dau-tu/nghi-dinh-46-2017-nd-cp-quy-dinh-dieu-kien-dau-tu-hoat-dong-trong-linh-vuc-giao-duc-336219.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-135-2018-nd-cp-sua-doi-nghi-dinh-46-2017-nd-cp-dau-tu-trong-linh-vuc-giao-duc-315730.aspx
https://thuvienphapluat.vn/van-ban/dau-tu/nghi-dinh-46-2017-nd-cp-quy-dinh-dieu-kien-dau-tu-hoat-dong-trong-linh-vuc-giao-duc-336219.aspx
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QUY TRINH M4 hiéu: QT-04/GD
UBND PHUONG : ‘
LONG TRUONG Sap nhép, chia tich nhém tré, 1¢p | Lan ban hanh 01
mau gido doc 1ap Ngay ban hanh:  21/7/2023

dinh vé diéu kién dau tu va hoat dong trong linh vuc gido duc.
- Nghi dinh 61/2018/Nb-CP vé thuc hién co ché mot cira, mot cira lién thong
trong giai quyét thi tuc hanh chinh.
- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 hudng dan thi hanh mét sé quy
dinh cta nghi dinh sé 61/2018/ND-CP ngay 23/04/2018 ctia Chinh phu vé thuc
hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh.

- Quyét dinh s6 4116 /QD-UBND ngay 30 thang 9 ndm 2019 cua Chu tich Uy
ban nhén dan thanh phd Ve viéc phé duyét quy trinh ni bd giai quyet thu tuc
hanh chinh thudc thAim quyén tiép nhan cia UBND phuong, x4, thi tran.

6. BIEU MAU

T

Tén Biéu mau

1.

Hé thong biéu mau theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018:
* MAu s6 01 — Gidy tiép nhan ho so va hen tra két qua

* MAu s6 02 — Phiéu yéu ciu bo sung, hoan thién ho so

* Mau sé 03 — Phiéu tir chdi tiép nhan giai quyét ho so

* Mau so 04 — Phiéu xin 15i va hen lai ngay tra ket qua

* Mau so 05 — Phiéu kiém soét qua trinh giai quyét ho so
* Mau s6 06 — S6 theo ddi ho so

7. HO SO LUU: Ho6 so lwu gom nhirng thanh phén sau:

TT Hb so luu
1. | Thanh phan ho so theo muc 5.2
2. | Két qua giai quyét thu tuc hanh chinh
Cac ho so khac phat sinh trong qua trinh thuc hién (néu co)
3. | Céc biéu mau theo co ché mot cira, mot cira lién thong duoc ban hanh kém theo

thong tu 01/2018/TT-VPCP ngay 23/11/2018

Ho6 so duogc luu tai bd phan mot cira va b phan chuyén mon theo quy dinh hién hanh




